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Accounting Inquiries Overview

You can access the most current general ledger information available using the online inquiries in
the General Accounting system.

Navigation: There are multiple ways to navigate to the Accounting Inquiries process. This
lesson will be using the Accounting Agencies navigational steps.

Accounting - Agencies > Inquiries & Reports > Accounting Inquiries,
or

Budget-Budget Division > Inquiries and Report > Budget Inquiries,
or

Agency Budget Menu > Agency Budget Management > Inquiries and Reports > Accounting
Inquiries

Account Balance Inquiries:
> Account Balance by Month
> Account Balance by Sub ledger

Account Ledger Inquiries:
> Account Ledger Inquiry
> Account Ledger by Object Account

Trial Balance Inquiries:
> T/B by Fund
> T/B by Object Account

> T/B / Ledger Comparison
> T/B by Sub ledger

Account Balance by Month Lesson

Procedure

In this lesson you will learn how to inquire on an Account Balance by Month.
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ORACLE _
EnterpriseOne Menu BEO Welcome!
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications
Open New Window These links will always be atthe left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work,

[> NIS State of Nebraska
[ Roles

[:_Actions

L,

€ Internet 100% v

Step Action

Click the NIS State of Nebraska link.
[MIS State of Mebraska|

Click the Accounting - Agencies link.

[#ccounting - Agencies|

Click the Inquiries & Reports link.

Click the Accounting Inquiries link.

Click the Account Balance Inquiries link.
[4ccount Balance Inquiries|

Click the Account Balance by Month link.
EccountElalance by Month
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ORACLE, S
Account Balance by Month - Account Balances @
F%u C\_ste ligs
Account Murmber || Q ‘ ‘
T ’54— Period End Period Amounts Cumulative Amounts
Ledger Type ’AA_
Type/Subledger ’_ ’,7 | | |
Subledger Desc ’— | | |
| | |
| | |
| | |
PYE MNet Postings ’7 | | |
Balance Forward ’7
| |
il ili _
Can [TE T E@mneme 0% -
Step Action
7.
Click in the Account Number field.
I |
8. Enter the Account Number into the Account Number field. For the Account
Number enter the business unit number and object separated by a period (i.e.,
10000.211200).
9. Enter the last two digits of the desired year. into the Fiscal Year field.
Enter "09".
10.
Click the Find button.
11. Determine the Period Amounts (monthly) and the Cumulative Amounts.
12.
Click the Close button.
13. You have successfully completed this lesson.

End of Procedure.
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Account Balance by Sub ledger Lesson

Procedure

In this lesson you will learn how to inquire on an Account Balance by Sub ledger.

Note: A suggested use - when a problem with an object, such as overtime, needs to be researched
this gives you the ability to drill down to the locate the errant data.

SR AL ==

EnterpriseOne Menu =] | =]
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications

Open New Window These links will always be atthe left of your screens, no matter what application you are using.

You can also hide the menu when you need more space for your work,

Welcome!

[> NIS State of Nebraska
[ Roles

[:_Actions

L,

€ Internet 100% v

Step Action

1.
Click the NIS State of Nebraska link.
[MIS State of Mebraska|

2.
Click the Accounting - Agencies link.
[#ccounting - Agencies|

3.
Click the Inquiries & Reports link.
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Step Action
4,
Click the Accounting Inquiries link.
5.
Click the Account Balance Inquiries link.
[5ccount Balance Inquiries|
6.
Click the Account Balance by Subledger link.
Eccount Balance by Subledged
T
Account Balance by Subledger - Account Balance by Subledger @
§iI;ct F%: Close  Row  Tools
Account Mumber * I @  ThuEndngDate 1 I™ Period
Ledger Type ] GENERAL LEDGER
|N7t|re[:nmsfuumi. Customize Grid @
Dane [ BTG [ ntemet % -
Step Action
7.
Click in the Account Number field.
I |
8. Enter the Account Number into the Account Number field. For the Account
Number enter the business unit number and object separated by a period (i.e.,
10000.211200).
9. Enter the last day of the period desired into the Thru Ending Date field.
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Step Action

10.

Click the Find button.
11. Determine the cumulative actual amount for the Sub ledger.
12.

Click the Close button.

