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After you review a fixed asset's parent and child information, you can revise the parent information for individual children as well as change the sequence of the children. 
[bookmark: _Toc416873380]Revise Parent- Child Relationships Lesson
Procedure

In this lesson you will learn how to revise the Parent- Child-child relationships.


	Step
	Action

	1. [bookmark: T6_F80]
	Click the Navigator menu.






	Step
	Action

	1. [bookmark: T6_F4]
	Click the State of Nebraska link.


	1. [bookmark: T6_F6]
	Click the Fixed Assets link.


	1. [bookmark: T6_F12]
	Click the Add Fixed Asset link.


	1. [bookmark: T6_F14]
	Click the Parent History Inquiry link.






	Step
	Action

	1. [bookmark: T6_F20]
	Complete the Tag Number Field - you can use either the parent or child’s Tag Number.

	1. [bookmark: T6_F22]
	Click the Find button.


	1. [bookmark: T6_F24]
	Click the check box of the fixed asset that will be revised.


	1. [bookmark: T6_F26]
	Click the Select button.






	Step
	Action

	1. [bookmark: T6_F28]
	Click in the Parent Number field.


	1. [bookmark: T6_F30]
	Enter the new parent number’s Tag Number in the Parent Number Field.

	1. [bookmark: T6_F32]
	Click the OK button.


	1. [bookmark: T6_F64]
	Enter today's date in the Effective Date Field.

This defaults to the current date.





	Step
	Action

	1. [bookmark: T6_F34]
	Click the OK button.






	Step
	Action

	1. [bookmark: T6_F67]
	Click the Find button.






	Step
	Action

	1. [bookmark: T6_F71]
	The Parent History Inquiry records the Beginning and Ending dates the Fixed Asset is associated with a Parent Number.

	1. [bookmark: T6_F69]
	Click the Close button.


	1. [bookmark: T6_F3]
	You have successfully completed this lesson.
End of Procedure.


[bookmark: _Toc416873381]Change The Sequence of Children Lesson
Procedure

In this lesson you will learn how to change the sequence of children.


	Step
	Action

	1. [bookmark: T7_F76]
	Click the Navigator menu.


	1. [bookmark: T7_F4]
	Click the State of Nebraska link.


	1. [bookmark: T7_F6]
	Click the Fixed Assets link.


	1. [bookmark: T7_F12]
	Click the Add Fixed Asset link.


	1. [bookmark: T7_F14]
	Click the Parent History Inquiry link.






	Step
	Action

	1. [bookmark: T7_F16]
	Enter the child's Tag Number in the Tag Number Field.

	1. [bookmark: T7_F18]
	Click the Find button.


	1. [bookmark: T7_F20]
	Choose the asset for which you want to revise the parent number by Clicking the check box next to it.


	1. [bookmark: T7_F22]
	Click the Select button.






	Step
	Action

	1. [bookmark: T7_F24]
	Note:  Form options can also be selected by Right- Clicking in the entry area.

Click the Form button.


	1. [bookmark: T7_F26]
	Click the Equipment Info menu.


	1. [bookmark: T7_F28]
	Click the Components and NBV menu.






	Step
	Action

	1. [bookmark: T7_F30]
	Click the Form button.


	1. [bookmark: T7_F32]
	Click the Change Sequence menu.






	Step
	Action

	1. [bookmark: T7_F34]
	Enter a new value in the Display Seq Field for each child's sequence you want to change.


	1. [bookmark: T7_F69]
	Enter the desired information into the Display Seq Field. 

	1. [bookmark: T7_F36]
	Click the OK button.






	Step
	Action

	1. [bookmark: T7_F38]
	Click the Close button.






	Step
	Action

	1. [bookmark: T7_F40]
	Click the Cancel button.


	1. [bookmark: T7_F42]
	Click the Close button.


	1. [bookmark: T7_F3]
	You have successfully completed this lesson.
End of Procedure.
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