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Monthly Budget Spreadsheet with Percents

Monthly Budget Spreadsheet with Percents Overview

The Monthly Budget Spreadsheet provides detailed information about expenditure spending by
object code for each month. The report output includes budgeted amounts, monthly detailed
expenditures, percent spent year-to-date, open encumbrances, and budget variances. There are
various versions of the report which determines the data sort.

Monthly Budget Spreadsheet with Percents Lesson

Procedure

In this lesson you will learn how to run the Monthly Budget Spreadsheet with Percents Report.
Navigation:

We have listed two ways to navigate to the Monthly Budget Spreadsheet with Percents process.
This lesson will be using the Accounting Agencies navigational steps.

Accounting - Agencies > Inquiries & Reports > Budget Reports > Monthly Budget Spreadsheets
> Monthly Budget Spreadsheet with Percents

or

Budget - Agencies > Inquiries & Reports > Budget Reports > Monthly Budget Spreadsheets >
Monthly Budget Spreadsheet with Percents
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ORACLE _
EnterpriseOne Menu =] | =] Welcome!
Open Applications
You have no running applications. The EnterpriseCne Menu contains several links to the applications
Open New Window These links will always be at the left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work,
[> NIS State of Nebraska
[ Roles
[:_Actions
L,
Done =i € Internet 100% v

Step Action

Click the NIS State of Nebraska link.
[MIS State of Mebraska|

Click the Accounting - Agencies link.

[#ccounting - Agencies|

Click the Inquiries & Reports link.

Click the Budget Reports link.

Click the Monthly Budget Spreadsheets link.
[Monthly Budget Spreadsheets|

Click the Monthly Budget Spreadsheet with Percents link.
lMonthly Budget Spreadsheet with Percents)
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Work With Batch Versions - Available Versions

D=

Select Fipd  Add  Copy Delete Cpse Row  Form  Tooks

' + B 0 X H =
Batch Application RE508973 Manthly Budaet\Warksheet with
Read Only Repart {Y/N)

Records 1-4

(Customize Grid [}

Version Title

Description

™ MIS0001 By Agency Division Proaram Subpragram MISMSAVER 04/10/2008 0 MO SECURITY
™ NS00z By Agency Division Program MISHHAMNWWAY 08/28/2006 0 MO SECURITY
[~ Mis0003 By Agency Division MISMSAWYER 04/02/2008 0 NO SECURITY
I~ Miso004 By Agency UATBKOKRDA 10/23/2006 0 NO SECURITY
il | 3
Core [ [ [ [3 [@ mtemet 0% -
Step Action

Choose the appropriate version by clicking the check box next to the version.

Click the Select button.
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Version Prompting @
Concel Submit Form  Tools
E 8 &

Prompt For
I" Data Selection ™ Data Sequencing ‘
Cane [T [F@meme 0% -

Step Action

9.
Click the Data Selection option.

10.
Click the Submit button.

11. Warning: Do not change the Left Operand field on any existing data selection
lines.
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Data Selection

QK Cancel Delete Up  Down

v X 0

Operator |Left Operand Comparison Right Operand

r YWhere Ohject Account (FOS02) (OB [BC] ~| |is equalto ~| |"400000-599959" -

r and x| [Ledger Types (F0802) (LT) [BC] x| [izequalto x| [*asBFPape ~|

r And x| [Agency Mumber (FO00E) (RPO1) [BC] =] [isequalto | [Brank =l

" [and =] [Agency Division (FO008) (RF10) [BC] = [is equalto = [Blank |

] And »| [Program Number (FO00E) (RP04) [BC) = [is equalto =] [eiank ~|

r and x| [Agency Subprogram (FOD0B) (RPOS) [BC] =| [izequalto =| [Brank =l

r [ | H E =

Add Row

Advanced
Cane [T [F@meme 0% -

Step

Action

12.

row.

