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This report compares appropriation amounts on the Allotment Status Report by Agency, Program, and Fund Type with budgeted amounts entered on an agency’s Budget Status Report.
[bookmark: _Toc416781932]Appropriation to Budget Comparison Lesson
Procedure

In this lesson you will learn how to run the Appropriation to Budget Comparison Report.

Navigation:
We have listed two ways to navigate to the Appropriation to Budget Comparison Report process.  This lesson will be using the  Accounting  navigational steps. 

Accounting > Inquiries & Reports > Budget Reports > Other Budget Reports > Appropriation to Budget Comparison 

or

Budget  > Inquiries & Reports > Budget Reports > Other Budget Reports > Appropriation to Budget Comparison


	Step
	Action

	1. [bookmark: T6_F119]
	Click the Navigator menu.






	Step
	Action

	1. [bookmark: T6_F4]
	Click the State of Nebraska link.


	1. [bookmark: T6_F6]
	Click the Accounting link.


	1. [bookmark: T6_F8]
	Click the Inquiries & Reports link.


	1. [bookmark: T6_F10]
	Click the Budget Reports link.


	1. [bookmark: T6_F12]
	Click the Other Budget Reports link.


	1. [bookmark: T6_F14]
	Click the Appropriation to Budget Comparison link.






	Step
	Action

	1. [bookmark: T6_F20]
	Click the Data Selection option.


	1. [bookmark: T6_F22]
	Click the Submit button.






	Step
	Action

	1. [bookmark: T6_F56]
	Click the drop down list of the Right Operand column for the Agency Number row.






	Step
	Action

	1. [bookmark: T6_F58]
	Click the Literal list item.






	Step
	Action

	1. [bookmark: T6_F60]
	Enter the agency number into the Literal Value field. 

	1. [bookmark: T6_F62]
	Click the OK button.


	1. [bookmark: T6_F76]
	Click the drop down list of the Right Operand column for the Program Number row.






	Step
	Action

	1. [bookmark: T6_F78]
	Click the Literal list item.






	Step
	Action

	1. [bookmark: T6_F86]
	Enter the program number into the Literal Value field. 

	1. [bookmark: T6_F88]
	Click the OK button.


	1. [bookmark: T6_F90]
	Click the drop down list of the Right Operand column for the Budget- FT row.






	Step
	Action

	1. [bookmark: T6_F92]
	Click the Literal list item.






	Step
	Action

	1. [bookmark: T6_F94]
	Enter the Fund Type into the Literal Value field. 

	1. [bookmark: T6_F96]
	Click the OK button.


	1. [bookmark: T6_F98]
	Click the OK button.


	1. [bookmark: T6_F52]
	Complete the following fields of the Processing Options:

Current Period - enter the period (ex. July = 1, January = 7, to see the entire year, use 12)

Fiscal Year – enter the fiscal year ending for which to run report (ex. enter 06 for FY beginning July 1, 2014)





	Step
	Action

	1. [bookmark: T6_F28]
	Click the OK button.






	Step
	Action

	1. [bookmark: T6_F30]
	Click the OK button.


	1. [bookmark: T6_F32]
	
End of Procedure.
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