13. You have successfully completed this lesson.
End of Procedure.

Account Ledger Inquiry Lesson

Procedure

In this lesson you will learn how to process on an Account Ledger Inquiry.

T

EnterpriseOne Menu ®BEO
Open Applications
‘You have no running applications. The EnterpriseOne Menu contains several links to the applications.

Open New Window These links will always be atthe left of your screens, no matter what application you are using.
You can also hide the menu when you need more space for your work.

Welcome!

[+ NIS State of Nebraska
[ Roles

[: Actions

(- Preferences

Done: € Internet H100% T
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Step Action

1.
Click the NIS State of Nebraska link.
[MIS State of Nebraska|
2.
Click the Accounting - Agencies link.
[5ccounting - Agencies|
3.
Click the Inquiries & Reports link.
4.
Click the Accounting Inquiries link.
5.
Click the Account Ledger Inquiries link.
[&ccount Ledger Inquiries)|
6.

Click the Account Ledger Inquiry link.
Eccount Ledgerlnguig

T

Account Ledger Inquiry - Work With Account Ledger ]
Selct Find Closs Form  Row Report Tooks

v @ ¥ B B

Account " Q

Ledger Type 1 m GENERAL LEDGER From Date ,*7
Thru Date * -

SBL TypelSuhledger ’— ,,7

[ Postea € Unposted [ | vo Cumulative

No records found.

Explanation

Done [ BT [ nteme % -
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Step Action

7. Enter the account number into the Account field. For the account number enter
the business unit number and object separated by a period (i.e., 10000.211200).
Enter the first date of the period desired into the From Date field.
Enter the last date of the period desired into the Thru Date field.

10.
Click the Find button.

11. Determine the totals of the transactions for the account number and period
selected.

12.
Click the Close button.

13. You have successfully completed this lesson.

End of Procedure.

Account Ledger by Object Account Lesson

Procedure

In this lesson you will learn how inquire from within the Account Ledger by Object Account.
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ORACLE _
EnterpriseOne Menu =] | =] Welcome!
Open Applications
You have no running applications. The EnterpriseCne Menu contains several links to the applications

Open New Window These links will always be at the left of your screens, no matter what application you are using

You can also hide the menu when you need more space for your work,

[> NIS State of Nebraska
[ Roles
[> Actions
L,
Done € Internet 100% v

Step Action

1.
Click the NIS State of Nebraska link.
[MIS State of Mebraska|

2.
Click the Accounting - Agencies link.
[#ccounting - Agencies|

3.
Click the Inquiries & Reports link.

4.
Click the Accounting Inquiries link.

5.
Click the Account Ledger Inquiries link.
[&ccount Ledger Inquiries|

6.
Click the Account Ledger by Object Account link.
Eccount Ledger by Ob'edﬁ.ccounﬂ
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ORACLE
Account Ledger by Object Account - Work With Account Ledger by Object Account @
Select Fipd  Clese Form  Bow Regort Lodks
v & X
OhjectSub ‘
Leduger Type 1 T GENERAL LEDGER From Fund P
Thru Fund -
SBL TypefSubledger = From Date ’7
[ © Posted  Unposted & al | Thru Date
I Display Fund Subtotals

No records found.

Account
Account Humber Description Explanation

Cane [T @ meme 0% -

Step Action

7. Enter the enter the object number into the Object/Sub field.

8. The From Date and Thru Date fields are optional.

9. Complete any other headers fields as necessary (i.e. From or Thru Fund, SBL
Type, or Sub ledger.

10.
Click the Find button.

11. Determine the total of all Actual Amount transactions for the object for the desired

period.
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ORACLE »

Account Ledger by Object Account - Work With Account Ledger by Object Account

[Fj]

Select Find Close Form  Row Report Tooks

I Display Fund Subtotals

v & X
OhjectSub 531100
Ledger Type 1 C— GENERAL LEDGER From Fund O
Thru Fund -
SBL TypefSubledoer = From Date 09012008
[ Posted © Unposted @ Al | Thru Date 0or30/2003

