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Received Not Vouchered Report Overview

The Received Not VVouchered report is good for analyzing Purchase Order activity. You can run
the report for a particular fund, purchase order, and/or a designated period of time.

There are 2 available versions of this report. One version shows purchase orders with non-zero
totals only and the second versions displays purchase orders with zero and non-zero totals.

This work instruction shows how to run the Received Not VVouchered report.

Received Not Vouchered Report Lesson

Procedure

In this lesson you will learn the steps for running the Received Not Vouchered Report.
Navigation:

We have listed two ways to navigate to the Received Not Vouchered Report process. This lesson
will be using the Accounting Agencies navigational steps.

Accounting - Agencies > Inquiries & Reports > Accounting Reports > Received - Vouchered
Reports > Received Not Vouchered Report

or

Accounts Payable > Inquiries & Reports > Accounts Payable Reports > Received Not VVouchered
Report

or

Budget - Agencies > Inquiries & Reports > General Accounting Reports > Received - Vouchered
Reports > Received Not Vouchered Report

or

Purchasing - Agencies > Inquiries & Reports > Accounts Payable Reports > Received Not
Vouchered Report
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ORACLE _
EnterpriseOne Menu =] | =] Welcome!
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications
Open New Window These links will always be at the left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work,
[> NIS State of Nebraska
[ Roles
[> Actions
L,
Done € Internet 100% v

Step Action

Click the NIS State of Nebraska link.
[MIS State of Mebraska|

Click the Accounting - Agencies link.

[#ccounting - Agencies|

Click the Inquiries & Reports link.

Click the Accounting Reports link.

Click the Received - Vouchered Reports link.

[Received - Vouchered Reports|

Click the Received Not Vouchered Report link.
Received Mot Vouchered Regog
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Work With Batch Versions - Available Versions

H]
Select Find  Add  Copy Delete Close Row  Form  Tools
v @ * & =
Batch Application RA509699 Account Ledger Inguiry
Read Only Repart {Y/N)
Records 1-2 (Customize Grid [}
Version Title Description
™ MIS0001 Received Mot Vouchered UATIMULLEN 01/08/2008 0 NO SECURITY
™ NS00z Received NotWouchered - Zeros Displayed MISSMERRIT 03/24/2006 0 MO SECURITY
4| | v
Core [TE T E@mneme 0% -

Select the version by clicking the check box next to it.

Click the Select button.
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ORACLE _
Version Prompting @
Concel Submt Form  Tools
Y
Prompt For
I" Data Selection I” Data Sequencing ‘
Cane [TE T [E@mneme 0% -

Step Action

9.
Click the Data Selection option.

10.
Click the Submit button.

11. Do not change Data Selection other than agency, fund, or purchase order.
Changing rows other than these listed above will cause erroneous results.
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Data Selection
O€ Cancel Delete Up  Down

v X m
Operator Left Operand Comparison Right Operand

r YWhere Ledger Types (FOS11) (LT) [BC] ~| |is equalto | |aa -
r and x| [Document Type (FOS11) (DCT) (BT x| [izequalto =| [fow ~|
r And x| [Agency Mumber (FO00E) (RPO1) [BC] =] [isequalto | [Brank =l
T [and =] [Fund Faa11) 2oy B = [is equalto = [Blank |
] And v| [Object Account (FO811) (BJ) [BC] = [is equalto x| ["500000-593889" ~|
r and x| [Date - For GIL (and Vouchen) - Julian (F0811) (DGJ) [BC] =] [is oreater than or equal tcx| [jdDateRangeBeqin_DGJ [PO] =l
r And x| [Date - For GiL (and Vouchen) - Julian (F0811) (0GJ) [BC] =] [is less than orequalto x| [jdDateRangeEnd_DG.J [PO] =l
" [and =] [Purchase Order Fag11; (P} [BC) x| [is not equal to | [Blank |
r Jana=] | = = =
Add Row

