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[bookmark: _GoBack]Reviewing Pay Stub History Lesson



	Step
	Action

	1. [bookmark: T6_F49]
	Click the Navigator menu.


	1. [bookmark: T6_F4]
	Click the State of Nebraska link.


	1. [bookmark: T6_F6]
	Click the Payroll link.


	1. [bookmark: T6_F8]
	Click the Inquiries link.


	1. [bookmark: T6_F10]
	Click the Pay Stub History link.


	1. [bookmark: T6_F18]
	Complete one or more of the fields:

     Employee Identification
     From Check Date
     Through Check Date

	1. [bookmark: T6_F20]
	Click the Find button.


	1. [bookmark: T6_F42]
	Choose the employee and check date you wish to review by clicking the radio button next to it.

	1. [bookmark: T6_F22]
	Click the Pay Stub Review / Print button.


	1. [bookmark: T6_F44]
	On the Pay Stub History – Print Pay Stub window, review the pay stub history information.  

If you wish to print the pay stub click the Click Here to Print this stub link.  

In this lesson we are not going to click this link.

	1. [bookmark: T6_F24]
	When finished click the Cancel button.


	1. [bookmark: T6_F26]
	Click the Close button.


	1. [bookmark: T6_F3]
	You have successfully completed this lesson.
End of Procedure.
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