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Working With Submitted Reports
Working with Submitted Reports Overview

Once a report is submitted for processing, it will appear in the Submitted Job Search window. Use
the Submitted Job Search window to review the status of reports, view reports, and print reports.

Working with Submitted Reports Lesson

Procedure

In this lesson you will learn how to:
~ View your submitted reports via View Job Status
~ Delete completed reports from View Job Status

ORACLE PEEP, LITTLE BO [IDVB10]

Sign Out
EnterpriseOne Menu e
‘Open Applications
You have no running applications. The EnterpriseQOne Menu contains several links to the applications.

Open New Window These links will always be at the left of your screens, no matter what application you are using

You can also hide the menu when you need more space for your work.

Welcome!

[> NIS State of Nebraska

P Roles

[> Actions

> Preferences

Cone El & Internet H100% v
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5]
Administrativi ices

Step Action
1.
Click the NIS State of Nebraska link.
[MIS State of Nebraska|
2.
Click the View Job Status link.
3. The reports you have run will be displayed in the table. The most recent report
you ran will be at the top.
4. The Description will tell you the status of your report. It will state that the report

is either WAITING, PROCESSING, or DONE.

If the Description is WAITING, or PROCESSING click the Find button to
refresh the page until it says DONE.

. PEEP, LITTLE BO [J0V810]
ORACLE Sian Out
View Job Status - Submitted Job Search @
Select Find Delete Cbse Row Took
v @ 1 X B B
Host NISDEV
User D UATTRAIN10
Job Queue B
Records 1-5 Customize Grid =
™ Queue
Queue Type Status | Description i Job Details
[] RBATCH 02 D DONE 5 UBE  UATTRAINO RO14021_NEG090001_83134_.. NISDEV g
[] RBATCH 02 D DONE 5 UBE  UATTRAINO R551104_NIS0001_82604_PDF  NISDEV &3
[] RBATCH 02 D DONE 5 UBE  UATTRAINTO R551099_NIS0001_82597_PDF  NISDEV 83
[] RBATCH 02 D DONE 5 UBE  UATTRAINTO R551099_NIS0001_82581_PDF  NISDEV 83
[] RBATCH 02 D DONE 5 UBE  UATTRAINO R551077_NIS0001_82573_PDF  NISDEV 83
< | >
Done =i € mmternet #100% v
Step Action
5. Click the check box of the first report.

Click the Row (Ctrl+Alt+R) button.
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Step

Action

7.

Most reports are going to be viewed as PDF or CSV. For more information about
CSVs see the Running / Viewing Reports in CSV lesson.

Click the View PDF menu.

ORACLE

RICURLERL  ptips:/inis-training nis.ne. gov: 447 jde/serviet/com. jdedwards. jas. ube?SERVER=NISDEVE JOBNUMBER=B - Windo... [~ |[01][X]

PEEP, LITTLE BO [JDV810]
Sign Out

DmeE

Seect Find | -
oy~ | s nis-training nis.ne.gavi447)idefservietfcom.jdes v | I Certfcate Errar | 47|/ X | | [[2]-
Host @
UserID
- = = . =
Job Queud W & I(_.§https:#r\is'trainir\g.ms.r\e‘gov:447;‘]de;‘servletﬂcom.id‘..I I fR - B - @ - [Ehrage - G Tooks -

Records 1 -

File Download %)
L] Queue L
Do you want to open or save this file?

75 start

mjz\: Name: RO14021_NES990001_83184_FDF.pdf
hide Type: Adobe Acrobat 7.0 Document, 6.35ME
From:  ris-training.nis.ne. gov

Open | [ Save | [ Canedl

harm your computer. |f you do nat trust the source, do not open o

@ ‘while files from the Intemet can be useful, some files can potentially
save this file. What's the risk?

g Done Unknown Zone H100% -

[ mbosx - Mic &0 £ -Sub., /2 Hips Qi & @ip 118

Step

Action

Click the Open button.

10.

The report then opens as a PDF document. If you wish you can save the
document.

11.

Click the Close button.

12.

You can delete reports you have run. Reports will drop off automatically after 14
days so it is not imperative that you delete your reports.

In this lesson we will delete the last record.
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ORACLE

View Job Status - Submitted Job Search
Sekct Fpd Deele Cpse Bow Iools
v & 0 X H B
Host NISDEV
UserID UATTRAIN10
Job Queue I*
Records 1-5 Customize Grid C}
Queue
Type Status Description Job Details
RBATCH 02 D DONE 5 UBE  UATTRAINTO R014021_NE9990001_83184_. NISDEV
[] RBATCH 02 D DONE 5 UBE  UATTRAINTO R551104_NIS0001_82604_PDF  NISDEV 8
] RBATCH 02 D DONE 5 UBE  UATTRAINTO R551099_NIS0001_82597_PDF  NISDEV 8
[] RBATCH 02 D DONE .5 UBE  UATTRAIN10 R551099_NIS0001_82581_PDF  NISDEV &4
[] RBATCH 02 D DONE 5 UBE  UATTRAIN1O R551077_NIS0001_82573_PDF  NISDEV 8
< | >
Done =i € Irternet H100% v

Step Action

13. Click the last report on the list.

=

14. We do not want to delete the first record so uncheck the box by clicking on it.

15.
Click the Delete (Ctrl+Alt+D) button.
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ORACLE’

View Job Status - Submitted Job Search

Seect Fnd Delete Cpse Row Took

v & T X H B

Host MISDEV
UserID UATTRAINTO
Job Queue I*

Records 1-5

RBATCH 0z D DONE

¥
[] RBATCH 0z D DONE
[] RBATCH 0z D DONE
[] RBATCH 02 D DONE
RBATCH 02 D DONE
<

Customize Grid C}

Queue
ueue Type Status Description Priority Type | User Job Details Host

5 UBE UATTRAIN1O R014021_NES990001_83184__ NISDEV

== UBE UATTRAIN1O R5511

Windows Internet Explorer

J) Are you sure that you wank ko delete the selected item?

8!
NIS0001_82604_PDF  NISDEV 8!
NIS0001_82597_PDF  NISDEV 8!
NIS0001_82581_PDF  NISDEV 84
NIS0001_82573_PDF NISDEV 8:
>

Done

€ Internet 100% v

Step

Action

16.

Click the OK button

17.

The last record has dropped off so there are only four records displayed.
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ORACLE

View Job Status - Submitted Job Search
Sekct Fpd Deele Cpse Bow Iools
v & 01 X H B
Host NISDEV
User D UATTRAINTO
Job Queue I*
Records 1-4 Customize Grid C}
Queue
Type Status Description Job Details
[ RBATCH 02 D DONE 5 UBE  UATTRAINTO R014021_NE9990001_83184_. NISDEV 8
[] RBATCH 02 D DONE 5 UBE  UATTRAINTO R551104_NIS0001_82604_PDF  NISDEV
[] RBATCH 02 D DONE .5 UBE  UATTRAINTO R551099_NIS0001_82597_PDF  NISDEV &4
[] RBATCH 02 D DONE .5 UBE  UATTRAIN10 R551099_NIS0001_82581_PDF  NISDEV &4
¢ | >
Done E1 € Internet H100% v

Step Action

18.
Click the Close (Ctrl+Alt+L) button.

19. You have successfully completed the Working with Submitted Reports lesson.
End of Procedure.
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