0 PeopleSoft EnterpriseOne 8.10 Upgrade

Overview

Please use this document to review the changes resulting from the NIS upgrade
from Oneworld XE to PeopleSoft EnterpriseOne 8.10.

This document includes:

General Changes

HR/Payroll Changes

Procurement Changes

Financial Changes

Questions and Answers from the December 14, 2005 - 8.10 Upgrade Overview

General Changes

Logging In and Out

® When you login, you will go straight to the Welcome Page. You no longer
have to choose an environment.

® The logout button is located at the top right hand corner of the screen and
reads "Sign Out"

- Al O s >, B ag Iy -5 x
Q-0 HRAGL,KkG -S| K-S ‘
PeopleSoft.

EnterpriseOne Menu -]

Open Applications:

You have no running applications

New Windaw

Roles:

[COEZEN] )

— Subrnit Job

— Wiews Job Gtatus

[> Stats of Nebiraska Welcome!

— My Systern Oplions

— My Systemn Profile

T Fm TR e The EnterprisaOne Menu contains several links to the appications, )

C % | These links will always be atthe left ofyour screens, no matter what application you are uging

[FHele 000 1 oucanalso hide the menu when you need more space for your wark
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Nebraska Information System (NIS)

PeopleSoft EnterpriseOne 8.10 Upgrade

Menus

Menus are on the left side of the screen. You will be able to see these

menus even with an application open.

0 © HEG Lk m-UdB
PeopleSoft.

Open Applications: 7
You have no running applications

Tewr Windouw

— SubmitJob

— View Job Status

[+ State of Mebraska
— My System Options
:%ﬂa . The EnterpriseOne hienu contains several links to the applications.

E Jﬁ These links will always be atthe [eR ofyour screens, ho matter what application you are using.
F—— | Youcan also hide the menuwhen you need more space for your work.

Welcome!

You have the option to minimize the menu by clicking the minimize (E)

button. Click the restore button () to make the menu tree reappear.

-0 NRAG PO wm-JAS N-2x
PeopleSoft.

Welcome!

The EnterpriseOne Menu containg several links to the applications.

These links will always be atthe left of your sereens, no matter what application you are using.
“fou can also hide the rmenu when you need more space for your work.
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Nebraska Information System (NIS) PeopleSoft EnterpriseOne 8.10 Upgrade

® Rather than being at the top of the screen, Submit Job and View Job Status

are now at the top of the menu tree. Work with Item Manager is near the

bottom of the menu tree. User Options (where you change your password) is

now called My System Options on the main menu tree and is located under

the State of Nebraska menu.

Q-0 NRe,LkO-L m JdS
PeopleSoft.
erpriseOne Me ZN-J My System Options - User Default Revisions D@E

Orenhnoae ol OK Cancsl Form  Tooks

— User Default Revisions 8 X =

MNew Window

o E— PeopleSoft.

— Submit Joh
— Wiew Job Status

User Profile Revisions

— Work With ltern Manager Change Pasaunrd

—Help

Submitted Reparts

Default Printer

® \When an application is opened, a link with the name of the screen appears
under Open Applications near the top of the menu tree. More than one
application can be opened at one time by choosing another option from the
menu tree. The name of each open application will appear under Open
Applications. You are able to toggle between the open applications by
clicking the links under Open Applications. Please note: only 5
applications may be open at one time under your User ID.

Q-0 RHREG LSS E LS
PeopleSoft.

EnterpriseOne Menu W View Job Status - Work With Servers 7] (e
Open Applications: 7, Select Find  Close Form  Row  Tools ‘

~ User Default Revisions v @ X B &
= Work With Seners

Records 1-1
New vindow

Data Source Server Sever Map
Roles: Hame Hame Data Source

BU #1301 @ 5 nispev NISDEY NISDEY - 810 Server Map 0

— SubmitJob

us
[ State of Nebraska
— My System Options

— My System Profile

— Winrk With Item Manager
— Help
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® You can open an additional session of NIS by clicking New Window. The

logout button is replaced with "Close Window" on the subsequent NIS
session. Please note: the applications opened in the new window are
included in the total number of open applications under your User ID.
For example, if two (2) applications are open in the original session, only 3
additional applications can be opened in the second session, to equal a total
of 5 open applications. Users are encouraged to have only one open NIS
session with the maximum of 5 open applications, rather than opening
anew window.

