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G/L Account Detail Reports Overview

This report shows the activity (all documents) for selected object account(s), fund(s), program(s),
division(s), and/or business unit(s) for a given time period.

G/L Account Detail - Monthly Report Lesson

Procedure

In this lesson you will the steps for running the G/L Account Detail - Monthly Report.

Navigation: There are multiple menu paths for this report. This lesson uses the Accounting
Agencies menu path.

NIS State of Nebraska > Accounting Agencies > Inquiries & Reports > Accounting Reports >
General Ledger Reports > G/L Account Detail — Monthly

or

NIS State of Nebraska > Grants & Projects > Inquiries & Reports > Grants & Projects Reports >
Grants Reports > G/L Account Detail — Monthly
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ORACLE _
@
EnterpriseOne Menu (=N Welcome!
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications
Open New Window These links wwl_\ always be atthe left of your screens, no matter what application you are using.
You can alse hide the menu when you need more space for your work.
[> NIS State of Nebraska
[ Roles
[> Actions
L,
Done € Internet 100% v

Step Action

Click the NIS State of Nebraska link.
[MIS State of Mebraska|

Click the Accounting - Agencies link.

[#ccounting - Agencies|

Click the Inquiries & Reports link.

Click the Accounting Reports link.

Click the General Ledger Reports link.
[ceneral Ledger Reports]

Click the G/L Account Detail - Monthly link.
G/L Account Detail - Monthlg
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Step Action
7. There are three versions of this report.
Version N1S0001 -
In the data selection of this version the Object Accounts are preset with "486500-
961000", and Business Unit Type is preset with GB, GO, GP, GS, GX, MT, OT,
and UN.
8. Version N1S0002 -
In the data selection of this version the Object Accounts are preset with "486500-
961000", and Business Unit Type is preset with CA, CD, DD, IS, PA, PD, PE,
PF, and PR.
9. Version N1S0003 -
In the data selection of this version the Object Accounts are preset to "Blank",
and Business Unit Type is preset with CA, CD, DD, GB, GO, GP, GS, GX, GY,
IS, MT, OT, PA, PD, PE, PF, PR, and UN.
Use this version for more flexibility if you are not doing data selection related to
Grants or Construction type projects.
10. You can also run these reports for a specific Business Unit.
To run by a specific Business Unit follow these steps:
Delete the "BU Type" row.
Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.
Select "Literal™ in the Right Operand column and enter your Business Unit.
11. Decision: Which Version would you like to run?

e NIS0001

Go to step 12 on page 4
e NIS0002

Go to step 26 on page 8
e NIS0003

Go to step 40 on page 12
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Work With Batch Versions - Available Versions @
Seect Fnd  Add  Copy Dekle Close Row Form Tools
v & + B @ X H &
Batch Application R5509168M MTD General Ledaer Detail
Read Only Report (Y/N)
Records 1-3 Customize Grid
Version Title Description
[ mMIs0001 Grant MTD NISKBINTZ 03/27/2009 0 NO SECURITY
[ NIS0002 Other Projects MTD NISBSVIK 08/20/2008 0 NO SECURITY
[ NIs0003 Grant All Objects - MTD NISBSVIK 08/20/2008 0 NO SECURITY
< | >
Done € Irternet 100% v

Step Action

12.
Click the N1S0001 option.

13.
Click the Select button.
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ORACLE,
Version Prompting @

Cancel Submit Form ool

E:
Prompt For
[ Data Selection [Data Sequencing ‘
Dar €D Internet 100% v
Step Action

Click the Data Selection option.

15.
Click the Submit button.
16. You can run the report with the preset Data Selection or you can run by a specific

Business Unit.
To run by a specific Business Unit follow these steps:

Delete the "BU Type" row.

Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.

Select "Literal™ in the Right Operand column and enter your Business Unit.
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ORACLE,
Data Selection
OK Cancel Delle  Up  Down
v X 0
Operator|Left Operand Comparison Right Operand
[1 wners |Objsct Account (F0841) (OB} [BC] | [is equalto | [~486500-951000" v
a | century (Fog11) (cTRY) BCI v [is equal to | [ mnCentury (PO] v
F | Fiscal vear (Fo911) P [BCI v [is equalto | [mnFiscalyeart [FO] |
@l |F'eriad Mumber - General Ledger (F0911) (PN) [BC] v‘ |\5 equal to v‘ ‘ mnPeriodMoGeneralLedge [PO] vl
@l [Ledger Types (Fo911) LT) BC) | [is equaito +| ["anr |
al | BU Type (Fon08) (STYL) [BC) v |is equal to +| |"GB,G0,GP,GS,GX,GY MT,OT,UN" v
0 [y =l | J
Add Row
Advanced
Done € Internet 100% v

Step Action

17.
Click the OK button.
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ORACLE n

OK  Cancel
Period Number-GeneralLedger & |
Show Grant totals l:l
Y =Yes (Default)
N=HNo
Include Unposted l:l
N =No (Default)
Y=Yes

Done € Internet 100% v

Step Action

18. Enter the fiscal year in the Fiscal Year field for which you want to run the report.

19. Enter the period number in the Period Number - General Ledger field for which
you want to run the report.

20. In the Show Grant totals field enter "Y" to show grant totals or "N" not to show
grant totals.

21. In the Include Unposted field enter *Y" to include unposted or "N™ not to include
unposted.

22.

Click the OK button.
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Printer Selection ]

OK Cancel Form Tools

[

Printer Name |aePLIONEWORLD A

Printer Location |HERE

Printer Model |CasEr

Number of Copies 1 Range: 1-9999

€ Internet 100% v

Step Action

23.
Click the OK button.

24.
Click the Close button.

25. To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics work instructions.
You have successfully completed this lesson.
End of Procedure. Remaining steps apply to other paths.

26.
Click the N1S0002 option.

217.

Click the Select button.
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ORACLE,
Version Prompting @

Cancel Submit Form ool

E:
Prompt For
[ Data Selection [Data Sequencing ‘
Dar €D Internet 100% v
Step Action

Click the Data Selection option.

29.
Click the Submit button.
30. You can run the report with the preset Data Selection or you can run by a specific

Business Unit.
To run by a specific Business Unit follow these steps:

Delete the "BU Type" row.

Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.

