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AP Payment History Detail

AP Payment History Detail Overview

Run this report to review payment information for vendor(s). You will only see detail information
for payments made by your agency. The header information in the report lists vendor address
book number, payment number, payment date, and payment amount. The detail information lists
the invoice number & date, document type & number, payment amount, supplier number, and
description. This report can be run by vendor, payment date(s), and/or a range of dates.

AP Payment History Detail Lesson

Procedure

In this lesson you will learn how to run the AP Payment History Detail Report.

SR .

iseOne Menu =E0
Open Applications
‘You have ne running applications. The EnterpriseOne Menu contains several links to the applications.

Open New Window These links will always be at the left of your screens, no matter what application you are using

You can also hide the menu when you need more space for your work.

Welcome!

[> NIS State of Nebraska
[ Roles
[> Actions

[- Preferences

Cone € mmternet H100% v
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Step Action

1.
Click the NIS State of Nebraska link.
[MIS State of Nebraska|
2.
Click the Accounts Payable link.
3.
Click the Inquiries & Reports link.
4.
Click the Accounts Payable Reports link.
[tccounts Payable Reports]
5.
Click the Payment Register/Detail Reports link.
[Payment Register/Detail Reporis|
6.

Click the A/P Payment History Detail link.
[&/P Payment Histary Detail

SRR

Version Prompting ]
Cancel Submt Form Tools
E:
Prompt For
[ Data Selection [IData Sequencing ‘
Done € mternet 100% v
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Step Action
7.
Click the Data Selection option.
8.
Click the Submit button.
9. Decision: Please make a selection on how you would like to run this report from
the options listed below.
e payment number
Go to step 10 on page 3
e payee
Go to step 17 on page 7
e (date range
Go to step 28 on page 13
i
Data Selection
?; Caﬂxce! geﬁle Dn
[ [operatorfieioperana |[Compaison = |RgntOperana |
O [ma )] o[ o |
O [aa vl “l| & v
Done € mmternet H100%

Step Action

10. Click the drop down list of the Right Operand column for the Document -
Matching row.
|"DU" vI
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R AL e

Data Selection
OK Cancel Delete Up  Down

v X 0 =5 =

Operator | Left Operand Comparison Right Operand

1 where |Document-WMatching(Payment or ltem) (F0413) (DOCM) v | | is equal to v
e

=il | [Biank

Zero

Null

Literal

Add Row Batch Mumber (F0413) (ICU) [BC]
Document - Matching(Payment or Item) (FO4
Payee Address Number (FO413) (PYE) [BC]
Payment Amount (FO413) (PAAP) [BC]
Payment ID (Internal) (FO413) (PYID) [BC]
Current Payee Address Number - Global [RV]
Grand Total Amount - Global [RV]

Grand Total Discount - Glabal [RV]

Grand Total Foreign Discount - Global [RV]
Grand Total Payment Foreign - Global [RV]
Payment ID (Internal) - Global [RV]

Save Payment/tern Number - Global [RV]
Saved Payee Address Number - Global [RV]
Total Payee Discount - Global [RV]

Total Payee Payment - Global [RV]

Total Payment Amount - Global [RY]

Total Payment Discount - Global [RV]

il v

Advanced

Done € mmternet H100%

Step Action

11.
Click the Literal list item.
[Literal
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SR AL

Select Literal Value
0K Ccancel
v X

Single Value | Range of Values | List of Values

Literal Value: o]

€D Internet 100% v

Step Action
12. Enter the payment number into the Literal Value field.
13.
Click the OK button.
14.
Click the OK button.

Page 5




Training Guide )

AP Payment History Detail Abminsr st v

e

Printer Selection ]

OK Cancel Form Tools

X 8 &

Printer Selection | Print Property | Document Setup | Advanced

Printer Name |aePLIONEWORLD A

Printer Location |HERE

Printer Model |CasEr

Number of Copies 1 Range: 1-9999

€ Internet 100% v

Step Action
15.
Click the OK button.
16. To view the report you will need to go to View Job Status. For more information

go to the Reports Lesson under the System Basics
(http://www.das.state.ne.us/nis/training_8.1/sys bs cs/index.html) work
instructions.

