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F/A Extract Report
F/A Extract Report Overview
The following instructions describe the process for creating a Fixed Asset report for export to

Excel. While the process is written for creation of a specific report created for export process, the
procedure can be used to export any NIS columnar report to Excel.

F/A Extract Report Lesson

Procedure

In this lesson you will learn how to run the F/A Extract Report.

SR AL ==

EnterpriseOne Menu =] | =] Welcome!
Open Applications
You have no running applications The EnterpriseOne Menu contains several links to the applications
Open New Window These links will always be at the left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work,
[> NIS State of Nebraska
[ Roles
[> Actions
L,

Done € Internet 100% v

Step Action

Click the NIS State of Nebraska link.
[NIS State of Nebraskal
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Step

Action

2.

Click the Fixed Assets/Capital Asset Mgt link.
[Fixed AssetsiCapital Asset Mai

Click the Fixed Assets link.

Click the Fixed Assets - Statewide link.

[Fixed Assets - Statewide]

Click the Inquiries & Reports link.

Click the F/A Reports link.

Click the F/A Extract link.
F/A Extract

Work With Batch Versions - Available Versions @
Select  Find Cibse Row Form Tools
L X H L3
Batch Application R5512480 Fixed Assets Extract Report
Read Only Report (Y/N)
Records 1-6
L] Version Title i i Description
[ MIsoo01 F/A Extract Report - Statewide UATTRAINT 101372009 0 NO SECURITY
[] mMIs0002 FiA Extract Report by Location - Statewide JALDERM 1212412008 0 NO SECURITY
[] MIS0003 FiA Extract Report - Colleges DSUGDEN 08/26/2008 0 NO SECURITY
[ NIso004 F/A Extract Report by Location - Colleges JHOPP 01/30/2009 0 NO SECURITY
[] MIsoo05 F/A Extract Report - Statewide with Headers PTB465TSB 01/29/2009 0 NO SECURITY
[] NIS0008 FJ/A Extract Report by Loc - Statewide with Headers JARMSTRO03 06/24/2008 0 NO SECURITY
< | >
Done € mmternet #100% v
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Step Action

8. Select the appropriate version.

Note: NIS0001 and NIS0002 do not include report headers in CSV output.

=

Click the Select button.

oL

Version Prompting ]
Cancel Submit Form Took

g 0 &’

Prompt For

[ Data Selection [IData Sequencing ‘

Done € mternet H100% v

Step Action

10.

Click the Data Selection option.
11.

Click the Submit button.
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S —

Data Selection
OK Cance| Delete Up  Down
v X 0

(Operator | Left Operand Comparison Right Operand

[1  Where |Date-Acquired (F1201) (DAJ) [BC] | [is less than or equalto v |jdAsOMate_DAJ [PO] v
F | Date - Disposed or Retired (F1201) (DSP) [BC) v|[is Iess than || 1das0mate_pAl PO) |
¥ [ Agency (F1201) (acLe) BT | [is notequal to ~| [-os0° v
@l | Ledger Types (F1202) (LT) [BC) v [is equalto vl [z |
@l [Fiscal vear (F1202) FY) [BC) | [is equaito | [mnFiscalvear [PO) |
03 oo s 7l 7l J
Add Row
Advanced

Done €D Internet 100% v

Step Action

12.

Click the OK button.

13.

Complete the following fields:

As of Date

Agency Number
Division if appropriate
Fiscal Year

14.

Click the OK button.
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Printer Selection ]
OK  Cance] Form Tools
B X =
Printer Selection | Print Property | Document Setup | Advanced
Printer Name |acPUONEWORLD_A
Printer Location |HERE
-—.'3 Printer Model |Laser
Number of Copies 1 Range: 1-9999
e
Done € Internet 100% v

Step Action

15.
Click the Document Setup tab.

Document Setup

16. Note: CSV (Comma Delimited) box should be selected (default).

Click the OK button.
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Work With Batch Versions - Available Versions @
Select  Find Cose Row Form Tools
v @ X B L3
Batch Application R5512480 Fixed Assets Extract Report
Read Only Report (Y/N)
Records 1-6 Customize Grid [}
Version Title i i Description
[ mMIs0001 FIA Extract Report - Statewide UATTRAIN1 10/13/2009 0 NO SECURITY
[ NISo002 FIA Extract Report by Location - Statewide JALDERM 12/24/2008 0 NO SECURITY
[ NISo003 FIA Extract Report - Colleges DSUGDEN 08/26/2008 0 NO SECURITY
[ NIS0004 F/A Extract Report by Location - Colleges JHOPP 01/30/2009 0 NO SECURITY
NIS0005 F/A Extract Report - Statewide with Headers PTE465TSE 01/29/2009 0 NO SECURITY
[ NIS0006 FIA Extract Report by Loc - Statewide with Headers JARMSTRO03 06/24/2008 0 NO SECURITY
< | >
Done €D Internet 100% v

Step Action

17.
Click the Close button.

18. To view the report you will need to go to View Job Status. For more information
go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_8.1/sys_bs cs/index.html) work
instructions.

You have successfully completed this lesson.
End of Procedure.
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