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Auditor F/A Listing Report

Auditor F/A Listing Report Overview

In NIS you can run the Auditor Fixed Asset Listing Report to review and/or print the listing of an
Agency's Fixed Assets by Tag Number along with the location fields of those assets and the cost
amount of the asset. The report will provide the following information:

Tag Number

Serial/\VIN Number
Description

Responsible Business Unit
Location field 1

Location field 2

Date Acquired

Total Cost

Auditor F/A Listing Report Lesson

Procedure

In this lesson you will learn how to run the Auditor F/A Listing Report.
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ORACLE _
EnterpriseOne Menu =] | =] Welcome!
‘Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications
Open New Window These links will always be at the left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work,
[> NIS State of Nebraska
[ Roles
[:_Actions
L,
Done € Internet 100% v

Step Action

Click the NIS State of Nebraska link.
[MIS State of Mebraska|

Click the Fixed Assets/Capital Asset Mgt link.
[Fixed Assets/iCapital Asset Mgt

Click the Fixed Assets link.

Click the Fixed Assets - Statewide link.

[Fixed Assets - Statewide]

Click the Inquiries & Reports link.

Click the F/A Reports link.

Click the Auditor F/A Listing link.
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ORACLE:
Work With Batch Versions - Available Versions @
Select  Find Close Row Form Tools
v & X B L3
Batch Application R5509273 Auditors NIS Fixed Asset Listi
Read Only Report (Y/N)
Records 1-4 Customize Grid
L] Version Title Description
[ NIso001 Auditors FiA Listing by Tag Number- Statewide NISBSVIK 06/09/2009 0 NO SECURITY
[J Misoo02 Auditors FiA Listing by Location - Statewide NISJPEREZ 05/29/2009 0 NO SECURITY
[ Nisoo03 Auditors FiA Listing by Tag Number- Colleges AHOCK 10/01/2008 0 NO SECURITY
[] NIS0004 Auditors FiA Listing by Location- Colleges JHOPP 12M16/2008 0 NO SECURITY
< | >
Done € mmternet H100%

Step Action

8. Select the version you want to run by clicking the check box next to it.

Click the Select button.
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e
Version Prompting ]

Cancel Submit Form ool

E:
Prompt For
[ Data Selection [Data Sequencing ‘

Done €D Internet 100% v

Step Action

10.
Click the Data Selection option.

11.
Click the Submit button.

12. In the first row, verify:

Left Operand is "Date — Acquired (F1201)[BC]"
Comparison is "is less than or equal to"
Right Operand is "jdAsOfDate_DAJ [PO]

13. In the second row, verify:

Left Operand is "Ledger Type (F1202)[BC]"
Comparison is "is equal to"
Right Operand is "F2"

14. In the third row, verify:

Left Operand is "Fiscal Year (1202)[BC]"
Comparison is "is equal to"
Right Operand is "mnFiscalYear [PO]

Page 4




o Training Guide
— Auditor F/A Listing Report
Step Action
15. In the fourth row, verify:
Operator is "Or"
Left Operand is "Date — Disposed or Retired (F1201)[BC]"
Comparison is "is less than"
Right Operand is "jdAsOfDate_DAJ [PO]
16. In the fifth row, verify:
Left Operand is "Ledger Type (F1202)[BC]"
Comparison is "is equal to"
Right Operand is "F2"
17. In the sixth row, verify:
Left Operand is "Fiscal Year (1202)[BC]"
Comparison is "is equal to"
Right Operand is "mnFiscalYear [PO]
ORACLE Y e PR
Data Selection
?; Caﬂxce! geﬁle Dn
[1 ‘Where |Date-Acquired(F1201)(DANBC] v |[islessthan orequalto v | [jdAsOMate_DAJ[PO] v
@l | Leager Types (F1202) LT BCI | [is equalto v [Fz |
] | Fiscal Year (F1202) (Fv) BC] | [is equalte | | mnFiscalyear [PO] v
al | Date - Disposed or Retired (F1201) (DSP) [BC] | |is less than | | idAsomate_DAI [PO] v
dl | Leager Types (F1202) LT BO) v/ [is equalto v [Fz |
@l | Fiscal vear (F1202) (Fv) BC] | [is equalto | | mnFiscalvear [PO] |
O [aaw]] vl | o | |
Done € mmternet
Step Action
18. If running this report for Fiscal Year end purposes, click the drop down list of the