PeopleSoft.

e e0ne Me =l -W View Job Status - Work With Servers @
open Applications: Select Find  Close Form  Row  Tooks
~ User Default Revisions v & X B B
— Work \With Servers

e Window

Sever Map
nlps: 1 Snuree
ahllp:llni'swemI.nis.slnne.stal Internet Explorer
PeopleSoft.

EnterpriseOne Menu B2 e

Open Applications: (%)
— User Default Revisions
— Waork With Servers

MNew Windaw

|[Roles:
General Accounting #30 |v Q

— Submit Job
— Yigw Job Status Welcome!
+ State of Nebraska
I> Authorized Agents
[ General Accounting -
Agencies
= User Options
[ Travel Reguest
haintenance
— Change Password =
— Submitted Jobs
— Work Center
= My System Options ™
<] i | [2]
&] Done @ Irternet

[

The Enterprise0ne Menu contains several links to the applications
These links will akways be atihe left of vour screens, no matter what application you are using.
*ou can also hide the menu when you need more space for your work,

® After choosing a Role, click the double right arrow (®).

Enterprisedne Menu =

Open Applications: 7
— User Default Revisions
= Work With Seners

Pl e W oy |

3
hlules:

#General Accounting #30 M @'—

— Wiew ok Status

State of Kebraska

— fly System Options

— iy System Profile

Work With lterm Manager

— Help
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Nebraska Information System (NIS) PeopleSoft EnterpriseOne 8.10 Upgrade

® Notice that the menu tree does not change after clicking the double right
arrow. Click the right arrow to the left of the State of Nebraska menu option
(or click directly on the menu option) to view the menu options for the role
selected. Once the State of Nebraska menu is open, the options underneath
will change when the Role is changed above.

EnterpriseOne Menu = EnterpriseOne Menu =

Open Applications: "':.;

Open Applications: ":.;

— User Default Revisions -
— Wifark Wyith Servers _ -ﬁf,ﬁlr{ Em,jeltfﬁ ngi?p:mns
M ey Wi | e T a |
Roles: Roles:
General Accounting #30 [VI® HE PR #27 [v]@
— Submit.Job — Subrnit Job
— Wiews Jab Status — view Job Status
= State of Mebraska = Ctate of Mehraska
[= Authorized Agents I» Authorized Agents
[ General Accounting - [: Hurman Resources and
Agencies Payrall - Agencies
= User Options = User Options
[ Travel Request [» Travel Request
Maintenance Maintenance
— Chande Password — Change Password
— Submitted Jobs — Submitted Jobs
—Waork Center = Wark Center
— iy System Cptions — My Systern Options
— My Systerm Profile — My Systern Profile
— Worl \With [term Manader — Work With [tern Manager
— Help — Help

® Menu options are preceded by a right arrow. The arrow will point down
when the menu is open. Applications and reports are preceded by a dash
and appear as links.

® All Roles include menu options for Authorized Agents and User Options.
The User Options menu includes Change Password, Submitted Jobs, and
Work Center. These options can also be found under the My System
Options menu selection on the main menu tree.

PeopleSoft EnterpriseOne Rev. 3/6/2006 7
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Grids and Forms

® "Opening Application..." will appear when an application is loading.

-0 NG LS m Jdd -
PeopleSoft.

lOpen Applications: "L
'You have no running applications.

IMew Window

Roles:

General Accounting #30 || (%)

— Submit Job
— ¥iew Job Status
< State of Nebraska Welcome!
> Authorized Agents
= General Accounting -
Agencies
< Manage Journal Entry
> Enter Manual Jourmal
Entries
< ReviewfApprove Journal
Entries

The EnterpriseCne Menu contains several links to the applications.
These links will always be at the lefl of your streens, no matter what application you are using.
You can also hide the menu when you need more space for your work,

— PostJournal
Entries by Batch
— Bateh Audit Warkbench
— GiL Post Budaet
Eailure Report
— Print General Journal
by Bateh
“Inguiries & Repors
[> Accounting Inguiries
[> Accounting Reporis
I Organizational Structure
I User Oplions
= My Systern Options
— My System Profils
— Work With Herm Manager
— Help

® "Processing..." will appear when performing a search.

Q-0 HRGLAKkESL B JH S
PeopleSoft.

