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The information contained in this document is subject to change without notice. If you find any 
problems in the documentation, please report them to us in writing. This document is not 
warranted to be error-free. Except as may be expressly permitted in your license agreement for 
these Programs, no part of these Programs may be reproduced or transmitted in any form or by 
any means, electronic or mechanical, for any purpose. 
 
If this documentation is delivered to the United States Government or anyone using the 
documentation on behalf of the United States Government, the following notice is applicable:  
 
U.S. GOVERNMENT RIGHTS 
The U.S. Government’s rights to use, modify, reproduce, release, perform, display, or disclose 
these training materials are restricted by the terms of the applicable Oracle license agreement 
and/or the applicable U.S. Government contract. 
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and/or its affiliates. Other names may be trademarks of their respective owners. 
 
NIS Policies 
The tasks in this documentation provide end users with the tools to enter data and collect data in 
NIS.  It is the responsibility of the agencies to comply with State Statutes, Federal Rules and 
Regulations, and State policies.  For further information concerning State Statutes and policies, 
please refer to both internal agency resources and the Department of Administrative Services 
website: http://www.das.state.ne.us/. 
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Statute Report 

Statute Report 
  
Statute Report – Dev Request (R5743452|NIS002)
Statute Report – ARRA Request (R5743452|NIS003 & R5743452|NIS004)
  
  
Overview
  
The Statute Report is used by State Purchasing Bureau to identify purchases such as Direct 
Purchase Authority, Sole Source, Emergency, FUR, U15.  Report is sequenced by agency, 
original order number and type, original order date, PO number and type, original order date, PO 
number and type, order date, vendor name and number, 3-digit NIGP and 2-digit NIGP, 
description, cost, extended cost, Dev Request, and ARRA, (American Recovery and 
Reinvestment Act). 
  
By Choosing Versions NIS003 (PDF) and NIS004 (CSV) the system produces a Statute Report to 
show all the ARRA Purchase Orders for your agency.  You will not need to change the data 
selection for these versions; however, you must indicate the dates via the processing options.   
 
 
Procedure 
 
 
In this lesson you will learn how to run the Statute Report. 
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Step Action 
1.    

Click the NIS State of Nebraska link. 
 

2.    
Click the Purchasing - Agencies link. 

 
3.    

Click the Inquiries & Reports link. 
 

4.    
Click the Purchasing Reports link. 

 
5.    

Click the Procurement Reports link. 
 

6.    
Click the Statute Report link. 
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Step Action 
7.   Choose the version applicable to the requesting information by clicking the check 

box of the version.  
 

8.    
Click the Select button. 
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Step Action 
9.    

Click the Data Selection option. 
 

10.    
Click the Submit button. 

 
11.   There is no need to change Data Selection, unless it is required to include 

additional Document Types in the Report.  Example:  You may want to include 
Service Contracts so by adding Order Type “O4” in the right operand of line four, 
the report will incorporate Service Contract.  OR, you may only want to see 
Purchase Order OP and O9, by deleting the other Purchase order types in Right 
Operand, the report will only show those document(s) and types requested.  Right 
Operand – enter the report code for which to run report. 

12.   To change the information in the Right Operand field, click the drop-down arrow 
in the corresponding row and choose Literal.  Enter the appropriate information, 
and click OK to return to the Data Selection window. 

13.    If running this report for U15, OF must be added to the list of document types.  
Choose Literal from the Right Operand drop down menu.  Click the List of Values 
tab.  Enter OF and click Add. 
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Step Action 
14.   After verifiying the Data Selection is correct click the OK button. 

 
15.   Enter the date range for which to run the report. 

 
This field pulls from the Order Date field on the order header. 
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Step Action 
16.    

Click the OK button. 
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Step Action 
17.   Click the OK button. 

 
Note: Version NIS004 runs in CSV format. 
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Step Action 
18.    

Click the Close button. 
 

19.   You have successfully completed this course. 
 
To view the report go to View Job Status.  Additional instructions for viewing 
Reports can be found in the System Basics manaul.   
End of Procedure.
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