Select "Literal™ in the Right Operand column and enter your Business Unit.
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ORACLE,
Data Selection
OK Cancel Delle  Up  Down
v X 0
Operator|Left Operand Comparison Right Operand
[1 wners |Objsct Account (F0841) (OBJ) [BC] | [is equalto | [~486500-951000" v
a | century (Fog11) (cTRY) BCI v [is equal to | [ mnCentury (PO] v
F | Fiscal vear (Fo911) P [BCI v [is equalto | [mnFiscalyeart [FO] |
@l |F'eriad Mumber - General Ledger (F0911) (PN) [BC] v‘ |\5 equal to v‘ ‘ mnPeriodMoGeneralLedge [PO] vl
@l [Ledger Types (Fo911) LT) BC) | [is equaito +| ["anr |
al | BU Type (Fon08) (STYL) [BC) v |is equal to +| |"CA.CD.DD,IS,PAPD PEPF PR v
0 [y =l | J
Add Row
Advanced
Done € Internet 100% v

Step Action

31.
Click the OK button.
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ORACLE n

OK  Cancel
Period Number - General Ledger
Show Grant totals
Y =Yes (Default)
N=HNo
Include Unposted
N =No (Default)
Y=Yes

Done € Internet 100% v

Step Action

32. Enter the fiscal year in the Fiscal Year field for which you want to run the report.

33. Enter the period number in the Period Number - General Ledger field for which
you want to run the report.

34. In the Show Grant totals field enter "Y" to show grant totals or "N" not to show
grant totals.

35. In the Include Unposted field enter *Y" to include unposted or "N™ not to include
unposted.

36.

Click the OK button.
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ORACLE,
Printer Selection o

%EK Cance] Form Ilugs

Frinter Name |acPUONEWORLD_A
Printer Location |HERE

Printer Model |LASER

Number of Copies 1 Range: 1-9999

€ Internet 100% v

Step Action

37.
Click the OK button.

38.
Click the Close button.

39. To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics work instructions.
You have successfully completed this lesson.
End of Procedure. Remaining steps apply to other paths.

40. Click the NIS0003 Version option.

41.

Click the Select button.
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ORACLE _
Version Prompting @
Cance] Syomit Form ook
o L3
Prompt For
[ Data Selection [Data Sequencing ‘
Done €D Internet 100% v

Step Action

42.
Click the Data Selection option.

43.
Click the Submit button.
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ORACLE,
Data Selection
OK Cancel Delle  Up  Down
v X 0
Operator|Left Operand Comparison Right Operand
[1 wners |Objsct Account (F0841) (OB} [BC] | [is equalto | [Biank v
a | century (Fog11) (cTRY) BCI v [is equal to | [ mnCentury (PO] v
F | Fiscal vear (Fo911) P [BCI v [is equalto | [mnFiscalyeart [FO] |
@l |F'eriad Mumber - General Ledger (F0911) (PN) [BC] v‘ |\5 equal to v‘ ‘ mnPeriodMoGeneralLedge [PO] vl
@l [Ledger Types (Fo911) LT) BC) | [is equaito +| ["anr |
al | BU Type (Fon08) (STYL) [BC) v |is equal to | | "CA,CD,0D,GB,GO,GP,GS,GX,GY,ISMT.0 v |
o [ =l | J
Add Row
Advanced
Done €D Internet 100% v

Step Action

44, To enter an object code click the dropdown list of the Right Operand column of
the first row.
| Blank vI

Page 14




Q Training Guide
Rdmnistra e s G/L Account Detail Reports

e

Data Selection
OK Cancel Delle Up  Down

v X 0 H &

Operator Left Operand Comparison Right Operand

] where [ObjectAccount (FO911)(OBJ)[BC) v | s equalto o _
-~
O | century (Fog11) (cTRY) BC] | [is equalto e —
O [ Fiscal vear (F0911) F1) [BC] v [is equalto ~] ﬁ’l“’
] | Period Mumber - General Ledger (F0911) (PN)[BC] 1+ | [is equalto | |Literal
ARRA (FO006) (RP21} [BC]
[l Ledger Types (F0911) (LT) [BC) | [is equaito | |AccountID (FO911) (AID) [BC]
Agency Division (FO006) (RP10) [BC]
@ BU Type (FODD) (STYL) [BC) v/ |is equalto || agency Number (FO008) (RPO1) [BC]
Agency (FO00B) (RPDY) [BC]
] v [ ~ Agency Use - 07 (FODOB) (RPO7) [BC]
Agency Use - 14 (FOD0B) (RP14) [BC)
s Row Agency Use - 25 (FOD0B) (RP25) [BC)

Agency Use-12 (FO006) (RP12) [BC]
Agency Use-13 (FOO0B) (RP13) [BC)
Aduanced Agency Use-15 (FODDE) (RP15) [BC)
Agency Use-17 (FOD0E) (RP17) [BC]

BU Type (FOO0G} (STYL) [BC]

Batch Type (FO911) (ICUT) [BC]

Budget Division (FO006) (RP05) [BC]
Budget Division (FO006) (RP22) [BC]
Budget-FT (FO006) (RP15) [BC]

Business Unit (FOD06) (MCU) [BC]
Business Unit (F0911) (MCU} [BC]

CAFR Funcion (FOD0B) (RP02) [BC]
CAFR Fund (FOD0G) (RPO3) [BC]

CFDA (FO00B) (RP24) [BC]

Category Code - Business Unit 18 (FO006
Category Code - Business Unit 19 (FO006
Category Code - Business Unit 20 (FO006 ¥

Done €D Internet 100% v

Step Action

45,
Click the Literal list item.
[Literal |

46. You can enter a single object code, a range of object codes, or a list of object
codes.
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e
Select Literal Value
Literal Value: ||7
Dar € Internet 100% v

Step Action

47. If you want to enter a range or list click on the Range of Values or List of Values
tab.To enter a single object code type the code in the Literal VValue field on the
Single Value tab.

48.
Click the OK button.

49. You can run the report with the preset Business Unit Types or you can run by a
specific Business Unit.
To run by a specific Business Unit follow these steps:
Delete the "BU Type" row.
Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column
Select "Literal™ in the Right Operand column and enter your Business Unit.

50.

Click the OK button.
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ORACLE »
OK  Cancel
 setecton |
Fiscal Year
Period Number - General Ledger
z“{%ﬂ‘;g”;;ﬁ'f L 1
it —
Done € Internet 100% v
Step Action
51. Enter the fiscal year in the Fiscal Year field for which you want to run the report.
52. Enter the period number in the Period Number - General Ledger field for which
you want to run the report.
53. In the Show Grant totals field enter "Y" to show grant totals or "N" not to show
grant totals.
54, In the Include Unposted field enter *Y" to include unposted or "N™ not to include
unposted.
55.

