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Procedure

In this lesson you will learn how to run the Leave Request Report - GLA.


	Step
	Action

	1. [bookmark: T5_F48]
	Click the Navigator menu.






	Step
	Action

	1. [bookmark: T5_F4]
	Click the State of Nebraska link.


	1. [bookmark: T5_F6]
	Click the Payroll link.


	1. [bookmark: T5_F8]
	Click the Reports link.


	1. [bookmark: T5_F14]
	Click the Leave Request Report - GLA link.






	Step
	Action

	1. [bookmark: T5_F16]
	Click the Data Selection option.


	1. [bookmark: T5_F18]
	Click the Submit button.






	Step
	Action

	1. [bookmark: T5_F20]
	You do not need to change the data selection unless you want to run the report for a specific employee.  In most cases you will not change the data selection.

Click the OK button.






	Step
	Action

	1. [bookmark: T5_F42]
	Complete the three following processing options:

Print Totals
     0 = No
     1 = Yes
Date - Report Begins
Date - Report Ends

	1. [bookmark: T5_F44]
	The next three fields can be filled in or left blank.  The three fields are: 

Leave Type
Approving Manager - enter the address book number
Leave Status 





	Step
	Action

	1. [bookmark: T5_F26]
	After entering your processing options click the OK button.






	Step
	Action

	1. [bookmark: T5_F28]
	Click the OK button.


	1. [bookmark: T5_F3]
	To view the report you will need to go to View Job Status.  For more information go to the Reports Lesson under the System Basics (http://www.das.state.ne.us/nis/training_manuals/sys_bscs/index.html) training guides.

You have successfully completed this lesson.
End of Procedure.




	Page 6



	Page 5



image2.png
ORACLE' ID Edwards EnterpriseOne Roes v Personalizaton v Hep  PEEP,LITTLEBO [PYS10]  SonOut

ORACLE
JD EDWARDS ENTERPRISEONE





image3.png
Navigator




image4.png
ORACLE' ID Edwards EnterpriseOne Roes v Personalizaton v Hep  PEEP,LITTLEBO [PYS10]  SonOut

ORACLE’
JD EDWARDS ENTERPRISEONE





image5.png
STATE OF NEBRASKA -




image6.png
Payroll




image7.png
Reports




image8.png
‘@ Leave Request Report - GLA




image9.png
ORACLE' ID Edwards EnterpriseOne Roes v Personalizaton v Hep  PEEP,LITTLEBO [PYS10]  SonOut





image10.png




image11.png
‘Submit




image12.png
ORACLE" ID Edwards EnterpriseOne Roes v Personalizaton v Hep  PEEP,LITTLEBO [PYS10]  SonOut

Comparison
Leave Start Date (F07620) (LVBD) [BC] isless thanorequalto

Leave End Date (FO7620) (LVED) (BC i greater thanor equal to_ W/

Vi





image13.png




image14.png
ORACLE' ID Edwards EnterpriseOne

Home  Navigator ~  Open Applicati

Payroll > Report

The frst three optons are required
print totals

Date -Report Begns

Date -Report Ends

Roles +

Personalzation +

10/20/2014

11/02/2014

The last three optons may be filed i or leftblank. If they are fled n, they wil be used to select leave request records for the report.

Leave Type

Heb

PEEP, LITEBD. [PY910]

Sian out





image15.png




image16.png
Roles v Personalzaton v Hep  PEEP,LITTLEBO [PY910]  SgnOut

ORACLE' ID Edwards EnterpriseOne

Home  Navigator ~  Open Applicati

STATE OF NEBRASKA -PYS10 > Payroll > Report:

rint Property

Printer Name
Printer Location

Printer Model
| tomber ofopies





image17.png




image1.png