Left Operand column on the first blank row.
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R e

Data Selection
OK Cancel Delete Up  Down

v X 0 =5 =

Operator | Left Operand Comparison ight Operand

[] where |Date-Acquired (F1201) (DAJ) [BC] v | |islessthan orequalto v/ |jdAsOMate_DAJ [PO] v

| Leager Types (F1202) LT BCI | [is equalto 3

O

F2" |
| Fiscal Year (F1202) (Fv) B | [is equalte | | mnFiscalyear [PO] ~|

| Date - Disposed or Retired (F1201) (DSP)[BC] | |is less than | | idAsomate_DAI[PO] v

| Leager Types (F1202) LT BCI v/ [is equalto v

“F2" |

| Fiscal vear (F1202) (Fv) [BC] | [is equalto | | mnFiscalvear [PO] ~|

[ (o

]| 9| v]

Add Row Agency (F1201) (ACLE) [BC]

e Amount - Beginning Balance/PYE Forward (F1202) (APYC) I
Amount - Week-to-Date (F1202) (AWTD} [BC]
_Advanced Asset lten Mumber (F1201) (NUMB) [BC]
Asset ltern Number (F1202) (NUMB) [BC]
Business Unit (F1201) (MCU) [BC]

Century (F1202) (CTRY) [BC]

Date - Acquired (F1201) (DAJ) [BC]

Date - Disposed or Retired (F1201) (DSP) [BC]
Description (F1201) (DLO1) [BC]

Divisian (F1201) (ACL7) [BC]

Equipment Status (F1201) (EQST) [BC]
Fiscal Quarter (Obsolete) (F1202) (FQ) [BC]
Fiscal Year (F1202) (FY) [BC]

Item Code (F1201) (ACL1) [BC]

Ledger Types (F1202) (LT) [BC]
Location 2 (F1201) (RMK2) [BC]
Name - Remark (F1201) (RMK) [BC]

Object Account (F1202) (OBJ) [BC]

Serial Number/VIN (F1201) (ASID) [BC]

State (F1201) (ADDS) [BC]

Subledger - GIL (F1202) (SBL) [BC]
Subledger Type (F1202) (SBLT) [BC]

Tag Mumber (F1201) (ARID) [BC]

Done € mmternet H100%

Step Action

19.
Click the Object Account (F1202) (OBJ) [BC] list item.
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ORACLE s
Data Selection
OK Cance| Delete Up  Down
v X 0
(Operator | Left Operand Comparison Right Operand
[1 Whers |Date-Acquirad (F1201) (DA} [BC] | [is less than or equalto v |jdAsOMate_DAJ [PO] v
a | Ledger Types (F1202) (LT BC] v [is equal to | [F2 v
F | Fiscal vear (F1202) P [BCI v [is equalto v | mnFiscalvear [FO] |
@l | Date - Disposed or Retired (F1201) (DSF) [BC] v [is lessthan v/ | dAsomate_DAJ[FO] |
@l [Ledger Types (F1202) (LT) BC) | [is equaito < [Fz- |
a | Fiscal vear (F1202) (F1) [BC) v |is equal to | | mnFiscalvear [PO) v
F sjed Accaunt (F 1202) (OBJ) [BC] | > v
Add Row
Advanced
Done € Internet 100% v
Step Action
20. Click the drop down list of the Comparison column.
| v
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Data Selection
OK Cance| Delete Up  Down
v X 0
(Operator | Left Operand Comparison Right Operand
[1 Wners |Date-Acquirad (F1201) (DA} [BC] w| [is lessthan orsqualto v | [jdAsOMate_DAJ[PO] v
F [ Ledger Types (F1202) (LT) [BC) v |[is equalto < [-F |
¥ | Fiscal vear (F1202) P [BCI | [is equalto ~| [ mnFiscalvear [P0} v
@l | Date - Disposed or Retired (F1201) (DSF) [BC] v [is lessthan v/ | dAsomate_DAJ[FO] |
@l [Ledger Types (F1202) (LT) BC) | [is equaito < [Fz- |
F | Fiscal vear (F1202) (F1) [BC) v |[is equalto +| [ mnFiscalvear [PO) |
¥ [ object Account (F1202) (0BJ) [BG] > [ v/ v
is equal to
Add Row is not equal to
is less than
is less than or equal to
_Advanced is greater than
is greater than or equal to
Done € Irternet 100% v

