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[bookmark: _GoBack]Entering Line Default Information Lesson



	Step
	Action

	1. [bookmark: T5_F90]
	Click the Line Defaults tab.


	1. [bookmark: T5_F92]
	Click in the Account Number field.


	1. [bookmark: T5_F94]
	Enter the desired information into the Account Number field. Enter a valid value e.g. "46020750.589906".

	1. [bookmark: T5_F96]
	Click in the 3 - Digit NIGP field.


	1. [bookmark: T5_F98]
	Enter the desired information into the 3 - Digit NIGP field. Enter a valid value e.g. "920".

	1. [bookmark: T5_F100]
	Press [Tab].

	1. [bookmark: T5_F102]
	Enter the desired information into the NIGP Sub field. Enter a valid value e.g. "00".

	1. [bookmark: T5_F104]
	Press [Tab].

	1. [bookmark: T5_F106]
	Enter the desired information into the Dev Request field. Enter a valid value e.g. "SOL".

Other fields may be completed as needed.

	1. [bookmark: T5_F6]
	
End of Procedure.
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