Click the drop down list of the Right Operand column for the Agency Number

IEIIank

=
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Data Selection
O€ Cancel Delete Up  Down

v X 0T H &

Operator Left Operand Comparison Right Operand

r YWhere Ohject Account (FOS02) (OB [BC] ~| |is equalto ~| |"400000-599959" -
r and x| [Ledger Types (F0802) (LT) [BC] x| [izequalto x| [*asBFPape ~|
r And x| [Agency Mumber (FO00E) (RPO1) [BC] =] [isequalto =] [Biank =l
Py Blank -
" [and =] [Agency Division (FO008) (RF10) [BC] = [is equalto =l | giank =
Zero
And | |Program Mumber (FOD0OG) (RPO4) [BC] *| |is equal to >
r [Prog (FO00G) (RP04) [BC) =] [isen JNu”
r and x| [Agency Subprogram (FOD0B) (RPOS) [BC] =| [izequalto Rl Literal
Account |0 (F0901) (AID) [BC]
r and =] | = =] |#ecount I (Foanz) 4Dy [BO]
Agercy Division (FO006) (RP10) [BC]
Agency Mumber (FO008) (RPO1) [BC]
Add Row

Agency Subprogram (FOO0E) (RPO) [BC]
BU Type (FO00E) (STYL) [BC]

Advanced Budget Division (FO00E) (RPOS) [BC]
BudgetFT (FOO0E) (RP15) [BC]

Business Unit (FOO0G) (MCU) [BC]
Business Unit (FOS02) (MCU) [BC]
Currency Code - From (FO902) (CRCD) (B
Cescription (FOODE) (DLO1) [BC]
Cescription (FOS01) (DLO1) [BC]

Fiscal Quarter (Chsolete) (FOA02) (FQ) [BC
Fund (FOOOR (C0) [BC)

Fund (FO902) (G0 [BC) —]
Fund Type (FOOOE) (RP11) [BC)

Ledger Types (FO902) (LT) (BC]

Object Account (FO902) (OBU) [BC]
Program Number (FO00E) (RPO4) (BC]
Subledger - G/L (FO902) (SEL) [BC]
Subsidiary (F0902) (SUB) [BC]

Agency Division_RP10 [RY]
FundTotalAgency [RY]

FundTotalProgram [R%] A

Cane [T @ meme 0% -

Step Action

13.

Click the Literal list item.
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Select Literal Value
¢ Cancel

Single Value

alues
Literal Value: 1 Q

Cane [T @ meme 0% -

Step Action

14. Enter the agency number into the Literal Value field.
15.
Click the OK button.
16. If applicable you can change the information in fthe Right Operand of the

following rows:

Agency Division
Program Number
Agency Subprogram

Note: To change the information in the Right Operand field, click the drop-down
arrow in the corresponding row and choose Literal. Enter the appropriate
information, and click OK to return to the Data Selection window.

17.
Click the OK button.
18. Warning: Do not make any changes to Processing Options.

Click the OK button.
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Printer Selection @
O  Cancel Form Tools
8 X
Printer Selection |[Print Property | Document Setup
Frinter Name |acPUONEWORLD A
Printer Location |HERE
Sy Printer Model [CasER
Mumber of Copies 1 Range: 1 - 9998
—
Cane [T [F@meme 0% -

Step Action

19.
Click the Document Setup tab.

Document Setup

20. To run the report in CSV format make sure the CSV (Comma Delimited) box is
selected. This should be selected (default).

21.
Click the OK button.
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Work With Batch Versions - Available Versions @
Select Fpd  Add Copy Delete Cse Row  Form  Tools
' + B 0 X H =
Batch Application R5509973 Muanthly Budget Warksheet with
Read Only Repart {Y/N)
Records 1-4 (Customize Grid [}
Version Title Description
¥ MIS0001 By Agency Division Proaram Subpragram MISMSAVER 04/10/2008 0 MO SECURITY
™ NS00z By Agency Division Program MISHHAMNWWAY 08/28/2006 0 MO SECURITY
[~ Mis0003 By Agency Division MISMSAWYER 04/02/2008 0 NO SECURITY
I~ Miso004 By Agency UATBKOKRDA 10/23/2006 0 NO SECURITY
4| | 3
Cane [T @ meme 0% -

22.

Click the Close button.

23.

To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_8.1/sys_bs cs/index.html) work
instructions.

You have successfully completed this lesson.
End of Procedure.
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