Step Action

21.
Click the is greater than list item.

[is greater than |
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ORACLE 02 _
Data Selection

OK Cance| Delete Up  Down

v X 0

(Operator | Left Operand Comparison Right Operand

[l  Where |Date-Acquired (F1201) (DAJ) [BC] | [is less than or equalto v |jdAsOMate_DAJ [PO] v

F [ Ledger Types (F1202) (LT) [BC) v |[is equalto < [-F |

¥ | Fiscal vear (F1202) P [BCI | [is equaito ~| [ mnFiscalvear [P0} v

@l | Date - Disposed or Retired (F1201) (DSF) [BC] v [is lessthan v/ | dAsomate_DAJ[FO] |

@l [Ledger Types (F1202) (LT) BC) | [is equaito < [Fz- |

F | Fiscal vear (F1202) (F1) [BC) v |[is equalto || mnFiscalvear [PO) |

] | object Account (F1202) (0BJ) [BC] Pl[soreaternan el |

Add Row

Advanced
Done €D Internet 100% v

Step Action

22. Click the drop down list of the Right Operand column.
I vl
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S

Data Selection
OK Cancel Delle Up  Down

v X 0 H @

Operator Left Operand Comparison ight Operand

Where | Date - Acquired (F1201) (DAJ) [BC] v | [is lessthan orequalto  +| |jdAsOMate_DAJ [PO] -

| Leager Types (F1202) LT BC) v/ [is equalto v || 2~ v

| Fiscal vear (F1202) (Fv) BC] | [is equalto | [ mnFiscalvear [PO] ~|

|Date - Disposed or Retired (F1201) (DSP) [BC) v‘ |\5 less than v‘ ‘JdAsOfDate_DAJ [PO] vl

| Leager Types (F1202) LT BC) | |is equalto v

F2” ]

| Fiscal vear (F1202) (Fv) BC) v| |is equalto | | mnFiscalvear [PO] v

S A R

| object Account (F1202) (0BJ) BC] | [is greater than ~] F 2
A

Zero
Add Row Literal

Account ID (F1202) (AID) [BC]

Agency (F1201) (ACLE) [BC]

Business Unit (F1201) (MCU} [BC]
Description (F1201) (DL01) [BC]
Division (F1201) (ACL7) [BC]
Equipment Status (F1201) (EQST) [BC]
Fiscal Quarter (Obsolete) (F1202) (FQ)[BC]
Item Code (F1201) (ACL1) [BC]
Ledger Types (F1202) (LT) [BC]
Location 2 (F1201) (RMK2) [BC]
Name - Remark (F1201) (RMK) [BC]
Object Account (F1202) (0BJ) [BC]
Serial Number/VIN (F1201) (ASID) [BC]
State (F1201) (ADDS) [BC]
Subledger - G/L (F1202) (SBL) [BC]
Tag Number (F1201) (APID) [BC]
szAgency ACLE [PO]

szDivision_ACL7 [PO]
s5zZPRINTBusinessUnit [RV]
szPRINTDescription [RV]
szPRINTLocation1 [RV]
szPRINTLocation2 [RV]
szPRINTSeralNumber [RV]
szPRINTUnitNumber [RV]
szVersionDescription [RV]

Done €D Internet 100% v

Advanced

Step Action

23.
Click the Literal list item.
[Literal
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e
Select Literal Value
%ﬁ Canxcej
Literal Value: ||7
Dar € Internet 100% v

Step Action

24. Enter "171500" into the Literal Value field.

25.

Click the OK button.

26. Click the check box of the new row.

27. Click the Up button until the new row is above the row with "Or" in the Operator
field.

28. Note: If you add a new row of data selection above the row with "Or" in the
Operator field, that row of data selection will also have to be added below the row
with "Or" in the Operator field.

Click the drop down list of the Left Operand column on the bottom blank row.
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S

Data Selection
OK Cancel Delle Up  Down

v X 0 H &

| Leager Types (F1202) (LT BC] v| |is equalto v

F2 v

B |

| Fiscal vear (F1202) (Fv) BC] | [is equalto | [ mnFiscalvear [PO] ~|
| Object Account (F1202) (0BJ) [BC] w| |is greater than v

[

“171500" v

| Date - Disposed or Retired (F1201) (DSP) [BC] w| |is less than | | idAsomate_DAI[PO] ]

| Leager Types (F1202) (LT BC] v/ |is equalto v

F2 v

| Fiscal vear (F1202) (Fv) BC] | [is equalto | [ mnFiscalvear [PO] ~|

(I ]

