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[bookmark: _Toc416873607]Fixed Asset Journal Entry Overview
A Journal Entry may be required in order to post cost to a fixed asset.  Situations requiring a journal entry include, but are not limited to, the following:
· Asset requiring capitalization not currently in Fixed Assets module and original financial transaction cannot be located in the "passed" Fixed Asset transactions
· Original financial transaction was miscoded to an object code falling outside the capital outlay object code range of 580300 - 586999
· Donated items no financial transaction exists
· Master Leased items - refer to Fixed Assets Purchased on Master Lease training guide
· Construction in Progress projects - work with AS Accounting
[bookmark: _Toc416873608]Fixed Asset Journal Entry Lesson
Procedure

In this lesson you will learn how to enter a Fixed Asset Journal Entry for Donated Assets and for a Capital Acquisition.


	Step
	Action

	1. [bookmark: T5_F122]
	Click the Navigator menu.


	1. [bookmark: T5_F4]
	Click the State of Nebraska link.


	1. [bookmark: T5_F6]
	Click the Accounting link.


	1. [bookmark: T5_F8]
	Click the Manage Journal Entry link.


	1. [bookmark: T5_F10]
	Click the Enter Manual Journal Entries link.


	1. [bookmark: T5_F12]
	Click the Journal Entries with Debit/Credit Format link.






	Step
	Action

	1. [bookmark: T5_F14]
	Click the Add button.






	Step
	Action

	1. [bookmark: T5_F16]
	Click in the G/L Date Field.


	1. [bookmark: T5_F18]
	Enter the General Ledger date in the G/L Date Field (today's date defaults if left blank).

	1. [bookmark: T5_F20]
	Press [Tab].

	1. [bookmark: T5_F22]
	Complete the Explanation Field.

	1. [bookmark: T5_F24]
	Click in the Account Number field.


	1. [bookmark: T5_F26]
	Enter the account number in the Account Number Field.  

Note:   For donated assets or assets without an originating financial transaction the object account should be 580300 - 586999.


	1. [bookmark: T5_F30]
	Enter the debit amount in the Debit Amount Field.





	Step
	Action

	1. [bookmark: T5_F32]
	Scroll over to the Tag Number Field.





	Step
	Action

	1. [bookmark: T5_F34]
	Click in the Tag Number field.


	1. [bookmark: T5_F36]
	Enter the Tag Number in the Tag Number Field.





	Step
	Action

	1. [bookmark: T5_F38]
	Press the Down button on your keyboard.





	Step
	Action

	1. [bookmark: T5_F40]
	Scroll back to the left to the Account Number Field.






	Step
	Action

	1. [bookmark: T5_F44]
	Click in the Account Number field.


	1. [bookmark: T5_F46]
	Enter the account number in the Account Number Field.  

Note:   For donated assets the object account should be 589000.  For assets without an originating financial transaction the object account should be the same account number as the debit.

	1. [bookmark: T5_F52]
	Enter the credit amount in the Credit Amount Field.





	Step
	Action

	1. [bookmark: T5_F54]
	Scroll over to the Tag Number Field.





	Step
	Action

	1. [bookmark: T5_F56]
	Click in the Tag Number field.


	1. [bookmark: T5_F58]
	Enter the Tag Number in the Tag Number Field.

	1. [bookmark: T5_F60]
	Click the OK button.


	1. [bookmark: T5_F62]
	Be sure to record the Batch Number.  

Click the Cancel button.


	1. [bookmark: T5_F64]
	Click the Close button.


	1. [bookmark: T5_F3]
	You have successfully completed this lesson.
End of Procedure.
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