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Posting Journal Entries by Batch

Posting Journal Entries by Batch Overview
After a batch is entered, reviewed, and approved, it must be posted to the General Ledger (G/L).

It is recommended you post each batch type for which you are responsible on a daily basis.
Typically, you must run each of the following versions of the program:

General Accounting (batch type G)
Voucher Entry (batch type V)

Invoices (batch type IB)

Receipts & Adjustments (batch type RB)
Inventory (batch type N)

PO/Contract Entries (batch type O)

Posting Journal Entries by Batch Lesson

Procedure

In this lesson you will learn how to post journal entries by batch.
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EnterpriseOne Menu =] | =]
Open Applications
You have no running applications. The EnterpriseCne Menu contains several links to the applications.

Open New Window These links will ahwvays be atthe left ofyour screens, no matter what application you are using

‘rou tan also hide the menu when you need mare pace for vour work,

[> MIS State of Mebraska
[ Roles

[ Actions

[> Preferences

Done € Internet 100% v

Step Action

Click the NIS State of Nebraska link.
[MIS State of Mehrasks|

Click the Accounting - Agencies link.

[sccounting - Agencies|

Click the Manage Journal Entry link.
[Manage Journal Entrd

Click the JE Review/Approve/Post link.
UE ReviewispproveiP os

Click the JE Review/Approve/Post link.

UE ReviewifpnroveiP os
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JE ReviewlApprovelPost - Weork With Batches

SR AL

g ]

Select Fpd Close Form  Row  Tools

v & X 8 H B

Batch Murber ! Type |«

GENERAL ACCOUNTING

‘ (& Unposted Batches (I Posted Batches

O Pending

No records found.

Status
Description

Done

€ Internet 100% v

Step Action

Click the Find button.

7. Choose the desired batch number by clicking the check box next to it.

Click the Row button.

[ PostbyBatch |

Click the Post by Batch menu.
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Printer Selection @
O  Cancel Form Tools
B X
Printer Selection [[Print Property | Document Setup
Printer Name |acPUONEWORLD A
Printer Location |HERE
Printer Model |LASER
Mumber of Copies 1 Range: 1 - 9998
Done € Internet 100% v

Step Action

10.
Click the OK button.
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JE ReviewlApprovelPost - Weork With Batches

g ]

Select Fpd Close Form  Row  Tools

\I X B B
Batch Mumber ! Type |* G GENERAL ACCOQUNTING
‘ (& Unposted Batches (I Posted Batches C Al Batches O Pending

Records 1- 10 Customize Grid

Status Difference Difference

L] Description Documents Amount

e 1896776 07/13/2008 A APPROVED . MISLECHLIT
G 1806775 071312008 A APFROVED MISLECHLIT
Os 1781477 08i26/2008 PENDING 2 282.40- UATRCARLSO
Os 1781476 08i26/2008 PENDING 1 2,432.00- UATRCARLSO
e 1781475 09/28/2008 PENDING . & 587.23 UATRCARLSQ
e 1781474 08i28/2008 PENDING 2 835.61- UATRCARLSO
s 1781473 082812008 FENDING 1 930.75- UATRCARLEO
Os 1781472 08i26/2008 PENDING 59- 77,105.97- UATRCARLSO
Os 1781471 08/26/2008 PENDING 33- 30,609.75- UATRCARLSO
e 1781470 09/28/2008 PENDING . > 2,773.94 UATRCARLSQ

Done € Internet 100% v
Step Action

11.

Click the Posted Batches option.

12.

Click the Find button.

13.

Note: Verify the batch you posted displays in the detail area.

Note: Posting may take several hours, depending on volume.

14.

Click the Close button.

15.

You have successfuly completed this lesson.
End of Procedure.
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