]| | v]

Account 1D (F1202) (
Agency (F120 CLf C]

Amount - Beginning Balance/PYE Forward (F1202) (APYC) I
Amount - Week-to-Date (F1202) (AWTD} [BC]
_Advanced Asset lten Mumber (F1201) (NUMB) [BC]
Asset ltern Number (F1202) (NUMB) [BC]
Business Unit (F1201) (MCU) [BC]

Century (F1202) (CTRY) [BC]

Date - Acquired (F1201) (DAJ) [BC]

Date - Disposed or Retired (F1201) (DSP) [BC]
Description (F1201) (DLO1) [BC]

Divisian (F1201) (ACL7) [BC]

Equipment Status (F1201) (EQST) [BC]

Fiscal Quarter (Obsolete) (F1202) (FQ) [BC]
Fiscal Year (F1202) (FY) [BC]

Item Code (F1201) (ACL1) [BC]

Ledger Types (F1202) (LT) [BC]
Location 2 (F1201) (RMK2) [BC]
Name - Remark (F1201) (RMK) [BC]

Object Account (F1202) (OBJ) [BC]

Serial Number/VIN (F1201) (ASID) [BC]

State (F1201) (ADDS) [BC]

Subledger - GIL (F1202) (SBL) [BC]

Subledger Type (F1202) (SBLT) [BC]

Tag Mumber (F1201) (ARID) [BC]

[E5l

Add Row

Done € Internet 100% v

Step Action

29.
Click the Object Account (F1202) (OBJ) [BC] list item.
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AL —
Data Selection
OK Cance| Delete Up  Down
v X 0
(Operator | Left Operand Comparison Right Operand
[1 Whers |Date-Acquirad (F1201) (DA} [BC] w| [is lessthan orsqualto v | [jdAsOMate_DAJ[PO] v
a | Ledger Types (F1202) (LT BC] v [is equal to | [F2 v
F | Fiscal vear (F1202) P [BCI v [is equalto v | mnFiscalvear [FO] |
| object Account (F1202) (0BJ) [BC] | [is greater than | [~171500° |
] | Date - Disposed or Retired (F1201) (DSP) [BC] w| |is less than | | idAsomate_DAI[PO] ]
a | Ledger Types (F1202) (LT BC] v |is equal to | [F2 v
F | Fiscal vear (F1202) P [BCI v [is equalto v | mnFiscalvear [FO] |
@ | ~|
Add Row
Advanced
Done € Internet 100% v
Step Action
30. Click the drop down list of the Comparison column.
| v
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ORACLG 02 _
Data Selection
OK Cancel Delete Up  Down
v X 0
Operator | Left Operand Comparison Right Operand
[1 Wners |Date-Acquirad (F1201) (DA} [BC] w| [is lessthan orsqualto v | [jdAsOMate_DAJ[PO] v
a | Ledger Types (F1202) (LT BC] v [is equal to | [F2 v
¥ | Fiscal vear (F1202) P [BCI | [is equalto ~| [ mnFiscalvear [P0} v
| object Account (F1202) (0BJ) [BC] | [is greater than | [~171500° |
] | Date - Disposed or Retired (F1201) (DSP) [BC] w| |is less than | | idAsomate_DAI[PO] ]
F [ Ledger Types (F1202) (LT) [BC) v |[is equalto < [-F |
¥ | Fiscal vear (F1202) P [BCI | [is equalto ~| [ mnFiscalvear [P0} v
O [ object Account (F1202) (0BU) [BC) | v ]
1S 80UANN0 ]
Add Row is not equal to
is less than
is less than orequal to
Advanced is greater than
is greater than or equal to
Done € Internet 100% v

Step Action

31
Click the is greater than list item.

[is greater than |
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Data Selection

OK  Cance] Delete Up  Down

v X 0 H &

Operator Left Operand Comparison Right Operand

[1 Whers |Date-Acquirad (F1201) (DA} [BC] | [is less than or equalto v |jdAsOMate_DAJ [PO] v
a | Ledger Types (F1202) (LT BC] v [is equal to | [F2 v
¥ | Fiscal vear (F1202) P [BCI | [is equalto ~| [ mnFiscalvear [P0} v
| object Account (F1202) (0BJ) [BC] | [is greater than | [~171500° |
] | Date - Disposed or Retired (F1201) (DSP) [BC] w| |is less than | | idAsomate_DAI[PO] ]
a | Ledger Types (F1202) (LT BC] v |is equal to | [F2 v
¥ | Fiscal vear (F1202) P [BCI | [is equalto ~| [ mnFiscalvear [P0} v
O [ object Account (F1202) (0BU) [BC) \ ]
Add Row

Advanced

Done €D Internet 100% v

Step

Action

32.