Records 1-10

Customize Grid

Account
Account Humber Description
= 33010002.631100 OFFICE SUPPLIES EXPENSE JE 1302184 56650
9] 4B070025.531100 OFFICE SUPPLIES EXPENSE (] 12900 52510
(8] 4B070025.531100 OFFICE SUPPLIES EXPENSE (] 12901 42510
(9] B5025009.531100 OFFICE SUPFLIES EXPENSE JE 1902175 566450
9] 65025008.531100 QFFICE SUPFLIES EXFENSE JE 1302179 56650
(ol G5025008.631100 OFFICE SUPPLIES EXPENSE JE 1802179 56650
9] B5025009.531100 OFFICE SUPPLIES EXPENSE JE 1402181 5BB50
(8] B5025009.531100 OFFICE SUPPLIES EXPENSE JE 1402181 5BB50
(9] B5025009.531100 OFFICE SUPFLIES EXPENSE JE 1902182 566450
9] 65025008.531100 QFFICE SUPFLIES EXFENSE JE 1302183 56650

03/1 42008
08172009
08172009
09/02/2009
08/11i2008
03/11¢2008

Explanation
TRAIMING EXAMPLE
INVENTORY ADJUSTMENTS
INVENTORY ADJUSTMENTS
Training Percent Entry
online Training Entry

Cnlineg Training Entry

0811142008 test

0811142008 test

0911142003 Training Entry
09/14i2008 TRAIMING EXAMPLE

Cone [

[ [C8 [ intermet

L A00%

T A

Step Action

12. Click the Close button.

13. You have successfully completed this lesson.
End of Procedure.

T/B by Fund Lesson

Procedure

In this lesson you will learn how to inquire the trial balance by fund.
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ORACLE, S
EnterpriseOne Menu =] | =] Welcome!
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications
Open New Window These links will always be at the left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work,
[> NIS State of Nebraska
[ Roles
[> Actions
L,
Done € Internet 100% v

Step Action

Click the NIS State of Nebraska link.
[MIS State of Mebraska|

Click the Accounting - Agencies link.

[#ccounting - Agencies|

Click the Inquiries & Reports link.

Click the Accounting Inquiries link.

Click the Trial Balance Inquiries link.
[Trial Balance Inquiries)|

Click the T/B by Fund link.
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T/B by Fund - Trial Balance by Company @
Find C!uxse Iiéis
& [Period/ Date
Object/Subsidiary I SelectSkip To Thru Date ]
Ledger Type ’Mi GENERAL LEDGER
SBL Type/Subledger ’— ,7
No records found. Customize Grid [FN=]
Do (3 & mternet w 100% v

Step Action

7. Enter the Company number into the Fund field.

8. Enter the object number into the Object/Subsidiary field.

9. Make the the Select/Skip To is checked.

10. Complete the Ledger Type field. Usually use AA, the default value.

11. In the Thru Date field enter the ending date of your inquiry. If left blank, the end
of the current monthly period will default in.

12.

Click the Find button.

13. Note: If an object account or object account/subsidiary was not entered in the
Object/Subsidiary field, a "No Obj/Subsidiary account entered" warning may
appear. This is only a warning; click Find again.

Determine the G/L Period Balance for the selected object.

14.

Click the Close button.
15. You have successfully completed this lesson.
End of Procedure.
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T/B by Object Account Lesson

Procedure

In this lesson you will learn how to inquire trial balance by object account

ORACLE _
EnterpriseOne Menu =] | =] Welcome!
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications
Open New Window These links will always be at the left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work,
[> NIS State of Nebraska
[ Roles
[> Actions
L,
Done € Internet 100% v

Step Action
1.
Click the NIS State of Nebraska link.
[NIS State of Nebraskal
2.
Click the Accounting - Agencies link.
[#ccounting - Agencies|
3.
Click the Inquiries & Reports link.
4.
Click the Accounting Inquiries link.
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Step Action

5.
Click the Trial Balance Inquiries link.

[Trial Balance Inquiries)|

Click the T/B by Object Account link.
/B by Ob'ecmccounﬂ

SR AL

T/B by Object Account - Trial Balance by Object ]
Seect Fpd Cose Row Iools

v & X B B

ObjectiSubsidiary I [ Select / Skip To [reriod/ Date

Fund Thru Date

Ledger Type 1 IAA GENERAL LEDGER SBL Type/Subledger =
Ledger Type 2 BA AGENCY ADJUSTMENT BUDGET

No records found.

| Account Account Ledger 1 Ledger 2 Variance Ledger 1
Number Description Period Balance Period Balance Period Balance YTD Balance

Done €D Internet 100% v

Step Action

7. Enter the object number into the Object/Subsidiary field.
8. Enter the company number into the Fund field.
9. In the Thru Date field enter the last day of period desired.
10.
Click the Find button.
11. Determine the G/L Period Balance for the selected object number.

