
	Job Aid
	



	
	Job Aid



[bookmark: _GoBack]Cleared Warrant Inquiry Lesson



	Step
	Action

	1. [bookmark: T5_F40]
	Click the Navigator menu.


	1. [bookmark: T5_F4]
	Click the State of Nebraska link.


	1. [bookmark: T5_F6]
	Click the Accounts Payable link.


	1. [bookmark: T5_F8]
	Click the Inquiries & Reports link.


	1. [bookmark: T5_F10]
	Click the Accounts Payable Inquiries link.


	1. [bookmark: T5_F12]
	Click the Cleared Warrant Inquiry link.


	1. [bookmark: T5_F14]
	Click in the Doc Number field.


	1. [bookmark: T5_F16]
	Type the payment number you want to inquire on in the Doc Number Field.

	1. [bookmark: T5_F18]
	Click the Find button.


	1. [bookmark: T5_F43]
	Use the Check Cleared column for information on the Check Cleared Date.

	1. [bookmark: T5_F20]
	Click the Close button.


	1. [bookmark: T5_F24]
	
End of Procedure.
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