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Changing an Unposted Journal Entry

Changing an Uposted Journal Entry Overview

Journal entries move money, units, or both from one account to another. In NIS, you can specify
different ledger types and an unlimited number of detail lines in journal entries.

When journal entries are correctly and regularly entered, they ensure G/L accuracy.

Note: During journal entry, record batch number(s) to quickly locate them later.

Changing an Uposted Journal Entry Lesson

Procedure

In this lesson you will learn the steps for changing an unposted journal entry.

EnterpriseOne Menu

BEO

Open Applications |2

You have no running applications

Open New Window

[> NIS State of Nebraska

[ Roles

[:_Actions

L,

SR AL ==

Welcome!

The EnterpriseOne Menu contains several links to the applications,
These links will always be at the left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work,

€ Internet 100% v
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Step Action
1.
Click the NIS State of Nebraska link.
[MIS State of Nebraska|
2.
Click the Accounting - Agencies link.
[5ccounting - Agencies|
3.
Click the Manage Journal Entry link.
[Manage Journal Entry
4,
Click the Enter Manual Journal Entries link.
[Enter Manual Journal Entries|
5.
Click the Journal Entries with Debit/Credit Format link.
Uournal Entries with Debit/Credit Format

T ——

Journal Entries with Debit/Credit Format - Work With Journal Entries @
Seect Fnd Add  Copy Delete Close Row Report Tools
v & + B
Batch Number = Batch Type e} Document Type = Cwodels ‘

Ho records found.

[l

Reverse
or Void

Done € mmternet H00% v

Step Action

Click the Find button.
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Step

Action

7.

Click the JE option.

Click the Select button.

Change the following, as needed:

Explanation (only field you can change in the header)
Account Numbers (Debit and Credit)

Amount

Subledger

Subledger Type

Other fields as needed (i.e. Tag Number, PO Number, etc.)

Journal Entries with Debit/Credit Format - Journal Entry @

ORACLE »

OK  Dekte Cance] Form Row Tooks

B 0 X 8 # &

‘ Batch Number [1781418 Model [CJPercent [CReverse ‘

Doc TypeMalFd e [1902185 23290 GiL Date 09/15/2009
Explanation * RAINING ENTR? Ledger Type IAA

Records 1-3

Debit Credit Account Subledger Subledger
Account Number * Amount Amount Description Type Subledger Description
] ‘ 32000121.865100 100.00 | MISCELLANEQUS ADJUST!

F] 65025009.865100 100.00 MISCELLANEOUS ADJUS.

¥
3 >

Remaining Amount

Done

€D Internet 100% v

Step

Action

10.

Click the OK button.
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Journal Entries with Debit/Credit Format - Work With Journal Entries @
Select Fnd  Add  Copy Dekle Clpse Row Report Ioois

v & + B 0 X H
‘ Batch Mumber 1781418 Batch Type I Document Type = Models ‘

Records 1-10

u e arves.

JE 1802185 23290 09/15/2009 3 TRAINING ENTRY AR

[l JE 1802186 58650 09/15/2009 3 Training Percentage Entry

[l JE 1902187 56650 09/15/2009 3 Training Percentage Entry AA

[l JE 1902188 56650 09/15/2009 3 Training Percentage Entry AA

| JE 1902189 56650 09/15/2009 3 Training Percentage Entry AR

(] JE 1802190 56650 098/15/2009 3 Training Percentage Entry AR

F] JE 1802183 56650 0914/2009 3 TRAINING EXAMPLE AA

il JE 1902184 56650 09/14/2009 3 TRAINING EXAMPLE AA

[l JE 1902179 56650 09/11/2009 3 Online Training Entry AA

| JE 1902181 56650 09/11/2009 3 test AA

< >
Done €D Irternet 100% v

Step Action

11.

Click the Close button.

12.

You have successfully completed this lesson.
End of Procedure.
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