Click the OK button.
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ORACLE .,
Printer Selection o
Canxcej fi_:‘m Ilugs

Frinter Name |acPUONEWORLD_A
Printer Location |HERE

Printer Model |CasEr

Number of Copies 1 Range: 1-9999

€ Internet 100% v

Step Action
56.
Click the OK button.
57.
Click the Close button.
58. To view the report you will need to go to View Job Status. For more information

go to the Reports Lesson under the System Basics work instructions.

You have successfully completed this lesson.
End of Procedure.

G/L Account Detail - Yearly Report Lesson

Procedure

In this lesson you will the steps for running the G/L Account Detail - Yearly Report.

Navigation: There are multiple menu paths for this report. This lesson uses the Accounting
Agencies menu path.
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NIS State of Nebraska > Accounting Agencies > Inquiries & Reports > Accounting Reports >
General Ledger Reports > G/L Account Detail — Yearly

or

NIS State of Nebraska > Grants & Projects > Inquiries & Reports > Grants & Projects Reports >
Grants Reports > G/L Account Detail — Yearly

-

EnterpriseOne Menu =ZFo

Welcome!

Open Applications

‘You have ne running applications. The EnterpriseOne Menu contains several links to the applications.

Open New Window These links will always be atthe left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.

[> NIS State of Nebraska

[ Roles

[ Actions

[- Preferences

Cone € mmternet H100% v

Step Action
1.
Click the NIS State of Nebraska link.
[MIS State of Nebraska|
2.
Click the Accounting - Agencies link.
[5ccounting - Agencies|
3.
Click the Inquiries & Reports link.
4.
Click the Accounting Reports link.
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Step Action
5.

Click the General Ledger Reports link.
[ceneral Ledger Reports]

Click the G/L Account Detail - Yearly link.
G/L Account Detail - ‘r’earlﬁ

There are three versions of this report.

Version N1S0001 -

In the data selection of this version the Object Accounts are preset with "486500-
961000", and Business Unit Type is preset with GB, GO, GP, GS, GX, MT, OT,
and UN.

Version N1S0002 -

In the data selection of this version the Object Accounts are preset with "486500-
961000", and Business Unit Type is preset with CA, CD, DD, IS, PA, PD, PE,
PF, and PR.

Version N1S0003 -

In the data selection of this version the Object Accounts are preset to "Blank",
and Business Unit Type is preset with CA, CD, DD, GB, GO, GP, GS, GX, GY,
IS, MT, OT, PA, PD, PE, PF, PR, and UN.

Use this version for more flexibility if you are not doing data selection related to
Grants or Construction type projects.

10.

You can also run these reports for a specific Business Unit.
To run by a specific Business Unit follow these steps:

Delete the "BU Type" row.

Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.

Select "Literal” in the Right Operand column and enter your Business Unit.

11.

Decision: Which Version would you like to run?

e NIS0001

Go to step 12 on page 21
e NIS0002

Go to step 25 on page 25
e NIS0003

Go to step 38 on page 29
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Work With Batch Versions - Available Versions @
Seect Fnd  Add  Copy Dekle Close Row Form Iools
v & + B @ X H &
Batch Application R5509168Y YTD General Ledger Detail
Read Only Report (YN)
Records 1-3 Customize Grid
Version Title Description
[ mMIs0001 Grant-YTD WBROWN 01/29/2009 0 NO SECURITY
[ NIS0002 Other Projects - YTD DVANDEU001 01/29/2008 0 NO SECURITY
[ NIs0003 Grant - All Objects YTD JPERSON001 01/30/2009 0 NO SECURITY
< | >
Done € Internet 100% v

12.

Click the N1S0001 option.

13.

Click the Select button.
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ORACLE,
Version Prompting @
Pr::nm For
[ Data Selection [Data Sequencing ‘
Dar €D Internet 100% v
Step Action
14,

Click the Data Selection option.

15.
Click the Submit button.
16. You can run the report with the preset Data Selection or you can run by a specific

Business Unit.
To run by a specific Business Unit follow these steps:

Delete the "BU Type" row.

Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.

Select "Literal™ in the Right Operand column and enter your Business Unit.
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e
Data Selection

OK Cance| Delete Up  Down

v X 0

(Operator | Left Operand Comparison Right Operand

[1 wners |Objsct Account (F0841) (OBJ) [BC] | [is equalto | [~486500-951000" v

a | century (Fog11) (cTRY) BCI v [is equal to | [ mnCentury (PO] v

F | Fiscal vear (Fo911) P [BCI v [is equalto | [mnFiscalyeart [FO] |

@l | Ledger Types (F0911) (LT) [BC] | [is equaito DIES |

0 [BU Type (Fo008) (STYL) [BC) | [is equaito +| ["GB.G0,GP,GS,GX.GY MT OT.UN" |

O [ao ]| +| | ~|

Add Row

Advanced
Done €D Internet 100% v

Step Action

17.
Click the OK button.
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ORACLE »

OK  Cancel

Y = Yes (Default)
N=No

N = No (Default)
Y=Yes

Done € Internet 100% v

Step Action

18. Enter the fiscal year in the Fiscal Year field for which you want to run the report.

19. In the Show Grant totals field enter "Y" to show grant totals or "N" not to show
grant totals.

20. In the Include Unposted field enter "Y" to include unposted or "N" not to include
unposted.

21.

Click the OK button.
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Printer Selection @
%EK Cance] Form Ilugs
Printer Name |acPUONEWORLD_A
Frinter Location |HERE
Printer Model |CasEr
Number of Capies ,17 Range: 1-9999
Dar € Internet 100% v
Step Action
22.
Click the OK button.
23.
Click the Close button.
24, To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics work instructions.
You have successfully completed this lesson.
End of Procedure. Remaining steps apply to other paths.
25.
Click the NI1S0002 option.
26.
Click the Select button.
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ORACLE,
Version Prompting @
Pr::nm For
[ Data Selection [Data Sequencing ‘
Dar €D Internet 100% v
Step Action
27.

Click the Data Selection option.

28.
Click the Submit button.
29. You can run the report with the preset Data Selection or you can run by a specific

Business Unit.
To run by a specific Business Unit follow these steps:

Delete the "BU Type" row.

Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.