You have successfully completed this lesson.
End of Procedure. Remaining steps apply to other paths.
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Data Selection
%ﬁ Cr:)n(oej g%rale Dn
[ [operatorfieftoperana  |Comparison  |RightOperand |
[1 where |Document-Matching(Paymentor kem) (FO413) DOCM) | [isequaite. =~ |[00= |
O [aaw]| v | ~ | ~|
O [mei]] il v | v
Add Row
Advanced
Done € Internet 100% v
Step Action
17. Click the check box of the frist row (Document - Matching).
18.
Click the Delete button.
19. Click the drop down list of the Left Operand column for the first row.
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ORACLE _
Data Selection
OK Cancel Delete Up  Down
v X 0
(Operator | Left Operand (Comparison Right Operand

O] Where v v v
Balch Humber (F0413)1C U} BG)

a Batch Type (FO443) (CUT) [BC] [ v |

Fl Currency Code - From (F0413) (CRCD) [BC] | v‘ ‘ "l
Currency Mode-Foreign or Domestic Entry (F0413) (CRRM)
Date - Batch (Julian) (F0413) (DICJ) [BC]

Add Row Date - Matching Check or ltem - Julian (F04132) (DMTJ) [BC]
Document - Matching(Payment of Item) (FO413) (DOCH) [B

Advanced Document Type - Matching (F0413) (DCTM) [BC]

- GIL Bank Account (F0413) (GLBA) [BC]
Payee Address Number (F0413) (PYE) [BC]
Payment Amount (F0413) (PAAP) [BC)
Payment ID (Internal) (FO0413) (PYID) [BC]
Payment Instrument (FO413) (PYIN) [BC]
Post Status - Payments (F0413) (ISTP) [BC]
Void Date - For GIL - Julian (F0413) (VDGJ) [BC]

Done €D Internet 100% v

Step Action

20.
Click the Payee Address Number (F0413) (PYE) [BC] list item.
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Data Selection
OK Cance] Delete Up  Down
v X 0
[ [operatorfieftoperana = |Comparison  |RightOperand |
[ Where Payee Address Number (F0413) (PYE) [BC]
O [ o] “| )| ~|
O [mei]] v | v | v
Add Row
Advanced
Done € Internet 100% v
Step Action
21. Click the drop down list of the Comparison column.
I vl
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e

Data Selection

OK  Cance] Delete Up  Down

v X 0 H @

[ ‘Where Payee Address Number (F0413) (PYE) [BC] b

Operator Left Operand Comparison mgm Operand

isequalfo_ T
[} m | ‘ ’\s not equal to ‘ vl
And [+ + | |islessthan 3
a | is less than or equal to |
is greater than
Add Row is greater than or equal to
Advanced
& Internet H100%  +

Done

Step Action

22.

tis equal to

Click the is equal to list item.
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S

ata Selection

OK  Cance] Delete Up  Down

v X 0 H @

(Operator | Left Operand Comparison Right Operand
Where | Payee Address Number (F0413) (PYE) [BC] v v v

Il
O [aa ]| | )| ~|
O [mai]] il v | v
Done € Internet 100% v
Step Action
23. Click the drop down list of the Right Operand column.
I vl
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S

Data Selection
OK Cancel Dekle Up  Down

v X 0 H @

(Operator | Left Operand (Comparison Right Operand
| Where Payee Address Number (F0413) (PYE) [BC] v | |is equalto v -

Blank

0 Zero

3 3 o [Nl
D | I 1
Batch Number (F0413) (ICU) [BC]
Add Row Document - Matching(Payment or ltem) (FO4:
Payee Address Number (F0413) (FYE) [BC]
Advanced Payment Amount (F0413) (PAAP) [BC]
e Payment ID (Internal) (FO413) (PYID) [BC]
Current Payee Address Number - Global [RV]
Grand Total Amount - Global [RV]
Grand Total Discount - Glabal [RV]
Grand Total Foreign Discount - Global [RV]
Grand Total Payment Foreign - Global [RV]
Payment ID (Internal) - Global [RV]
Zave Paymentitem Number - Global [RV]
Saved Payee Address Mumber - Global [RV]
Total Payee Discount - Global [RV]
Total Payee Payment - Global [RV]
Total Payment Amount - Global [RV]
Total Payment Discount - Global [RV]

| ~|

Done € Internet 100% v

Step Action

24.
Click the Literal list item.
[Literal
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SR AL

Select Literal Value
0K Ccancel
v X

Single Value | Range of Values | List of Values

Literal Value: Q

Done € Internet 100% v

Step Action

25. Enter the address book of the payee into the Literal Value field.
26.
Click the OK button.
217.
Click the OK button.
Go to step 15 on page 6
28. Click the drop down list of the Left Operand column for the first blank row.
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RACLE _
Data Selection
OK Cancel Delete  Up  Down
v X 0
Operator | Left Operand Comparison Right Operand

