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[bookmark: _GoBack]Menu Breadcrumbs



	Step
	Action

	1. [bookmark: T7_F35]
	Breadcrumbs allow the user to keep track of the menus they have used to navigate to their current location.  By selecting an area within the breadcrumbs, the user has the ability to go back to prior menus or establish a new menu path.  The area immediately below the main menus of "Home, Navigator, Open Application, Recent Reports and Favorites" is the breadcrumbs area. 

	1. [bookmark: T7_F4]
	Click the Address Book menu from the breadcrumbs area.


	1. [bookmark: T7_F29]
	This allows you to alter your path to another location within Address book without starting from the Home screen.

Note:  To cancel the breadcrumbs selection click in the current grid.

	1. [bookmark: T7_F6]
	Click the Enter Address Book Requests menu.


	1. [bookmark: T7_F31]
	By selecting Enter Address Book Requests you were directed directly to this Application.

	1. [bookmark: T7_F8]
	If you do not see your Breadcrumbs or you wish to disable them you may do so.

Click the Personalization Menu


	1. [bookmark: T7_F10]
	Click the Preferences link.


	1. [bookmark: T7_F12]
	A check in the Show Menu Breadcrumbs area enables breadcrumbs by un checking it you will disable breadcrumbs.

Uncheck the Show Menu Breadcrumbs option.


	1. [bookmark: T7_F14]
	Click the Save And Close button.


	1. [bookmark: T7_F38]
	The breadcrumbs are no longer visible.  To Re-enable click Preferences and Re-check the Show Menu Breadcrumbs box.

	1. [bookmark: T7_F18]
	You have completed this lesson.
End of Procedure.
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