Select "Literal™ in the Right Operand column and enter your Business Unit.
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e
Data Selection

OK Cance| Delete Up  Down

v X 0

(Operator | Left Operand Comparison Right Operand

[1 wners |Objsct Account (F0841) (OB} [BC] | [is equalto | [~486500-951000" v

a | century (Fog11) (cTRY) BCI v [is equal to | [ mnCentury (PO] v

F | Fiscal vear (Fo911) P [BCI v [is equalto | [mnFiscalyeart [FO] |

@l | Ledger Types (F0911) (LT) [BC] | [is equaito DIES |

0 [BU Type (Fo008) (STYL) [BC) | [is equaito ~| ["CA.CD.DD.IS PAPD PEPF PR |

O [ao ]| +| | ~|

Add Row

Advanced
Done €D Internet 100% v

Step Action

30.
Click the OK button.
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ORACLE »

OK  Cancel

Y = Yes (Default)
N=No

N = No (Default)
Y=Yes

Done € Internet 100% v

Step Action

31. Enter the fiscal year in the Fiscal Year field for which you want to run the report.

32. In the Show Grant totals field enter "Y" to show grant totals or "N" not to show
grant totals.

33. In the Include Unposted field enter "Y" to include unposted or "N" not to include
unposted.

34.

Click the OK button.
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e

Printer Selection ]

OK Cancel Form Tools

B X B8 &

Frinter Name |acPUONEWORLD_A
Printer Location |HERE

Printer Model |CasEr

Number of Copies 1 Range: 1-9999

€ Internet 100% v

Step Action

35.

Click the OK button.

36.

Click the Close button.

37. To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics work instructions.
You have successfully completed this lesson.

End of Procedure. Remaining steps apply to other paths.

38. There are three versions of this report. You will not need to change the Data
Selection for Versions NIS0001 and N1S0002. For Version NIS0003 you will
need to enter an object code on the Data Selection screen.

ISE|EIeCt the version you would like to run by clicking the check box next to it.

39.

Click the Select button.
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ORACLE,
Version Prompting ]
Cancel Submit Form ool
o L3
Prompt For
[ Data Selection [Data Sequencing ‘
Done €D Internet 100% v

Step Action

40.
Click the Data Selection option.

41.
Click the Submit button.
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e
Data Selection
OK Cance| Delete Up  Down
v X 0
(Operator | Left Operand Comparison Right Operand
[1 wners |Objsct Account (F0841) (OBJ) [BC] | [is equalto | [Blank v
a | century (Fog11) (cTRY) BCI v [is equal to | [ mnCentury (PO] v
F | Fiscal vear (Fo911) P [BCI v [is equalto v [mnFiscalyeart [PO] |
@l | Ledger Types (Fo911) (LT) [BC) v [is equalto vl [an |
Il [BU Type (Fo008) (STYL) [BC) | [is equaito ~|["CACD,0D,68.60,6P.65,GX.GYISNT0 v
O | e | ~|
Add Row
Advanced
Done €D Internet 100% v

Step Action

42. To enter an object code click the dropdown list of the Right Operand column of
the first row.
| Blank vI
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e

Data Selection

OK  Cance Delete Up  Down

v X 0 H &

Operator | Left Operand Comparison Right Operand
[ Where [ObjectAccount (FO311) (OBJ)[BC) | [is equalto | [B1ank v
-~

il | century (Fog11) (cTRY) BC] v| |is equalto v] o |

Fl | Fiscal vear (Foa11) (Fry BT | [is equalto ~| ﬁfll"

a | Ledger Types F0911} LT) BC) | [is equalto | |Literal
ARRA (FO006) (RP21} [BC]

O BU Type (FO00B) (STYL) [BC] | |is equalto | |AccountID (FO911) (AID) [BC]
Agency Division (FO006) (RP10) [BC]

a "H "‘ Agency Number (FOD0E) (RP01) [BC)
Agency Subprogram (FO006) (RP09) [BC]
Agency Use - 07 (FOO0B) (RPO7) [BC)

Add Row Agency Use - 14 (FOD0B) (RP14) [BC)
Agency Use - 25 (FOD0B) (RP25) [BC)

Advanced

Agency Use-12 (FO006) (RP12) [BC]
Agency Use-13 (FOO0B) (RP13) [BC)
Agency Use-16 (FOD0G) (RP16) [BC)
Agency Use-17 (FOD0E) (RP17) [BC]

BU Type (FOO0G} (STYL) [BC]

Batch Type (FO911) (ICUT) [BC]

Budget Division (FO006) (RP05) [BC]
Budget Division (FO006) (RP22) [BC]
Budget-FT (FO006) (RP15) [BC]

Business Unit (FOD06) (MCU) [BC]
Business Unit (F0911) (MCU} [BC]

CAFR Funcion (FOD0B) (RP02) [BC]
CAFR Fund (FOD0G) (RPO3) [BC]

CFDA (FO00B) (RP24) [BC]

Category Code - Business Unit 18 (FO006
Category Code - Business Unit 19 (FO006

Category Code - Business Unit 20 (FO006 ¥

Done

€D Internet

H100%  +

Step

Action

43.

Click the Literal list item.

[Literal

44,

codes.

You can enter a single object code, a range of object codes, or a list of object
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Select Literal Value
Literal Value: ||7
Dar € Internet 100% v
Step Action
45, If you want to enter a range or list click on the Range of Values or List of Values
tab.To enter a single object code type the code in the Literal VValue field on the
Single Value tab.
46.
Click the OK button.
47. You can run the report with the preset Business Unit Types or you can run by a
specific Business Unit.
To run by a specific Business Unit follow these steps:
Delete the "BU Type" row.
Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.
Select "Literal™ in the Right Operand column and enter your Business Unit.
48.
Click the OK button.
49. Enter the fiscal year in the Fiscal Year field for which you want to run the report.
50. In the Show Grant totals field enter "Y" to show grant totals or "N" not to show

grant totals.
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5]
Administrativi ices

ORACLE »

oK cance]

"4

Century 0

Fiscal Year

Y =Yes (Default)
N=No

Include Unposted ]
N =No (Default)
Y=Yes

Done:

€ mmternet

H100% -

Step

Action

ol.

unposted.

In the Include Unposted field enter Y™ to include unposted or "N" not to include
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ORACLE »

OK  Cancel

x

Selection

Century

Fiscal Year

Y = Yes (Default)
N=No

Include Unposted v
N = No (Default)
Y=Yes

Done € Irternet 100% v

Step Action

52.
Click the OK button.
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G/L Account Detail Reports o
R A L =,
Printer Selection ]
OK Cancel Form Tools
X B B
Printer Name |acPUONEWORLD_A
Printer Location |HERE
Printer Model |LASER
Number of Copies 1 Range: 1-9999
Done € Internet 100% v

Step Action

53.
Click the OK button.
54.
Click the Close button.
55. To view the report you will need to go to View Job Status. For more information

go to the Reports Lesson under the System Basics work instructions.