Advanced

Cane [TE T [E@mneme 0% -

Step Action

12. Click the drop down list in the Right Operand column for the "Agency Number"
row.

| Blank ~|
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Data Selection
0K Cance| Delte  Up  Down
v X 0
r YWhere Ledger Types (FOS11) (LT) [BC] ~| |is equalto | |aa -
r and x| [Document Type (FOS11) (DCT) (BT x| [izequalto =| [fow ~|
r And x| [Agency Mumber (FO00E) (RPO1) [BC] =] [isequalto =] [Biank =l
Blank -
T [and =] [Fund Faa11) 2oy B = [is equalto =l | giank =
Zero
And »| | Object Account (FO811) (OB [BC] *| |is equal to >
r [on) (FO811) (OB) [BC) =] [isen JNu”
r and x| [Date - For GIL (and Vouchen) - Julian (F0811) (0GJ) [BC] =] [is oreater than or equal x| 1M
ARRA (F 0008) (RP21) [BC]
™ [and =] [Date-For GiL tand vouchen - Julian (F0911) (0GJ} (BCS] =] [is less than orequalto =] |account 1D (FO911) (AID) (BC]
Account Nurmber - Input (Mode Unknown) {
I [and =] [Purchase Order Foa11) POy [BC) x| [is not equal to = |Agency Division Foa0R; (RP1 0 BC]
= = <] [Agency Nurnber (FODDE) (RPOT) [BC]
r ek | = | =l [gency Subprogram (F00E) (RP0S) (BC] —
Agency Use - 07 (FODOE) (RPOT) [BC]
Add Row Agency Use - 14 (FODDE) (RP14) [BC]
— Agency Use - 25 (FOD0E) (RP25) [BC]
Agency Use-12 (FOD0E) (RP12) [BC]
Advanced Agency Use-13 (FODOB) (RP13) [BC]
Agency Use-16 (FODOB) (RP18) [BC]
Agency Use-17 (FODOB) (RP17) [BC]
AgencyiDivision (FO811) (WRO1) [BC]
BU Type (FOODB) (STYL) [BC]
Batch Type (FO91 1) ICUT) [BC]
Budget Division (FO006) (RPOS) [BC]
BudgetFT (FODOE) (RP15) [BC]
Business Unit (FOO0B) (MCLI) [BC]
Business Unit (FO311) (MCL) [BC]
Business Unit- Home (FO311) (HMCL) [B
CAFR Function {FO00E) (RP0Z} [BC]
CAFR Fund (FOO0B) (RPO3) [BC]
CFD& (FODOB) (RP24) [BC]
Category Code - Business Unit 18 (FOO0B »
Cane [TE [ [E@mneme 0% -

Step Action

13.

Click the Literal list item.
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Select Literal Value

oK Cancel
v X

Single Value

Literal Value: 1 Q

[TE T [E@mneme 0% -
Step Action
14. Enter the agency number into the Literal Value field.
15.
Click the OK button.
16. Click the drop down list in the Right Operand column for the "Fund" row.
| Blank |
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Data Selection
0K Cance| Delte  Up  Down
v X 0
r YWhere Ledger Types (FOS11) (LT) [BC] ~| |is equalto | |aa -
r and x| [Document Type (FOS11) (DCT) (BT x| [izequalto =| [fow ~|
r And x| [Agency Mumber (FO00E) (RPO1) [BC] =] [isequalto =] [roes =l
T [and =] [Fund Faa11) 2oy B = [is equalto = [Blank -
I [ang =] [Object Account (FO311) (OBJ) [BC] =] [isequarto = Sliﬂﬁ =1
r and x| [Date - For GIL (and Vouchen) - Julian (F0811) (DG} [BC] =] [is oreater than or equal x| iirno
r And x| [Date - For GiL (and Vouchen) - Julian (F0911) (DG} [BC] =] [is less than orequalto | {M
ARRA (FO00E) (RP21) [EC]
I [and =] [Purchase Order Foa11) POy [BC) x| [is not equal to | |Recount ID (Fo91 1) (8ID) [BC)
Account Mumber - Input (Mode Unknown)
r [aas] | =l =] | agency Division (Fo00B) (RP10) [BC)
Agency Number (FO00B) (RPO1) [BC]
Add Row Agency Subprogram (FO006) (RPOS) [BC] |
SESEE Agency Use - 07 (FODOE) (RPOT) [BC]
Agency Use - 14 (FODDE) (RP14) BT
Advanced Agency Use - 25 (FOD0E) (RP28) [BC]
Agency Use-12 (FO00E) (RP12) [BC]
Agency Use-13 (FO00E) (RP13) [BC]
Agency Use-18 (FO00E) (RP18) [BC]
Agency Use-17 (FOD0E) (RP17) [BC]
AgencyiDivision (FO811) (WRO1) [BC]
BU Type (FOODB) (STYL) [BC]
Batch Type (FO91 1) (ICUT) [BC]
Budget Division (FOO0E) (RPOS) [BC]
Budget-FT (FODDE) (RF15) [BC]
Business Unit (FOO06) (MCUY [BC]
Business Unit (FOS11) (MCLUY [BC]
Business Unit- Home (FO311) (HMCLU) [B
CAFR Function (FO00E) (RPOZ) [BC]
CAFR Fund (FO008) (RPO3) [BC]
CFDA (FO00E) (RP24) [BC]
Category Code - Business Unit 18 (FO00E >
Cane [TE [ [E@mneme 0% -

Step Action

17.

