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Print Voucher Journal Overview
Run this report to review vouchers before posting the voucher batches.

Print Voucher Journal Lesson

Procedure

In this lesson you will learn how to run the Print Voucher Journal Report.

Navigation: There are multiple menu paths for this report. This lesson uses the Inquiries and
Reports menu path.

Accounts Payable > Inquiries & Reports > Accounts Payable Reports > Voucher Journal
or

Accounts Payable > Voucher Processing > Voucher Journal

or

Accounts Payable > Prior Year Voucher Processing > Voucher Journal
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ORACLE, S
EnterpriseOne Menu =] | =] Welcome!
Open Applications
You have no running applications. The EnterpriseCne Menu contains several links to the applications
Open New Window These links will always be at the left of your screens, no matter what application you are using
You can also hide the menu when you need more space for your work,
[> NIS State of Nebraska
[ Roles
[> Actions
L,
Done € Internet 100% v

Step Action

Click the NIS State of Nebraska link.
[MIS State of Mebraska|

Click the Accounts Payable link.

Click the Inquiries & Reports link.

Click the Accounts Payable Reports link.
[8ccounts Payable Reports|

Click the Voucher Journal link.
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ORACLE _
Version Prompting @
Cance] Syomit Form ook
X @ =
Prompt For
[ Data Selection [Data Sequencing ‘
Done €D Internet 100% v

Step Action

Click the Data Selection option.

Click the Submit button.
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i
Data Selection
OK Cance] Delte Up  Down
v X 0
[ [operatorfieftoperana  |Comparison  |RightOperand |
[  Where |Batch Number (F0441) (ICU) [BC] v | |is equalto | (00" v
O [ o] “| )| ~|
O [mei]] v | v | v
Add Row
Advanced
Done € Internet 100% v
Step Action
8. Click the drop down list of the Right Operand column for the first row.
[ 00" |
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Data Selection
OK Cancel Dekle Up  Down

v X 0 H &

Operator Left Operand omparison Right Operand

[]  where |Batch Number (FO411) (ICU} [BC] v | |is equalto + | [00"

| | Biank il
Zero

Null

Literal

Add Row Address Number (FO101) (ANS) [BC]
Address Number (F0411) (ANS) [BC]
Address Number - 1st (FO101) (ANS1) [BC
Address Number - 2nd (FO101) (ANB2) [Bt
Address Number - 3rd (FO101) (AN83) [BC
Address Number - 4th (FO101) (AN84) [BC
Address Number - Sth (FO101) (ANSE) [BC
Address Number - Approver (FO411) (SNT|
Amount - Currency (FO411) (ACR) [BC]
Amount - Currency To Distribute (FO414) (1
Amount - Foreign Discount Available (FO4-
Amount - Foreign Discount Taken (FO411)
Amount - Foreign Non-Taxable (F0411) (C
Amount - Foreign Open (FO411) (FAP) [BC
Amount - Foreign Tax (F0411) (CTAM) [BC
Amount - Foreign Taxable (FO411) (CTXA)
Amount - Gross (F0411) (AG) [BC]
Amount - Non-Taxable (F0411) (ATXN) [BC
Amount - Tax (FO411) (STAM) [BC]
Amount - Taxable (FO411) (ATXA) [BC]
Amount - To Distribute (FO411) (ATAD) [BC
Amount Open (FO411) (AAP) [BC]

Batch Mumber (F0411) (ICU) [BC]

Century (F0411) (CTRY) [BC]

Currency Conversion Rate - Spot Rate (FO v

8| v

Advanced

Done €D Internet 100% v

Step Action

Click the Literal list item.
[Literal |
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Select Literal Value
0K Ccancel
v X

Single Value | Range of Values | List of Values

Literal Value: o]

€D Internet 100% v

Step Action
10. Enter the batch number into the Literal Value field.
11.
Click the OK button.
12.
Click the OK button.
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Printer Selection ]
0K Cancel Form Tooks

B X B8 &

Printer Selection | Print Property | Document Setup | Advanced

Printer Name |aePLIONEWORLD A
Printer Location |HERE
Sy Printer Model |LasEr
} Number of Copies 1 Range: 1-9999
—

Done € Internet 100% v

Step Action

13.
Click the OK button.
E]
14. To view the report you will need to go to View Job Status. For more information

go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_8.1/sys bs cs/index.html) work
instructions.

You have successfully completed this lesson.
End of Procedure.
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