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[bookmark: _GoBack]Running and Viewing BI Publisher Jobs Lesson



	Step
	Action

	1. [bookmark: T4_F131]
	Click the OK button.


	1. [bookmark: T4_F114]
	Click the Navigator menu.


	1. [bookmark: T4_F116]
	Click the STATE OF NEBRASKA link.


	1. [bookmark: T4_F42]
	Click the View Job Status link.


	1. [bookmark: T4_F108]
	The Status Details of the report will be "PROCESSING" initially.

	1. [bookmark: T4_F46]
	Click the Find button to refresh the screen if the report is still processing.


	1. [bookmark: T4_F110]
	When the report is finished processing the STATUS DETAILS will change to "DONE".

	1. [bookmark: T4_F105]
	Select the record.


	1. [bookmark: T4_F48]
	Note:  Row options can also be selected by Right- Clicking on the selected line within the grid.

Click the Row button.


	1. [bookmark: T4_F50]
	Click the View PDF menu.


	1. [bookmark: T4_F52]
	Click the Open button.


	1. [bookmark: T4_F56]
	You can view, print, and/or save the document. 

When you are finished click the Close button.


	1. [bookmark: T4_F64]
	Click the Close button.


	1. [bookmark: T4_F3]
	You have successfully completed this lesson.
End of Procedure.
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