You have successfully completed this lesson.
End of Procedure.

G/L Account Detail - Since Inception Report Lesson

Procedure

In this lesson you will the steps for running the G/L Account Detail - Since Inception Report.

Navigation: There are multiple menu paths for this report. This lesson uses the Accounting
Agencies menu path.
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NIS State of Nebraska > Accounting Agencies > Inquiries & Reports > Accounting Reports >
General Ledger Reports > G/L Account Detail — Since Inception

or

NIS State of Nebraska > Grants & Projects > Inquiries & Reports > Grants & Projects Reports >
Grants Reports > G/L Account Detail — Since Inception

-

EnterpriseOne Menu =ZFo

Welcome!

Open Applications

‘You have ne running applications. The EnterpriseOne Menu contains several links to the applications.

Open New Window These links will always be atthe left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.

[> NIS State of Nebraska

[ Roles

[ Actions

[- Preferences

Cone € mmternet H100% v

Step Action
1.
Click the NIS State of Nebraska link.
[MIS State of Nebraska|
2.
Click the Accounting - Agencies link.
[5ccounting - Agencies|
3.
Click the Inquiries & Reports link.
4.
Click the Accounting Reports link.
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Step Action
5.

Click the General Ledger Reports link.
[ceneral Ledger Reports]

Click the G/L Account Detail - Since Inception link.
G/L Account Detail - Since Inception

There are three versions of this report.

Version N1S0001 -

In the data selection of this version the Object Accounts are preset with "486500-
961000", and Business Unit Type is preset with GB, GO, GP, GS, GX, MT, OT,
and UN.

Version N1S0002 -

In the data selection of this version the Object Accounts are preset with "486500-
961000", and Business Unit Type is preset with CA, CD, DD, IS, PA, PD, PE,
PF, and PR.

Version N1S0003 -

In the data selection of this version the Object Accounts are preset to "Blank",
and Business Unit Type is preset with CA, CD, DD, GB, GO, GP, GS, GX, GY,
IS, MT, OT, PA, PD, PE, PF, PR, and UN.

Use this version for more flexibility if you are not doing data selection related to
Grants or Construction type projects.

10.

You can also run these reports for a specific Business Unit.
To run by a specific Business Unit follow these steps:

Delete the "BU Type" row.

Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.

Select "Literal” in the Right Operand column and enter your Business Unit.

11.

Decision: Which Version would you like to run?

e NIS0001

Go to step 12 on page 39
e NIS0002

Go to step 23 on page 43
e NIS0003

Go to step 35 on page 47

Page 38




Mnlﬂisl{@uﬂ‘i

Training Guide
G/L Account Detail Reports

Work With Batch Versions - Available Versions @
Seect Fnd  Add  Copy Dekle Close Row Form Tools
v & + B @ X H &
Batch Application R55091681 ITD General Ledger Detail
Read Only Report (Y/N)
Records 1-3 Customize Grid
Version Title Description
[ mMIs0001 Grant - ITD LRALL 01/20/2009 0 NO SECURITY
[ NIS0002 Other Projects - ITD NISNHANWAY 12/18/2008 0 NO SECURITY
[ NIs0003 Grant - All Objects ITD MFURBY 01/30/2009 0 NO SECURITY
< | >
Done € Irternet 100% v

12.

Click the N1S0001 option.

13.

Click the Select button.
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ORACLE,
Version Prompting @
Pr::nm For
[ Data Selection [Data Sequencing ‘
Dar €D Internet 100% v
Step Action
14,

Click the Data Selection option.

15.
Click the Submit button.
16. You can run the report with the preset Data Selection or you can run by a specific

Business Unit.
To run by a specific Business Unit follow these steps:

Delete the "BU Type" row.

Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.

Select "Literal™ in the Right Operand column and enter your Business Unit.
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ORACLE s
Data Selection

OK Cancel Delle  Up  Down

v X 0

Operator|Left Operand Comparison Right Operand

[1 wners |Objsct Account (F0841) (OBJ) [BC] | [is equalto | [~486500-951000" v

a | Leager Types (Fog11) LT BCI v [is equal to | [an v

F | BU Type (Fovos) (sTYL) [BCI v [is equalto | ["GB,G0,GP,GS,6X,GY MT,0T UN" ~|

O [a ] v| o | ~|

Add Row

Advanced
Done €D Internet 100% v

Step Action

17.
Click the OK button.
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ORACLE »
‘ ?; c;‘(ce;
L B
'¢‘VN° ol ]
Do € Internet 100% v
Step Action
18. In the Show Grant totals field enter "Y" to show grant totals or "N" not to show
grant totals.
19. In the Include Unposted field enter Y™ to include unposted or "N" not to include
unposted.
20.
Click the OK button.
21.
Click the OK button.
22. To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics work instructions.
You have successfully completed this lesson.
End of Procedure. Remaining steps apply to other paths.
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Work With Batch Versions - Available Versions @
Seect Fnd  Add  Copy Dekle Close Row Form Tools
v & + B @ X H &
Batch Application R55091681 ITD General Ledger Detail
Read Only Report (Y/N)
Records 1-3 Customize Grid
Version Title Description
[ mMIs0001 Grant - ITD LRALL 01/20/2009 0 NO SECURITY
[ NIS0002 Other Projects - ITD NISNHANWAY 12/18/2008 0 NO SECURITY
[ NIs0003 Grant - All Objects ITD MFURBY 01/30/2009 0 NO SECURITY
< | >
Done € Irternet 100% v

23.

Click the N1S0002 option.

24.

Click the Select button.
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ORACLE,
Version Prompting @
Pr::nm For
[ Data Selection [Data Sequencing ‘
Dar €D Internet 100% v
Step Action
25.

Click the Data Selection option.

26.
Click the Submit button.
27. You can run the report with the preset Data Selection or you can run by a specific

Business Unit.
To run by a specific Business Unit follow these steps:

Delete the "BU Type" row.

Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.