Click the drop down list of the Right Operand column.

I v
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A ]

Data Selection Account ID (F1202) (AID) [BC]
OK Cance| Delete Up  Down Agency (F1201) (ACLG) [BC]
e BUSiness Unit (F1201) (MCU) [EC)
v X 0 Description (F1201) (DL01) [BC]

Division (F1201) (ACL7) [BC]

(Operator | Left Operand Comparison Euummem Status (F1201) (EQST) [BC]

]  Where |Date-Acquired (F1201) (DAJ) [BC) v | [is less than orequalto E;ﬁ%ﬁs?ﬁggff&gﬂ}(F[ggluz}(FQHEC]
Ledger Types (F1202) (LT) [BC]

il | Leager Types (F1202) LT BC) v| |is equalto v] Locatan 3 a0 (R Doy

¥ | Fiscal vear (F1202) (Fv) BC] | [is equalto ~ gsm;;\ﬁemamé:;g;Ec();lmgléllcl

j el CCount

|0mec1A:coum (F1202) (OBJ) [BC] v‘ |\5 greater than v‘ Serial Number/VIN (F1201) (ASID) [BC]
State (F1201) (ADDS) [BC)

O | Date - Disposed or Retired (F1201) (DSP) [BC] w| |is lessthan ~| | subledger - GIL (F1202) (SBL) [BC)

al | Ledger Types (F1202) LT) [BC) v |[is equalto v g:fgzﬁgbzggﬁfgf (AFID)BC]

O | Fiscal vear (F1202) (Fv) BC] | [is equalto | [s2Dvision_ACL7 [PO]

] | Object Account (F1202) (0BJ) [BC] w| |is greater than
szPRINTLocation2 [RV]

Add Row szPRINTSerialNumber [RY]
sZPRINTUnitNumber [RV]

Advanced szVersionDescription [RV]

Done € Internet 100% v

Step Action

33.
Click the Literal list item.
[Literal
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SR AL

Select Literal Value
%ﬁ Canxcej
Literal Value: ||7
Dar € Internet 100% v
Step Action
34. Enter "171500" into the Literal Value field.
35.
Click the OK button.
36.
Click the OK button.
37. Complete the following fields:
As of Date - if running report for fiscal year end, enter the last date of the current
Fiscal year. Otherwise, enter the current date.
Agency - enter your three (3) digit Agency number.
Division- enter your three(3) digit division number, if applicable.
Fiscal Year - enter year for which you want the report generated. (ex. 3 for Fiscal
Year 2003)
38.
Click the OK button.
39. Note: To run this report in CSV, click the Document Setup tab and checkmark

CSV (Comma Delimited).
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e
Printer Selection

OK Cancel Form Tools

omE
B X B8 &

Printer Selection | Print Property | Document Setup | Advanced

Printer Name |aePLIONEWORLD A

Printer Location |HERE

Printer Model |CasEr

Number of Copies 1 Range: 1-9999

Done

€ Internet 100% v

Step Action

40.

Click the OK button.
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ORACLE _
Work With Batch Versions - Available Versions @
Select  Find Close Row Form Tools
v @ X B L3
Batch Application R5509273 Auditors NIS Fixed Asset Listi
Read Only Report (Y/N)
Records 1-4 Customize Grid [}
Version Title i i Description
NIS0001 Auditors FiA Listing by Tag Number- Statewide NISBSVIK 06/09/2009 0 NO SECURITY
[ MNIso002 Auditors F/A Listing by Location - Statewide NISIPEREZ 05/29/2009 0 NO SECURITY
[J Misoo03 Auditors FiA Listing by Tag Number- Colleges AHOCK 10/01/2008 0 NO SECURITY
[ Nisoo04 Auditors FiA Listing by Location- Colleges JHOPP 12116/2008 0 NO SECURITY
< | >
Done € Internet 100% v

Step Action

41.
Click the Close button.

42. To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_8.1/sys_bs cs/index.html) work
instructions.

You have successfully completed this lesson.
End of Procedure.
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