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COPYRIGHT & TRADEMARKS

Copyright © 2003, 2007, Oracle. All rights reserved. Powered by OnDemand Software.
Distributed by Oracle under license from Global Knowledge Software LLC. © 1998-2007. All
rights reserved.

The information contained in this document is subject to change without notice. If you find any
problems in the documentation, please report them to us in writing. This document is not
warranted to be error-free. Except as may be expressly permitted in your license agreement for
these Programs, no part of these Programs may be reproduced or transmitted in any form or by
any means, electronic or mechanical, for any purpose.

If this documentation is delivered to the United States Government or anyone using the
documentation on behalf of the United States Government, the following notice is applicable:

U.S. GOVERNMENT RIGHTS

The U.S. Government’s rights to use, modify, reproduce, release, perform, display, or disclose
these training materials are restricted by the terms of the applicable Oracle license agreement
and/or the applicable U.S. Government contract.

Oracle, JD Edwards, PeopleSoft, and Siebel are registered trademarks of Oracle Corporation
and/or its affiliates. Other names may be trademarks of their respective owners.

NIS Policies

The tasks in this documentation provide end users with the tools to enter data and collect data in
NIS. Itis the responsibility of the agencies to comply with State Statutes, Federal Rules and
Regulations, and State policies. For further information concerning State Statutes and policies,
please refer to both internal agency resources and the Department of Administrative Services
website: http://www.das.state.ne.us/.
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Statute Report — Dev Request (R5743452|N1S002)
Statute Report — ARRA Request (R5743452|N1S003 & R5743452|N1S004)

Overview

The Statute Report is used by State Purchasing Bureau to identify purchases such as Direct
Purchase Authority, Sole Source, Emergency, FUR, U15. Report is sequenced by agency,
original order number and type, original order date, PO number and type, original order date, PO
number and type, order date, vendor name and number, 3-digit NIGP and 2-digit NIGP,
description, cost, extended cost, Dev Request, and ARRA, (American Recovery and
Reinvestment Act).

By Choosing Versions NIS003 (PDF) and N1S004 (CSV) the system produces a Statute Report to
show all the ARRA Purchase Orders for your agency. You will not need to change the data
selection for these versions; however, you must indicate the dates via the processing options.

Procedure

In this lesson you will learn how to run the Statute Report.
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=
EnterpriseOne Menu | =] Welcome!
Open Applications
You have no running applications. The EnterpriseOne Menu contains several links to the applications
Open New Window These links will always be at the left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work,
[> NIS State of Nebraska
[ Roles
[> Actions
L,
Done € Internet 100% v

Step Action

Click the NIS State of Nebraska link.
[MIS State of Mebraska|

Click the Purchasing - Agencies link.

[Purchasing - Agencies|

Click the Inquiries & Reports link.

Click the Purchasing Reports link.

Click the Procurement Reports link.
[Procurement Reporis]

Click the Statute Report link.
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ORACLE,
Work With Batch Versions - Available Versions @
Seect Fnd  Add  Copy Dekle Close Row Form Tools
v & + B @ X H &
Batch Application R5743452 Statute Report
Read Only Report (Y/N)
Records 1-4 Customize Grid [}
Version Title Description
[0 mIs001 Master Planning Family NISLECHLIT 08/04/2006 0 NO SECURITY
[ NIsooz Dev Request UATCHEINRI 04/29/2008 0 NO SECURITY
[ Nisoo3 ARRA Report (PDF) NISBSVIK 05/11/2009 0 NO SECURITY
[ Nisoo4 ARRA Report (CSV) NISNHANWAY 05/05/2009 0 NO SECURITY
< J >
Dore jFai) €D Internet H 100% v

Step Action

7. Choose the version applicable to the requesting information by clicking the check
box of the version.

Click the Select button.
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Version Prompting @

ot

Cance] Submit Form  Tooks

8 &

Prompt For

[ Data Selection [Data Sequencing ‘

jFai) € Irternet H 100% v

Step

Action

Click the Data Selection option.

10.

Click the Submit button.

11.

There is no need to change Data Selection, unless it is required to include
additional Document Types in the Report. Example: You may want to include
Service Contracts so by adding Order Type “O4” in the right operand of line four,
the report will incorporate Service Contract. OR, you may only want to see
Purchase Order OP and O9, by deleting the other Purchase order types in Right
Operand, the report will only show those document(s) and types requested. Right
Operand — enter the report code for which to run report.

12.

To change the information in the Right Operand field, click the drop-down arrow
in the corresponding row and choose Literal. Enter the appropriate information,
and click OK to return to the Data Selection window.

13.

If running this report for U15, OF must be added to the list of document types.
Choose Literal from the Right Operand drop down menu. Click the List of Values
tab. Enter OF and click Add.
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AL —
Data Selection
OK Cance| Delete Up  Down
v X 0
(Operator | Left Operand Comparison Right Operand
[1 Whers |Date-OrdenTransaction (F4301) (TRDJ}[BC] w| [is graater than or squal t v | [ Begin Date_TRDJ[PO] v
a | Date - OrderTransaction (F4301) (TRDJ) (BC] v | [is less than or equalto v |End Date_TRODJ PO] v
F | Reporting Gode 4 - Purchasing (F4311) (FDF4)[BC] v [is greater than or equalt v | | Blank |
@l | order Type (F4301) (OCTO) [BC] v [is equalto v/ ["05,09,06,0P,0U,27 20 2F" ~|
@l [ Tax Rateiarea (F4311) (Txa1) [BC) | [is equaito | ["arRA" |
0 [ 7l =l J
Add Row
Advanced
Dore jFal € Internet w 100% v
Step Action

14.

After verifiying the Data Selection is correct click the OK button.

15.

Enter the date range for which to run the report.

This field pulls from the Order Date field on the order header.
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ORACLE »

OK  Ccancel

Order Begin Date |[[EIFTE [5)

Cone 7 & Internet F100% -

Step Action

16.
Click the OK button.
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Printer Selection ]
0K Cancel Form Tooks
B X &

Printer Selection | Print Property | Document Setup | Advanced

Printer Name |aePLIONEWORLD A

Printer Location |HERE

Printer Model |CasEr

Number of Copies 1 Range: 1-9999

Done

jFal € Internet 100% v

Step Action

17. Click the OK button.

Note: Version NIS004 runs in CSV format.
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ORACLE,
Work With Batch Versions - Available Versions @
Scect Fpd  Add  Copy Dekle Clse Row  Form  Tooks
v @ + B @ X H &
Batch Application R5743452 Statute Report
Read Only Report (YN)
Records 1-4 Customize Grid [}
Version Title Description
O NS00t Master Planning Family NISLSCHLIT 08/04/2006 0 MO SECURITY
[ NIS002 Dev Request UATCHEINRI 0412912009 0 NO SECURITY
NIS003 ARRA Report (POF) NISBSVIK 05/11/2009 0 NO SECURITY
[] NIS004 ARRA Report (CSV) NISNHANWAY 050512009 0 NO SECURITY
[ | >
Cone j7)| & Internet F100% -

Step Action

18.
Click the Close button.

19. You have successfully completed this course.

To view the report go to View Job Status. Additional instructions for viewing
Reports can be found in the System Basics manaul.
End of Procedure.
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