Select "Literal™ in the Right Operand column and enter your Business Unit.
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ORACLE s
Data Selection

OK Cancel Delle  Up  Down

v X 0

Operator|Left Operand Comparison Right Operand

[1 wners |Objsct Account (F0841) (OBJ) [BC] | [is equalto | [~486500-951000" v

a | Leager Types (Fog11) LT BCI v [is equal to | [an v

F | BU Type (Fovos) sTYL) [BCI v [is equalto | ["CACD,DD,IS PAFD PEFF PR’ ~|

O [a ] v| o | ~|

Add Row

Advanced
Done €D Internet 100% v

Step Action

28.
Click the OK button.
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ORACLE »

0K Cancel
v X

¥ =Yes (Default)
N=No

N =MNo (Default)
Y=Yes

€ Internet 100% v

Step Action

29. In the Show Grant totals field enter "Y" to show grant totals or "N" not to show
grant totals.

30. In the Include Unposted field enter "Y" to include unposted or "N" not to include
unposted.

31.
Click the OK button.
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e

Printer Selection ]

OK Cancel Form Tools

B X B8 &

Frinter Name |acPUONEWORLD_A
Printer Location |HERE

Printer Model |CasEr

Number of Copies 1 Range: 1-9999

€ Internet 100% v

Step Action

32.

Click the OK button.

33.

Click the Close button.

34. To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics work instructions.
You have successfully completed this lesson.

End of Procedure. Remaining steps apply to other paths.

35. There are three versions of this report. You will not need to change the Data
Selection for Versions NIS0001 and N1S0002. For Version NIS0003 you will
need to enter an object code on the Data Selection screen.

ISE|EIeCt the version you would like to run by clicking the check box next to it.

36.

Click the Select button.
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|
G/L Account Detail Reports S ——
ORACLE,
Version Prompting ]
Cancel Submit Form ool
o L3
Prompt For
[ Data Selection [Data Sequencing ‘
Done €D Internet 100% v

Step Action

37.
Click the Data Selection option.

38.
Click the Submit button.
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ORACLE s
Data Selection

OK Cance| Delete Up  Down

v X 0

(Operator | Left Operand Comparison Right Operand

[1 wners |ObjsctAccount (F0841) (OB} [BC] | [is equalto | [Biank v

a | Leager Types (Fog11) LT BC) v [is equal to | [an v

F [ BU Type (Fooos) (sTYL) [BC) v [is equalto | ["CcACD,DD,GB,60,GP,GS,GX,GY IS MT,0 v

O [a ] v| o | ~|

Add Row

Advanced
Done €D Internet 100% v

Step Action

39. To enter an object code click the dropdown list of the Right Operand column of
the first row.
| Blank vI
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Data Selection

i

OK  Cance] Delete Up  Down

v X 0 H &

]  where |ObjectAccount (F0S11) (OBJ) [BC] | [is equalto ~| | Blank

0 | Ledger Types (Fo911) (LT) [BC) v/ |is equalto v]
¥ | BU Type (Foooe) sTYL) BC] | [is equalto ~|
] [ v | v
Add Row

Advanced

Operator Left Operand Comparison Right Operand

Blank

Zero

Null

Literal

ARRA (FODOG) (RP21) [BC]

Account D (FO911) (AID) [BC]

Agency Division (FO006) (RP10) [BC]
‘Agency Number (FO0O08) (RP01) [BC)
Agency Subprogram (FO006) (RP09) [BC]
Agency Use - 07 (FOD0B) (RPO7) [BC]
Agency Use - 14 (FOD0B) (RP14) [BC]
Agency Use - 25 (FO00B) (RP25) [BC]
Agency Use-12 (FO006) (RP12) [BC]
Agency Use-13 (FOO0B) (RP13) [BC)
Agency Use-16 (FOD0G) (RP16) [BC)
Agency Use-17 (FOD0E) (RP17) [BC]

BU Type (FOO0G} (STYL) [BC]

Batch Type (FO911) (ICUT) [BC]

Budget Division (FO006) (RP05) [BC]
Budget Division (FO006) (RP22) [BC]
Budget-FT (FO006) (RP15) [BC]
Business Unit (FOD06) (MCU) [BC]
Business Unit (F0911) (MCU} [BC]

CAFR Funcion (FOD0B) (RP02) [BC]
CAFR Fund (FOD0G) (RPO3) [BC]

CFDA (FO00B) (RP24) [BC]

Category Code - Business Unit 18 (FO006
Category Code - Business Unit 19 (FO006

Category Code - Business Unit 20 (FO006 ¥

Done

€ Internet

H100%  +

Step Action

40.
Click the Literal list item.

[Literal

41.
codes.

You can enter a single object code, a range of object codes, or a list of object
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e
Select Literal Value
Literal Value: ||7
Dar € Internet 100% v
Step Action
42. If you want to enter a range or list click on the Range of Values or List of Values
tab.To enter a single object code type the code in the Literal VValue field on the
Single Value tab.
43.
Click the OK button.
44, You can run the report with the preset Business Unit Types or you can run by a
specific Business Unit.
To run by a specific Business Unit follow these steps:
Delete the "BU Type" row.
Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column
Select "Literal" in the Right Operand column and enter your Business Unit.
45.

Click the OK button.
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ORACLE »

OK  Cancel
v X

¥ =Yes (Default)
N=No

N =MNo (Default)
Y=Yes

€ Internet 100% v
Step Action
46. In the Show Grant totals field enter "Y" to show grant totals or "N" not to show
grant totals.
47. In the Include Unposted field enter Y™ to include unposted or "N" not to include

unposted.

48.
Click the OK button.
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e
Printer Selection @
Canxcej fi_:‘m Ilugs
Printer Name |acPUONEWORLD_A
Frinter Location |HERE
Printer Model |CasEr
Number of Capies ,17 Range: 1-9999
Dar € Internet 100% v
Step Action
49.
Click the OK button.
50.
Click the Close button.
51. To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics work instructions.
You have successfully completed this lesson.
End of Procedure.

G/L Account Detail - Date Ranges Report Lesson

Procedure

In this lesson you will the steps for running the G/L Account Detail - Date Ranges Report.

Navigation: There are multiple menu paths for this report. This lesson uses the Accounting
Agencies menu path.
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NIS State of Nebraska > Accounting Agencies > Inquiries & Reports > Accounting Reports >
General Ledger Reports > G/L Account Detail — Date Ranges

or

NIS State of Nebraska > Grants & Projects > Inquiries & Reports > Grants & Projects Reports >
Grants Reports > G/L Account Detail — Date Ranges

-

EnterpriseOne Menu =ZFo

Welcome!

Open Applications

‘You have ne running applications. The EnterpriseOne Menu contains several links to the applications.

Open New Window These links will always be atthe left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work.

