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Printing Journal Entries By Batch Overview

After you enter journal entries, you can print them to review and approve. You can review printed
or online reports.

Note: In NIS, refer to batch numbers instead of document numbers.

Printing Journal Entries By Batch Lesson

Procedure

In this lesson you will learn how to print journal entries by batch.

Navigation:
We have listed two ways to navigate to the Print Journal Entries by Batch process. This lesson
will be using the General Journal by Batch navigational steps.

Accounting - Agencies > Manage Journal Entry > Enter Manual Journal Entries > General
Journal by Batch

or

Accounting - Agencies > Manage Journal Entry > Enter Manual Journal Entries > Journal Entries
with Debit/Credit Format>Click Reports, General Journal
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ORACLE _
EnterpriseOne Menu =] | =] Welcome!
Open Applications
You have no running applications. The EnterpriseCne Menu contains several links to the applications
Open New Window These links will always be at the left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work,
[> NIS State of Nebraska
[ Roles
[> Actions
L,
Done € Internet 100% v

Step Action

1.
Click the NIS State of Nebraska link.
[MIS State of Mebraska|

2.
Click the Accounting - Agencies link.
[#ccounting - Agencies|

3.
Click the Manage Journal Entry link.
[Manage Journal Entr|

4,
Click the Enter Manual Journal Entries link.
[Enter Manual Journal Entries|

5.
Click the General Journal by Batch link.
General Journal by Elatch|
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Work With Batch Versions - Available Versions

[Fj]

e

Select Fpd  Add  Copy Delete Cpse Bow  Form  Tools

v & + B 0 X H B B

Read Only Repart {Y/N)

Batch Application RO9301 General Journal by Batch Repor

Records 1-10

Customize Grid

Version Title

™ ME939002 PrintJE by batch number

I~ MNE988003 General Journal by Batch

[~ ME999004 Journal Report By User 1D

I~ ME999005 General Journal by Batch-Payroll Reconciliation
[ MNE98S0IB Fosted Invaice Journal Report

[~ ME9380RB Posted Receipts Journal Report

™ MIsoo01 General Journal by Batch

I~ RISO001 General Journal by Batch

I~ #*JDEODOM General Journal Batch #, Doc #, Type

[ %JDE0OOZ Model JE's by Document Type and Explan.
<

NISKBINTZ
NISKBINTZ
NISKBINTZ
NISKBINTZ
NISKBINTZ
NISKBINTZ
NISKBINTZ
PSFT

PSFT

PSFT

12/11/2008
12/11/2008
121172008
121172008
1211/2008
12/11/2008
12/11/2008
01/08/2004
03/16/1999
03/16/1999

- - o =2 = o o

Description
NO SECURITY
NO SECURITY

NO SECURITY
NO SECURITY
NO SECURITY
NO SECURITY
NO SECURITY
NO SECURITY
MEDIUM SECURITY
MEDIUM SECURITY
| 3

Done:

[ [ [3 [@ mtemet #100%

T A

Step Action

6. Choose the version you want to run by clicking the check box next to it.

Click the Select button.
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ORACLE _
Version Prompting @
Concel Submt Form  Tools
X 8
Prompt For
I" Data Selection ™ Data Sequencing ‘
Cane [T [F@meme 0% -

Step Action

Click the Data Selection option.

Click the Submit button.
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Data Selection

e

OK  Cancel Delte  Up  Down

v X 0T H &

Operator Left Operand Comparison Right Operand

r YWhere Batch Number (FO811) (CUY [BC] ~| |is equalto ~| |Blank -
L R Bl Bl
T [ [ | [ ]|

|
Bl

Add Row

Advanced

[T [F@meme T -

Step

Action

10.

Click the drop down list of the Right Operand column for the Batch Number row.
[ Blank =

11.

Click the Literal list item.
[Therar |

12.

Enter the batch number into the Literal Value field.

Note: You can use the Range of Values tab to enter a range of batch numbers, or
the List of Values tab to type a list of batch numbers.

13.

(Elick the OK button.

14.

Complete additional data selection as needed.

15.

Click the OK button.

A

Page 5




Training Guide Q
Printing Journal Entries By Batch Adminsteativese v

ORACLG 02 _
Printer Selection om
O  Cancel Form Tools
8 X
Printer Selection [[Print Property | Document Setup
Printer Name |acPUONEWORLD A
Printer Location |HERE
-—.'3 Printer Model |LasER
Mumber of Copies 1 Range: 1 - 9998
e
Cane [T [F@meme 0% -

Step Action

16.
Click the OK button.
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Work With Batch Versions - Available Versions

D=

Select Fpd  Add Copy Delete Cse Row  Form  Tools

J + 5 =
Batch Application RO9301 General Journal by Batch Repor
Read Only Repart {Y/N)

Records 1-10

(Customize Grid [}

Version Title

Description

™ ME939002 PrintJE by batch number MISKBINTZ 1211172008 0 NO SECURITY

I~ MEZ83003 General Jaurnal by Batch MISKBINTZ 12/11/2008 0 NO SECURITY

[~ ME989004 Journal Repart By User ID MISKBINTZ 12/11/2008 0 NO SECURITY

I~ ME999005 General Journal by Batch-Payroll Reconciliation MISKBINTZ 12111/2008 0 NO SECURITY

[~ MEZ330B Fosted Invoice Journal Report MISKBINTZ 12/11/2008 0 NO SECURITY

I~ MEJ330RE Posted Receipts Journal Report MISKBINTZ 1211172008 0 NO SECURITY

¥ MIS0001 General Jaurnal by Batch MISKBINTZ 12/11/2008 0 NO SECURITY

[~ RIS0007 General Journal by Batch PSFT 01/08/2004 0 NO SECURITY

[~ ®JDEDODOI General Journal Batch #, Doc #, Type PSFT 031611999 1 MEDIUM SECURITY

[~ ®JDEDDOZ Model JE's by Document Type and Explan. PSFT 03/16/1999 1 MEDIUM SECURITY

il | 3

Cane [ [ [3 [@ memet 0% -
Step Action

17.

Click the Close button.

18.

You have successfully completed this lesson.
End of Procedure.

To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_8.1/sys_bs cs/index.html) work
instructions.
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