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Inquiring On A Journal Entry

Inquiring On A Journal Entry Overview

In NIS, you can inquire on a journal entry entered to ensure accuracy or to verify the entry was
created.

Inquiring On A Journal Entry Lesson

Procedure

In this lesson you will learn how to inquire on a journal entry.

T

EnterpriseOne Menu ®BEO
Open Applications

‘You have no running applications. The EnterpriseOne Menu contains several links to the applications.

Open New Window These links will always be atthe left of your screens, no matter what application you are using.
You can also hide the menu when you need more space for your work.

Welcome!

[+ NIS State of Nebraska
[ Roles

[: Actions

(- Preferences

Done: € Internet H100% T

Step Action

Click the NIS State of Nebraska link.
[MIS State of Nebraska|
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Step Action
2.
Click the Accounting - Agencies link.
[5ccounting - Agencies|
3.
Click the Manage Journal Entry link.
[Manage Journal Entrf
4, Click the Enter Manual Journal Entries link.
[Enter Manual Journal Entries|
5.
Click the Journal Entries with Debit/Credit Format link.
Llournal Entries with DebitiCredit Formaﬂ
ORACLE
Journal Entries with Debit/Credit Format - Work With Journal Entries ]

Select Find  Add  Copy Delete Close FRow Repot Tools

v @ + B 01 X B B &

Batch Mumber * Batch Type I} Document Type * ™ Models ‘

No records found.

Document Reverse

Explanation or Void

Done

[T T T 3 meemet % -

Step

Action

batches. The QBE line may be used to narrow the search.

Click the Find button.
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AdministrativeServices

Step Action

7. Choose the document to review by placing a check mark to the left of the row.
Note: Multiple records may be chosen.
8. Click the Select button.
9. Review the debit/credit journal entry.
ORACLE n
Journal Entries with Debit/Credit Format - Journal Entry @
OK Delele Cancel Form  Row  Todls
B @ X B B
‘ Batch Number [1781418 I Model ™ Percent ™ Reverse ‘
Dac TypeiNofFd [oE [1a0218s 23290 GiL Date [oorrsizoos
Explanation * RAINING ENTRY] Ledget Type ,r ,7
r \ 33000121.865100 100.00, | MISCELLANEOUS ADJUSTH [ | l—
(] B5025008.885100 100.00 MISCELLANEOUS ADJUS
O
< |
Remaining Amount ,7
Cane [T @ meme 0% -

Step Action

10. Click Cancel to return to the Work with Journal Entries window or the next
document if multiple documents were chosen.

Click the Cancel button.
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e

Journal Entries with Debit/Credit Format - Work With Journal Entries @
Select Fpd  Add  Copy Delete Cpse Bow Repot Tools
v & + B @ X H

‘ Batch Mumber 1781418 Batch Type G Document Type = ™ Models ‘

Records 1- 10 ‘Customize Grid

Document ! P Reverse
Humber : Explanation or Void

17 JE 1902185 232490 09/15/2009 3 TRAINING ENTRY AR

m JE 1802186 56650 08/15/2009 3 Training Percentage Entry

O JE 1902187 56640 09/15/2009 3 Training Percentage Entry AR

O JE 1802188 96640 09/15/2009 3 Training Percentage Entry AR

r JE 1802189 56640 09/15/2009 3 Training Percentage Entry AR

r JE 1802190 56650 08/15/2009 3 Training Percentage Entry AR

m JE 1902183 4BRA0 0911 4/2009 3 TRAINING EXAMPLE AR

m JE 1902184 58650 09/14/2009 3 TRAINING EXAMPLE AR

O JE 1802179 96640 09/11/2009 3 Online Training Entry AR

O JE 1302181 56650 04/11/2009 3 test AR

<] »

Cane [T @ meme 0% -

Step Action

11.
Click the Close button.

12. You have successfully completed the lesson.
End of Procedure.
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