12.
Click the Close button.
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Step Action

13. You have successfully completed this lesson.
End of Procedure.

T/B Ledger Comparison Lesson

Procedure

In this lesson you will learn how to process a Trial Balance by Ledger Comparison.

ORACLE _
EnterpriseOne Menu =] | =] Welcome!
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications

Open New Window These links will always be at the left of your screens, no matter what application you are using

You can also hide the menu when you need more space for your work,
[> NIS State of Nebraska
[ Roles
[> Actions
L,
Done € Internet 100% v

Step Action

Click the NIS State of Nebraska link.
[MIS State of Mebraska|

Click the Accounting - Agencies link.

[#ccounting - Agencies|
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Step Action

3.
Click the Inquiries & Reports link.

Inquiries & Reports

Click the Accounting Inquiries link.

Click the Trial Balance Inquiries link.

[Trial Balance Inguiries]

Click the T/B Ledger Comparison link.
/B Ledger Comparisaon

e

TIB Ledger Comparison - Trial Balance / Ledger Comparison @
Select Fpd  Close Row  Tooks
4
Skip to Account * ‘| Q ¥ Select/ Skip Ta
Ledger Type 1 m GENERAL LEDGER Level Of Detail q ™ Period i Date
Ledger Type 2 BA AGENCY ADSUSTMENT BUDGET LT 1 Thru Date
TypesSubledger * LT 2 Thru Date

No records found.

| Aceount Ledger 1 Ledger 2 Variance Period % Ledger 1 Ledger 2
Description Period Balance Period Balance Period Balance Variance Balance Balance

Dane [T [ 3 [ ntemet 0% -

Step Action

7. Enter the business unit number and object separated by a period (i.e.,
10000.211200) into the Skip to Account field.

The Ledger Type 1 defaults to AA. Change if desired.

The Ledger Type 2 defaults to BA. Change if desired.
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Step Action
10. In the LT 1 Thru Date leave blank for end of current monthly period or specify
desired date.
11. Inthe LT 2 Thru Date leave blank for end of current monthly period or specify
desired date.
12.
Click the Find button.
13. Determine the G/L Period Balance for the selected account.
14,
Click the Close button.
15. You have successfully completed this lesson.

End of Procedure.

T/B by Sub ledger Lesson

Procedure

In this lesson you will learn to inquire the trial balance by subledger.
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ORACLE .
EnterpriseOne Menu =] | =] Welcome!
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications
o o nko__| Yo can a5 e 1 s when vou heed more <oace rsaurwate
[ NIS State of Nebraska
[ Roles
I: Actions
[,
Done € Internet 100% v
Step Action
1.
Click the NIS State of Nebraska link.
[MIS State of Mebraska|
2.
Click the Accounting - Agencies link.
[#ccounting - Agencies|
3.
Click the Inquiries & Reports link.
4.
Click the Accounting Inquiries link.
5.
Click the Trial Balance Inquiries link.
[Trial Balance Inquiries)|
6.
Click the T/B by Subledger link.
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T/B by Subledger - Trial Balance by Subledger @

Select Fnd Cpse Row Iook

v & X B B

TypeiSubledger ’7 ,ai

Fund ’iiq Ledager Type ’AA— ’—GENERAL LEDGER

Business Unit ] Thru Date ] []Period / Date

Object Account ’¢7

No records found.

Done € Internet 100% v

Step Action

7. Enter the company number into the Fund field.
8. Enter the object number into the Object Account field.
9. In the Thru Date field enter the last day of period desired.
10.
Click the Find button.
11. Determine the G/L YTD Balance for the subledger of the object selected.
12. You have successfully completed this lesson.
Click the Close button.
13. End of Procedure.
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