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Each Item Master record requires at least one Item Branch/Plant record in order for the item to be functional. Once the item information has been entered in the Item Master, you can assign the item to warehouses or branch/plants.
 
After an item is assigned to a branch/plant (warehouse), the system prompts you for the Primary Location immediately. You must enter a primary location that indicates a specific location in the branch/plant where the item will be stored. The system usually processes an item through its primary location.
 
The branch/plant number is eight digits, such as 6505100W:
· First two – agency (65)
· Second two – division (05)
· Last four – agency defined (100W)
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Procedure

In this lesson you will learn how to assign an item to a branch/plant primary location.


	Step
	Action

	1. [bookmark: T6_F54]
	Click the Navigator menu.






	Step
	Action

	1. [bookmark: T6_F4]
	Click the State of Nebraska link.


	1. [bookmark: T6_F6]
	Click the Inventory link.


	1. [bookmark: T6_F8]
	Click the Inventory Setup link.


	1. [bookmark: T6_F10]
	Click the Inventory Master link.


	1. [bookmark: T6_F12]
	Click the Item Branch/Plant link.






	Step
	Action

	1. [bookmark: T6_F14]
	Click the Add button.






	Step
	Action

	1. [bookmark: T6_F16]
	Click in the Item Number field.


	1. [bookmark: T6_F18]
	Enter the item number into the Item Number Field.

	1. [bookmark: T6_F20]
	Click in the Branch/Plant field.


	1. [bookmark: T6_F22]
	Enter the branch/plant number into the Branch/Plant Field.

	1. [bookmark: T6_F24]
	Click the OK button.


	1. [bookmark: T6_F51]
	The following information can be entered, however, leave blank when adding a Primary Location:

  Location – optional, where in the branch/plant item is located
  Lot/Serial – optional





	Step
	Action

	1. [bookmark: T6_F26]
	Click the OK button.






	Step
	Action

	1. [bookmark: T6_F28]
	Click the Cancel button.






	Step
	Action

	1. [bookmark: T6_F30]
	Click the Close button.


	1. [bookmark: T6_F3]
	You have successfully completed this lesson.
End of Procedure.
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