[> NIS State of Nebraska

[ Roles

[ Actions

[- Preferences

Cone € mmternet H100% v

Step Action
1.
Click the NIS State of Nebraska link.
[MIS State of Nebraska|
2.
Click the Accounting - Agencies link.
[5ccounting - Agencies|
3.
Click the Inquiries & Reports link.
4.
Click the Accounting Reports link.
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Step

Action

5.

Click the General Ledger Reports link.
[ceneral Ledger Reports]

Click the G/L Account Detail - Date Ranges link.
G/L Account Detail - Date Ranges

There are three versions of this report.

Version N1S0001 -

In the data selection of this version the Object Accounts are preset with "486500-
961000", and Business Unit Type is preset with GB, GO, GP, GS, GX, MT, OT,
and UN.

Version N1S0002 -

In the data selection of this version the Object Accounts are preset with "486500-
961000", and Business Unit Type is preset with CA, CD, DD, IS, PA, PD, PE,
PF, and PR.

Version N1S0003 -

In the data selection of this version the Object Accounts are preset to "Blank",
and Business Unit Type is preset with CA, CD, DD, GB, GO, GP, GS, GX, GY,
IS, MT, OT, PA, PD, PE, PF, PR, and UN.

Use this version for more flexibility if you are not doing data selection related to
Grants or Construction type projects.

10.

You can also run these reports for a specific Business Unit.
To run by a specific Business Unit follow these steps:

Delete the "BU Type" row.

Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.

Select "Literal” in the Right Operand column and enter your Business Unit.

11.

Decision: Which Version would you like to run?

e NIS0001

Go to step 12 on page 56
e NIS0002

Go to step 26 on page 60
e NIS0003

Go to step 41 on page 64
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Work With Batch Versions - Available Versions @
Seect Fnd  Add  Copy Dekle Close Row Form Iools
v & + B @ X H &
Batch Application R55081685 General Ledger Detail by Subsi
Read Only Report (YN)
Records 1-3 Customize Grid
Version Title Description
[ mMIs0001 Grants NISBSVIK 09/03/2009 0 NO SECURITY
[ NIS0002 Other Projects NISBSVIK 09/03/2008 0 NO SECURITY
[ NIs0003 Grant - All Objects NISBSVIK 08/21/2008 0 NO SECURITY
< | >
Done € Internet 100% v

Step Action

12.
Click the N1S0001 option.

13.
Click the Select button.
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ORACLE,
Version Prompting @

Cancel Submit Form ool

E:
Prompt For
[ Data Selection [Data Sequencing ‘
Dar €D Internet 100% v
Step Action

Click the Data Selection option.

15.
Click the Submit button.
16. You can run the report with the preset Data Selection or you can run by a specific

Business Unit.
To run by a specific Business Unit follow these steps:

Delete the "BU Type" row.

Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.

Select "Literal™ in the Right Operand column and enter your Business Unit.
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ORACLE,
Data Selection

OK Cancel Delete Up  Down

v X 0

Operator | Left Operand Comparison Right Operand

[1 wners |Objsct Account (F0841) (OB} [BC] | [is equalto | [~486500-951000" v

a | Date - For GIL (and Voucner) - Julian (F0911) (DGJ) [BC] ¥ | is less than or equalto v | | jdEndDateaReport [PO] v

O [and v | |Ledger Types F0911) (LT) [BC] | [is equaito | [-an v

O [and »||BUType (FOD0E) (STYL)[BC] | [is equaito | [*cB,C0,GP,GS,GX,6Y HT OT,UN" ~|

O [mei]] | o[ v

Add Row

Advanced
Done €D Internet 100% v

Step Action

17.
Click the OK button.

Page 58



Q

AdministrativeSerices

Training Guide
G/L Account Detail Reports

ORACLE »

OK  Cancel

T5509168

Date - Report Begins
Date - Report Ends
Show Grant Totals

¥ =Yes (Default)
N=No
Posted/Unposted
B=Both

P =Posted

U =Unposted

Beginning Balance

|- Total Inception to Date

Blank - Total only selected time period
F - Total Fiscal Year to Date

mEE 9

03/31/2008

]

Step

Action

18.

Enter the begining date of the date range in the Date - Report Begins field and the
end date of the range in the Date - Report Ends field.

19.

In the Show Grant totals field enter "Y" to show grant totals or "N" not to show
grant totals.

20.

In the Posted/Unposed field enter:

B - To show both Posted and Unposted.
P - To show just Posted.
U - To show just Unposted.

21.

In the Beginning Balance field enter:

F - To include the total fiscal year to date.
I - To include the total inception to date.

Leave blank to include the total only in the selected time period.

22.

Click the OK button.
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e

Printer Selection ]

OK Cancel Form Tools

[

Printer Name |aePLIONEWORLD A

Printer Location |HERE

Printer Model |CasEr

Number of Copies 1 Range: 1-9999

€ Internet 100% v

Step Action

23.
Click the OK button.

24.
Click the Close button.

25. To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics work instructions.
You have successfully completed this lesson.
End of Procedure. Remaining steps apply to other paths.

26.
Click the N1S0002 option.

217.

Click the Select button.
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ORACLE,
Version Prompting @

Cancel Submit Form ool

E:
Prompt For
[ Data Selection [Data Sequencing ‘
Dar €D Internet 100% v
Step Action

Click the Data Selection option.

29.
Click the Submit button.
30. You can run the report with the preset Data Selection or you can run by a specific

Business Unit.
To run by a specific Business Unit follow these steps:

Delete the "BU Type" row.

Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column.

Select "Literal™ in the Right Operand column and enter your Business Unit.
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Data Selection
OK Cancel Delete Up  Down
v X 0

Operator | Left Operand Comparison Right Operand

[1 wners |Objsct Account (F0841) (OB} [BC] | [is equalto | [~486500-951000" v
a | Date - For GIL (and Voucner) - Julian (F0911) (DGJ) [BC] ¥ | is less than or equalto v | | jdEndDateoReport [PO] v
O [And v | |Ledger Types (F0911) (LT) [BC] | [is equaito | [-an v
O [And »||BUType (FOD0G) (STYL) [BC] | [is equaito | [*CA.CD,DD, I8 PAPD,PEFF PR ~|
O [mei]] | o[ v
Add Row
Advanced

Done €D Internet 100% v

Step Action

31.
Click the OK button.
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ORACLE »
OK  Cancel
Date - Report Begins l:l@
Date - Report Ends I:l
z”::"v"NLEEE”:;ETS'E ——
—
S\E:agr::'j‘;nglg\aé:ac;elemed time period I:l
Do € Internet 100% v
Step Action
32. Enter the begining date of the date range in the Date - Report Begins field.
33. Enter the ending date of the date range in the Date - Report Ends field.
34. In the Show Grant Totals field enter "Y" to show grant totals or "N" not to show
grant totals.
35. In the Posted/Unposed field enter:
B - To show both Posted and Unposted.
P - To show just Posted.
U - To show just Unposted.
36. In the Beginning Balance field enter:
F - To include the total fiscal year to date.
I - To include the total inception to date.
Leave blank to include the total only in the selected time period.
37.
Click the OK button.
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Printer Selection ]
OK Cance] Form Took
X B B
Frinter Name |acPUONEWORLD_A
Printer Location |HERE
Printer Model |CasEr
Number of Capies ,17 Range: 1-9999
Dar € Internet 100% v

Step Action

38.

