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Deleting A Journal Entry
Deleting A Journal Entry Overview
In NIS, a journal entry that has been created can be deleted from the system only if it has not been

posted. If the journal entry has been posted, please refer to the work instructions to Void a Journal
Entry.

No audit trail is created for deleted journal entries.

Deleting A Journal Entry Lesson

Procedure

In this lesson you will learn the steps for deleting a journal entry.

SR .

iseOne Menu =E0
Open Applications
‘You have ne running applications. The EnterpriseOne Menu contains several links to the applications.

Open New Window These links will always be at the left of your screens, no matter what application you are using

You can also hide the menu when you need more space for your work.

Welcome!

[> NIS State of Nebraska
[ Roles
[> Actions

[- Preferences

€ mmternet H100% v
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Step Action

1.
Click the NIS State of Nebraska link.
[MIS State of Nebraska|

2.
Click the Accounting - Agencies link.
[5ccounting - Agencies|

3.
Click the Manage Journal Entry link.
[Manage Journal Entry

4.
Click the Enter Manual Journal Entries link.
[Enter Manual Journal Entries|

5.

Click the Journal Entries with Debit/Credit Format link.
Uournal Entries with Debit/Credit Format

T ——

Journal Entries with Debit/Credit Format - Work With Journal Entries ]
Select Find  Add  Copy Delste Chose Row Report Tools
v @ +
Batch Mumber * Batch Type I} Document Type * I Models ‘

No records found.

Document L P J Reverse
Explanation or Void

Done [T T [ 3 nteme % -

Step Action

Click in the G/L Date field.

1
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Step Action

7. Enter the desired information into the G/L Date field.

8. We have shown you how to minimize your search by using the Query By Example
line above G/L Date.

You may leave all fields blank and click the Find button as well.

9. Click in the box to the left of a Journal Entry or Entries that you would like to
delete.

10. Click the Delete button.

ORACLE
Journal Entries with Debit/Credit Format - Work With Jeurnal Entries @
Select Find Add  Copy Delste Clbse Row Reporl Iools
v @ +
Batch Mumber = Batch Type G Document Type = ™ Models ‘

Records 1-17

Document Document X Reverse
|3

Type Humber Explanation or Void
7 1872518 22700 0311172008 9 tost s

rE 1853881 10000 0211672009 & Office Supply Bill Dec 2008 a8

rE 1856250 10000 02116/2009 & Capy Sew Bill Oct-Dec 2003 a8

o= AR 2P o o

[= 1882074 22110 4 2 ERDS
al = p——p— \?{) Aty sLre Ehat you vant o deete the selected ken? o -

rE 1899425 10000 - Es a8

rE 1863332 42340 ] e | 0369 a8

rE 1863340 42350 0210472008 & Correcting BUs on Doc#! 4800485 s

O 1885601 42350 0210872008 & UNITED PARCEL GERVICE 2

roE 1885638 42310 0210872008 8 DELL MARKETING e

rE 1895651 10000 0210472009 & DELL MARKETING a8

rE 1865656 42310 02104/2009 & Ul EXCHANGE AGREENENT a8

rE 1885821 42340 0210472008 & Tim Whita Expe Docurnent s

O 1888205 42340 0210872008 8 AMERICAN SECURITY 2

roE 1889822 51850 0210872008 8 DEC 0BUAN D8 Prass ssoc Duss e

rooaE 1899922 51650 0210472009 & Post Due To Account 1869922 a8 ERDS
il 3

Done [T T T 36 meemet 0% -

Step Action

11. A confirmation message box appears asking you if you are sure you want to delete
the selected item. If a journal entry has been posted, a "Delete Invalid" message
will appear. Use the procedures to void the journal entry if you do not want it
posted to the general ledger.

Click the OK button.
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ORACLE »

Journal Entries with Debit/Credit Format - Work With Journal Entries

Select Find  Add  Copy Delste Cose Row Regort Tools

v & + B M X B B B

Batch Mumber | oBatchTye e Docurent Type F ™ Models ‘
Records 1- 16 Customize Grid
<oaiszoos ||
@ Document Document P . Reuer_se
Type Humber Explanation or Void
m JE 1853881 10000 0211 6/2009 & Office Supply Bill Dec 2008 AR
m JE 1856250 10000 02/16/2009 & Copy Serv Bill Oct-Dec 2008
r JE 1862074 22110 02/16/2009 & Office Supply 12/08 B#1729409 AN
O AE 1862074 22110 02/16/2009 & PostDue To Account 1862074 AR ERDB
O JE 1864170 10000 0211 6/2009 & OFFICE SUPPLY BILL DEC 2008 AR
m JE 1869425 10000 0211 6/2009 8 OCT-DEC AS COPY SERVWICES AR
m JE 1863332 42340 02/04/2009 & Correcting BUs on Doc#14800369 AR
r JE 1863340 42350 02/04/2009 & Correcting BUs on Doc#14800435 AN
O JE 18656601 42350 02/04/2009 & UNITED PARCEL SERVICE AR
O JE 1865638 42310 02/04/2009 8 DELL MARKETING AR
m JE 1864651 10000 02/04/2009 8 DELL MARKETING AR
m JE 1865656 42310 02/04/2009 8 Ul EXCHANGE AGREEMENT AR
r JE 1866921 42340 02/04/2009 & Tim White Expe Document AN
O JE 1868205 42340 02/04/2009 & AMERICAN SECURITY AR
O JE 1869922 51650 02/04/2009 8 DEC 0BAJAN DS Press Assoc Dues AR
m AE 1869922 51650 02/04/2009 & PostDue To Account 1869922 AR ERDY
2l 3
Done [T T T 36 meemet 0% -

Step Action

12.

Click the Close button.

13.

You have successfully completed this lesson.
End of Procedure.
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