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Posting Journal Entries by Batch Lesson

1.
Click the NIS State of Nebraska link.
[MI5 State of Mehraskal
2.
Click the Accounting - Agencies link.
[8ccounting - Agencies]
3.
Click the Manage Journal Entry link.
[Manage Journal Entry
4.
Click the JE Review/Approve/Post link.
HE Review/Approve/Post
5.
Click the JE Review/Approve/Post link.
HE Reviewifpprave/Past]
6.
Click the Find button.
7. Choose the desired batch number by clicking the check box next to it.
8.
Click the Row button.
9.
Click the Post by Batch menu.
[ PostbyBatch |
10.
Click the OK button.
11.
Click the Posted Batches option.
12.
Click the Find button.
13. Note: Verify the batch you posted displays in the detail area.

Note: Posting may take several hours, depending on volume.
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14,
Click the Close button.

%]

15. You have successfuly completed this lesson.
End of Procedure.
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