
	Job Aid
	



	
	Job Aid



[bookmark: _GoBack]Reviewing Cycle Count Variance On-Line Lesson



	Step
	Action

	1. [bookmark: T6_F49]
	Click the Navigator menu.


	1. [bookmark: T6_F4]
	Click the State of Nebraska link.


	1. [bookmark: T6_F6]
	Click the Inventory link.


	1. [bookmark: T6_F8]
	Click the Inventory - Agencies link.


	1. [bookmark: T6_F10]
	Click the Physical Inventory link.


	1. [bookmark: T6_F12]
	Click the Review Cycle Count link.


	1. [bookmark: T6_F14]
	Click in the Cycle Number field.


	1. [bookmark: T6_F16]
	Enter the cycle number into the Cycle Number Field. Enter a valid value e.g. "6271".

	1. [bookmark: T6_F18]
	Click the Find button.


	1. [bookmark: T6_F20]
	Choose the Cycle Number by Clicking the check box next to it.


	1. [bookmark: T6_F22]
	Note:  Row options can also be selected by Right- Clicking on the selected line within the grid. 

Click the Row button.


	1. [bookmark: T6_F24]
	Click the Cycle Count Detail menu.


	1. [bookmark: T6_F46]
	Review the following fields for variances:

  Quantity On Hand
  Quantity Counted
  Quantity Variance

Note: If no items are displayed in the grid, enter the Branch/Plant in the Branch/Plant Field in the header and click Find.

	1. [bookmark: T6_F26]
	Click the Close button.


	1. [bookmark: T6_F28]
	Click the Close button.


	1. [bookmark: T6_F3]
	You have successfully completed this lesson.
End of Procedure.
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