Click the OK button.

39.

Click the Close button.

40. To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics work instructions.
You have successfully completed this lesson.

End of Procedure. Remaining steps apply to other paths.

41. There are three versions of this report. You will not need to change the Data
Selection for Versions NIS0001 and N1S0002. For Version NIS0003 you will
need to enter an object code on the Data Selection screen.

ISE|EIeCt the version you would like to run by clicking the check box next to it.

42.

Click the Select button.
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ORACLE _
Version Prompting @
Cance] Syomit Form ook
o L3
Prompt For
[ Data Selection [Data Sequencing ‘
Done €D Internet 100% v

Step Action

43.
Click the Data Selection option.

44.
Click the Submit button.
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ld-ﬂnhtu@\ﬂrﬁ

Data Selection
OK Cancel Delete Up  Down
v X 0

Operator | Left Operand Comparison Right Operand

[1 wners |Objsct Account (F0841) (OB} [BC] | [is equalto | [Biank v
a | Date - For GIL (and vouchen - Julian (F0811) (0GJ) [BC] v |is less than or equalto v || jdEndDateoReport [PO] v
F [ Ledger Types (Fog11) LT [BC) v [is equalto v [an |
@l | BU Type (FO00B) (STYL) [BC) v [is equalto v/ ["CACD,DD,GB,GO,GP,GS,GXGYISMT0 v |
O [ o | v | |
Add Row
Advanced

Done €D Internet 100% v

Step

Action

45.

the first row.
|Ellank vI

To enter an object code click the dropdown list of the Right Operand column of
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Data Selection
OK Cancel Delle Up  Down

v X 0 H &

Operator Left Operand Comparison Right Operand

Where | Object Account (F0311) (OBJ) [BC] | [is equalto ~| | Blank -
-~

| Date - For GIL (and Voucner) - Julian (F0911) (DGJ) [BC] ¥ | is less than or equalte v | o |

Zero
Null
| BU Type (FoOOB) (5TYL) BC] | |is equalte | |Literal

ARRA (FODOG) (RP21) [BC]
[ | | ~| |Account D (FO911) (AID) [BC]
Agency Division (FO006) (RP10) [BC]
‘Agency Number (FO0O08) (RP01) [BC)
Add Row Agency Subprogram (FO006) (RP08) [BC]
Agency Use - 07 (FOD0B) (RPO7) [BC]
Advanced Agency Use - 14 (FOD0B) (RP14) [BC]
Agency Use - 25 (FO00B) (RP25) [BC]
Agency Use-12 (FO006) (RP12) [BC]
Agency Use-13 (FOO0B) (RP13) [BC)
Agency Use-16 (FOD0E) (RP16) [BC] b |
Agency Use-17 (FOD0E) (RP17) [BC]
BU Type (FOO0G} (STYL) [BC]
Batch Type (FO911) (ICUT) [BC]
Budget Division (FO006) (RP05) [BC]
Budget Division (FO006) (RP22) [BC]
Budget-FT (FO006) (RP15) [BC]
Business Unit (FOD06) (MCU) [BC]
Business Unit (F0911) (MCU} [BC]
CAFR Funcion (FOD0B) (RP02) [BC]
CAFR Fund (FOD0G) (RPO3) [BC]
CFDA (FO00B) (RP24) [BC]
Category Code - Business Unit 18 (FO006
Category Code - Business Unit 19 (FO006
Category Code - Business Unit 20 (FO006 ¥

| Leager Types (Fog11) T BCI | [is equalto ~|

) (] )

Done € Internet 100% v

Step Action

46.
Click the Literal list item.

[Literal |

47. You can enter a single object code, a range of object codes, or a list of object
codes.
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Select Literal Value
Literal Value: ||7
Dar € Internet 100% v

Step Action

48. If you want to enter a range or list click on the Range of Values or List of Values
tab.To enter a single object code type the code in the Literal VValue field on the
Single Value tab.

49.
Click the OK button.

50. You can run the report with the preset Business Unit Types or you can run by a
specific Business Unit.
To run by a specific Business Unit follow these steps:
Delete the "BU Type" row.
Add a row with "Business Unit (FO006)" in the Left Operand column.
Select "is equal to" in the Comparison column
Select "Literal™ in the Right Operand column and enter your Business Unit.

51.

Click the OK button.
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ORACLE »
OK  Cancel
Date - Report Begins E’
Date - Report Ends
V- ves et
C—
S\E:agr::'j‘;nglg\aé:ac;elemed time period I:l
Dar € Internet 100% v
Step Action
52. Enter the begining date of the date range in the Date - Report Begins field.
53. Enter the ending date of the date range in the Date - Report Ends field.
54. In the Show Grant totals field enter "Y" to show grant totals or "N" not to show
grant totals.
55. In the Posted/Unposed field enter:
B - To show both Posted and Unposted.
P - To show just Posted.
U - To show just Unposted.
56. In the Beginning Balance field enter:
F - To include the total fiscal year to date.
I - To include the total inception to date.
Leave blank to include the total only in the selected time period.
57.
Click the OK button.
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Printer Selection ]
%EK Canxcej Em Ilugs
Printer Selection | Print Property | Document Setup | Advanced
Frinter Name |acPUONEWORLD_A
Printer Location |HERE
Sy Printer Model |LasEr
Number of Capies ,17 Range: 1-9999
—
Done € Internet 100% v
Step Action
58.
Click the OK button.
5
59.
Click the Close button.
60. To view the report you will need to go to View Job Status. For more information

go to the Reports Lesson under the System Basics work instructions.

You have successfully completed this lesson.
End of Procedure.
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