[1  where |Document-Matching(Paymentor kem) (FO413) DOCM) | [isequaite. =~ [00= |

a =l | v|
Balch Mumber (F0413) (ICU) [BC]

o | |Batch Type (FO413) (ICUT) [BC] [ 3| ~|
Currency Code - From (F0413) (CRCD) [BC)

Add Row Currency Mode-Foreign or Domestic Entry (FO413) (CRRM)
Date - Batch (Julian) (F0413) (DICJ) [BC)

Advanced Date - Matching Check or Item - Julian (F0413) (DMTJ) [BC]

— Document - Matching(Payment or Item) (F04132) (DOCH) [B
Document Type - Matching (FO413) (DCTM) [BC]
GIL Bank Account (FO4132) (GLBA) [BC]
Fayee Address Number (FO413) (FYE) [BC]
Payment Amount (F0413) (PAAP) [BC]
Payment ID (Internal) (F0413) (PYID) [BC]
Payment Instrument (F0413) (PYIN) [BC]
Post Status - Payments (F0413) (ISTP) [BC]
Void Date - Far GIL - Julian (F0413) (VDG.J) [BC]

Done €D Internet 100% v

Step Action

29.

Click the Date - Matching Check or Item - Julian (F0413) (DM TJ) [BC] list
item.
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Data Selection

OK Cance Delete Up  Down

v X 0 H @

S

Done

(Operator | Left Operand Comparison Right Operand
[1 whers |Document- Watching(Payment or Item) (F0413) (DOCM] v | [is equal to | ["00" v
a Date - Matching Check or ltem - Julian (F0413) (DMT.) vl | |
O [mai]] v | | -
Add Row
Advanced

Step Action

€ Internet

100% v

30.

Click the drop down list of the Comparison column.

v
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i
Data Selection

OK  Cance Delete Up  Down

v X 0 H @

Operator Left Operand Comparison Right Operand
Il

Whers [ Document- Watching(Payment or ftem) (F0413) (DOCM) v | [ is equal to 00"
[1 [And v || Date - Matching Check or ltem - Julian (FO413) (DUTJ) E v | vl
is equal to

] m | is not equal to ‘

v|
is less than
Add Row is less than orequal to
is greater than
Advanced is greater than or equal to

Done

€ Internet

L00% v

Step Action

31.

Click the is equal to list item.
tis equal to i
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ORACLE s
Data Selection
OK Cancel Delte  Up  Down
v X 0
Operator|Left Operand Comparison Right Operand
1 whers |Document- Watching(Payment or Item) (F0413) (DOCM] v | [is equal to | ["00" v
a | Date - Watching Check or Item - Julian (FO413) (OMTJ) [ v | | v
O [mei]] v | v | -
Add Row
Advanced
Done € Internet 100% v
Step Action

32.

Click the drop down list of the Right Operand column.
I

v
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i
Data Selection

OK  Cance] Delete Up  Down

v X 0 H @

Operator | Left Operand Comparison Right Operand
[1  Where |Document- Matching(Payment or ltem) (F0413) (DOCM) | [is equal to 00"
[0 [and ~| | Date - atching Check or tem - Julian (F0413) (OMTJ) E v | |15 equal to v\
Null Date
O [ad v v | ~ | Lieral
Date - Balch (Julian) (F0413) (DICJ) [BC]
Add Row Date - Matching Check or Item - Julian (FO41
Void Date - For GIL - Julian (F0413) (VDGJ) [
_Advanced DateToday [SL]

Done

€D Internet 100% v

Step Action

33.

Click the Literal list item.
[Literal
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SR AL

Select Literal Value
0K Ccancel
v X

Single Value | Range of Values | List of Values

Literal Value: [

Done € Internet 100% v

Step Action

34, Click the Range of Values tab.
Range of Values
35. Enter the beginning date into the Literal Value From field.
36. Enter the ending date into the Literal Value To field.
37.
Click the OK button.
38.
Click the OK button.

Go to step 15 on page 6
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