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	Step
	Action

	1. [bookmark: T8_F193]
	To quickly access a open application or report select it from the Open Applications tab.

Click the Submitted Job Search button.


	1. [bookmark: T8_F302]
	The icon that represents the application or report that is currently open is notated by a dark background color.

	1. [bookmark: T8_F286]
	Click the Recent Reports tab.


	1. [bookmark: T8_F275]
	The Recent Reports tab displays all of the recently submitted reports.  To launch the Submitted Job Search window select the View Job Status Icon.  To open a recent report select the report icon from the list.

Note:  Hover over the report icons to view report, version, status, submitted date, and last modified.

Note:  The icons that represent the reports display visual cues to help you identify the status of the reports.  The status of the report is conveyed by the color of the upper right corner of the icon.  The Status values are listed below. 

Green  = Done (D)
Red     = Error (E)
Blue    = Submitted (S), Waiting (W), or Processing (P)
Yellow = Held (H)

	1. [bookmark: T8_F259]
	Click the Favorites tab.


	1. [bookmark: T8_F248]
	The Applications and Reports that are frequently used may be added as a Favorite.  The Favorites tab can contain three types of icons: task folder icons, user-defined folder icons, and task files.

For additional information on Favorites please view the Using Favorites Lesson located within the System Basics folder.

	1. [bookmark: T8_F232]
	Click the Open Applications tab.


	1. [bookmark: T8_F207]
	At any point you can return to your home screen, using the home button.  The home screen is the base or initial menu you see when you first log into JD Edwards EnterpriseOne.  

Note:  By using the Home button all open application and reports will remain open. 

	1. [bookmark: T8_F218]
	Click the Home button.


	1. [bookmark: T8_F135]
	The Carousel can be docked along any of the four sides of the browser window.

By Default, the Carousel is docked along the bottom of the browser page.

You can change the carousel position by dragging and dropping the carousel to a new position.  When docked along the top or bottom of the browser window the icons are displayed horizontally.  When docked along the right or left, the icons are displayed vertically.

Note:  The Carousel options (of Open Applications, Recent Reports, and Favorites) function the same as the main menu options  (named Open Applications, Recent Reports, and Favorites) located at the top of the screen in the main menu.

	1. [bookmark: T8_F4]
	Press and hold the left mouse button and drag the carousel to the desired location.

	1. [bookmark: T8_F14]
	For this lesson we will return the carousel to the bottom of the screen.

Press and hold the left mouse button and drag the mouse to the desired location.

	1. [bookmark: T8_F146]
	Note:  JD Edwards EnterpriseOne saves the carousel position.  Next time you log into the JD Edwards EnterpriseOne application, the carousel appears at the position/setting from your last session.  This includes if you choose to hide a tab or minimize any areas.

	1. [bookmark: T8_F26]
	Select the << button to minimize your task bar.


	1. [bookmark: T8_F28]
	Select the >> button to maximize your task bar.


	1. [bookmark: T8_F30]
	Click the Arrow button to minimize the carousel.

	1. [bookmark: T8_F32]
	Click the Arrow button to maximize the carousel.

	1. [bookmark: T8_F157]
	You may want to hide the Open Applications, Recent Reports, or Favorites default tabs if you never use them, use them infrequently, or just want more space on the screen.

	1. [bookmark: T8_F34]
	Right-click in the Carousel Tab area.


	1. [bookmark: T8_F36]
	Click the tab to hide.

Click the Favorites menu.


	1. [bookmark: T8_F38]
	Favorites is not longer a visible tab.

Right-click in the Carousel Tab area.


	1. [bookmark: T8_F40]
	To hide additional tabs select them from the hide drop down list.

Click the Recent Reports menu.


	1. [bookmark: T8_F42]
	The Recent Reports tab is no longer visible.

Right-click the Open Applications tab.


	1. [bookmark: T8_F160]
	You can only hide two of the default tabs or selections.  You must have at least one tab or selection visible at all times.  To show hidden tabs select them from the show drop down.

	1. [bookmark: T8_F44]
	Click the Favorites menu.


	1. [bookmark: T8_F46]
	Right-click in the Carousel Tab area.


	1. [bookmark: T8_F48]
	Click the Recent Reports menu.


	1. [bookmark: T8_F314]
	To move a task folder or task icon, click  and hold over the icon you would like to move until a red border appears, then drag the icon to the new desired location.

Note:  The task bar icons (Open Applications and Favorites) can also be rearranged in the same way, however you cannot rearrange any recent reports you have run.  They will display in the order in which they are run.

	1. [bookmark: T8_F50]
	Click and hold the left must button over the Work With Pay Stub... button.


	1. [bookmark: T8_F52]
	Once the folder is in the desired location release the mouse button.

Each carousel icon contains text describing the application or UBE with which it is associated.  For example, an application icon lists the application name, form name and application title.

To cycle through the text options select at the bottom of the application or UBE.

Click the Work With Pay Stub ... object.


	1. [bookmark: T8_F54]
	Click the Work Wit... object.


	1. [bookmark: T8_F56]
	Click the P07186 object.


	1. [bookmark: T8_F58]
	Click the W07186C object.


	1. [bookmark: T8_F163]
	You can change the carousel icon size by accessing the Preferences Dialog box from the Personalization drop-down menu.

	1. [bookmark: T8_F60]
	Click the Personalization menu.


	1. [bookmark: T8_F62]
	Click the Preferences link.


	1. [bookmark: T8_F165]
	This is the Preferences Dialog box.   For additional information regarding preferences please view the Personalization of Preferences lesson  located in the System Basics study guides.

	1. [bookmark: T8_F167]
	The Use Large Icons in Carousel option controls the size of the Carousel Icons.  Select this option to change the size of the carousel icon to large.  De-select this option to change the size of the carousel icon to small. 

	1. [bookmark: T8_F64]
	Click the Use Large Icons in Carousel option.


	1. [bookmark: T8_F66]
	Click the Save And Close button.


	1. [bookmark: T8_F68]
	The Carousel icon sizes are now large.  For this lesson we will return the Icons to the small size.

Click the Personalization object.


	1. [bookmark: T8_F172]
	You have successfully completed the Carousel lesson.
End of Procedure.
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