Click the Literal list item.
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Select Literal Value
oK Cance]
v X
Single Value
Literal Value: 1 Q
Cane [TE T [E@mneme 0% -

Step Action

18. Enter the desired information into the Literal Value field.

19.
Click the OK button.

20. Click the drop down list in the Right Operand column for the "Purchase Order"
row.
| Blank |
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ORACLE »

Data Selection
O€ Cancel Delete Up  Down

o)
Received Not Vouchered Report MBS O
v X 0 ARRA (FODOE) (RP21) [BC]

ccount ID (FO911) (MD) [BC]
Account Mumber- Input (Mode Unknown) ¢
perator |Left Operand 'Comparison Agemcy Division (FOO0E) (RP10) [BC]

Agency Number (FOOOB) (RPO1) [BC]

r YWhere Ledger Types (FOS11) (LT) [BC] ~| |is equalto Agency Subprogram (FODO0E) (RPOS) [BC] —
= = Agency Use - 07 (FODDE) (RPOT) [BC]
T [and =] [Document Tyne (F0811; OCT) BCI =l [is saualto J aency Use - 14 (FODDB) (RP14) [BC]
r And x| [Agency Mumber (FO00E) (RPO1) [BC] =] [isequalto =l iﬂencvEserwéﬁtéggﬂug)ﬁ)(gjé)ﬁ)[é%t])]
gency Lse-
I [and =] [FundFoar) oy BCl = [is equalto | |Agency Use-13 (Fo00B) (RP13) [BC]
Agency Use-16 (FODOB) (RF16) [BC]
I [and =] [Object Account (FOS11) (@B [BC) = [is equalto =l [agency Use-17 (FODOEY (RF17) [BC]
AgencylDivision (FO911 RO1) [BC]
r and x| [Date - For GIL (and Vouchen) - Julian (F0811) (DG} [BC] =] [is oreater than or equal x| B%Ty:e(muus)((swdg\{:] recl
= , . = <7 |Batch Type (FOS11) (CUT) [BC]
r And x| [Date - For GiL (and Vouchen) - Julian (F0911) (DG} [BC] =] [is less than arequalto | Bt Divsron (-0008) (RP0%) [BC]
" [and =] [Purchase Order Fag11; (P} [BC) =] [is nat equalta I Sudaet-FTJFE:D(Eg)D(D%)F2':)015)0[]80]
usiness Lnii
r Jand=] | =l | [Business Unit (Fag11) ML) [BC]

Business Unit- Home (FOS11) (HMCLY [B
CAFR Function (FOOOB) (RPOZ) [BC)

Add Row CAFR Fund (FODOB) (RPO3) [BC]
CFDA(FOD0E) (RP24) [BC]

Category Code - Business Unit 18 (FO006 =

Advanced

Cane [TE [ [E@mneme 0% -

Step Action

21.

Click the Literal list item.
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Select Literal Value
oK Cance]
v X
Single Value
Literal Value: 1
Cane [TE T [E@mneme 0% -

Step Action

22. Enter the desired information into the Literal Value field.
23.
Click the OK button.
24.
Click the OK button.
25. Enter the date range for which you want to run the report.
In this lesson we will leave the dates which have defaulted.
26. Click the OK button.
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Printer Selection om
O  Cancel Form Tools
8 X
Printer Selection [[Print Property | Document Setup
Printer Name |acPUONEWORLD A
Printer Location |HERE
Printer Model |LASER
Mumber of Copies 1 Range: 1 - 9998
Cane [TE [ [E@mneme 0% -

Step Action

27.
Click the OK button.
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Work With Batch Versions - Available Versions @
Select Find  Add  Copy Delete Cose Row  Form  Iools
v & + B @0 X H &
Batch Application W Account Ledger Inguiry
Read Only Report (M) ,—
Records 1-2 (Customize Grid [}
Wersion Title Description
¥ MIS0001 Received NotVouchered UATIMULLEN 01/08/2008 0 NO SECURITY
™ NS00z Received NotWouchered - Zeros Displayed MISSMERRIT 03/24/2006 0 MO SECURITY
4| | »
Cane [TE T E@mneme 0% -
Step Action
Click the Close button.
29. To view the report you will need to go to View Job Status. For more information

go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_8.1/sys bs cs/index.html) work
instructions.

You have successfully completed this lesson.
End of Procedure.
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