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[bookmark: _GoBack]Visual Assist



	Step
	Action

	1. [bookmark: T4_F6]
	When in an application you can narrow your search for information using editable fields in the header or Query by Example, QBE, line.

Some fields have a visual assist to aid with selecting valid search criteria.  If a visual assist exists, you will be prompted with a visual assist icon. 

	1. [bookmark: T4_F125]
	Click into an editable field, e.g. Parent field.


	1. [bookmark: T4_F111]
	You can access the visual assist within the QBE line as well as within the Header.

Click the Visual Assist button.


	1. [bookmark: T4_F97]
	The Search window can be moved so that you can view the data within the grid to aid in your search.

Press the left mouse button and drag the mouse to the desired location.

	1. [bookmark: T4_F69]
	Release the mouse button when the Search window is in the desired location.

Release the mouse button.

	1. [bookmark: T4_F55]
	You can narrow your search by using editable fields.  

Click the Find button.


	1. [bookmark: T4_F44]
	Use the radio to the left of the grid to choose a valid selection.  Then click the OK button (Green Check) to enter your selection.  For this lesson we did not change this selection.

	1. [bookmark: T4_F17]
	Note:  The records that have been retrieved are displayed above the gird.  If there are more records to retrieve click on the next icon or the go to end icon to the right of the records information.

Note:  Each visual assist field will have different search options.



	1. [bookmark: T4_F28]
	Click the Close button.


	1. [bookmark: T4_F3]
	
End of Procedure.
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