~N Address Book Inquiry - Work With Addresses ]
T Select  Find Clse Row Regort Iooks e
s |2 8 X B H W crome) |
| tewwinow_|
HEr Alpha Name [ [ Display Phane
Roles: Hearh T e Cpisnlay Address
Addrass Book#15 (|
S o o No records fetched.

= Vigw Job Status
= State of Mebraska
< Address Book Agency Mailing
= General Agency Use Defined Hame
— Add ok Inguing
> Authorized Agents
[ User options
— My Svstern Opliong
— My Systern Profile
— Work With tem Manager
— Help

<] m [>
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In some applications, you are able to scroll to the end of the records in a grid.

Click the right arrow end button
Q- O HNRO LS A
PeopleSoft.

) to scroll to the end.
Uil 3 -

~-W Enter Comm PO (OP) - Work With Order Headers
Grendgpieaions: ' |a[gelbct Fnd  Add  Copy Close Row  Iooks

— WiorkWith Order Headers v @ + B
= Wiork With Addresses

- = ] ———
New Window O R [ aF i Business Unit f
Supplier |

Roles: Records 1-10

|Procurement#31 [v] G

— Submit Job Supplier
— Miew Job Status Description
< State of Nehraska
b Authorized Agents 512 OP 00001 999999 BEST SOURCE 07/23/2003 999939
7 Purchasing - Agenties 19321 OP 65030 999999 BEST SOURCE 08/04r2004 557737
[ Deviation Request
19506 OP 51321 1882250 MOWERS SUPPLY HOUSE [NC 08/05/2004 130
23789 OP 40000 501778 MIDWEST YENETIAMN BLIND INC 03/15/2004 557862

I Requisitions - Agency
> Quatation Reguests -
Agency
I Confracts - Agency
= Purchase Orders -
Agencies
< Commodity Purchase
Order

26534 QP 61324 600128 OFFICE DEPOT BUSINESS BVCSE - PURCHASE  10J011/2004 667855
27543 QP B1311 600243 ALL MAKES OFFICE EQUIPMENT, LINGOLM- P 10J21/2004 1860328
28262 OP 41343 1644665 ENABLEMART 10/29/2004 67861

29032 OP 40000 614295 CDW GOVERNMENT - PAYMENTS 11/0472004 H57856
29118 OP 40000 2159954 FRANZING 11J05/2004 H57856
29541 OP 40000 524102 GOYCONMNECTION, INC 11/10/2004 557856
| [

nter Direct Purchas
Al (8)
[> Generate Commadity
PO - Agency
I> Revise Commadity
PO - Agency b |
[ Purchase Order
Appravals
— Print Agency
Comm P
= Print Agency
Comm PO
Change Order All
Lines
— Print Agancy
Comm PO
Change Order v
Al il | [3]

Q00000000 E

ES

If a grid contains a large amount of records, you may see the following
screen when attempting to "scroll to end." You have the option of either
continuing the search or stopping to view the records found thus far.

PeopleSoft.
I 5 ubmit Job - Submitted Job Search - Fetching All Rows

Open Applications:
— Eeteh Progress Update Dialo Searching through record number 520
Submitted Job Search

@
MNew Window
=1

Fast Pat

@ Stop and view results

Roles:
NAgsFUNG

[ Powe
[> State

—Help

> EnterpriseOne Menus

[ Activators

[> Content Development Tools
[ End-User Tasks

[ Task View Setup and Testing
— My Swstem Options

— My Bustem Profile

— Work With ttem Manader

atus

rUser Tasks
of Nebraska

PeopleSoft EnterpriseOne Rev. 3/6/2006 9



Nebraska Information System (NIS) PeopleSoft EnterpriseOne 8.10 Upgrade

® Once all the records have been found, view the records in 200 record
increments.

PeopleSoft.

Oreri Bpphoatione: Select Find  Delets Closs Row  Tools

- Submitted Job Search L
Mew Windo
—I Host MISDEV
Fast Path: User D MISSLORTZ
® Job Queue [+
Roles:
MIAFGFUNG
Description Priori Jab Details
lew Job Stalus | ] “ i
[ EnterpriseOne Menus
[ Activators [0 @B733z D Done & UBE MNISSLORT RS&06371_MISO002_441 MNISDEY S
[> Content Development Tools
P EreiUser Tacke [0 @B7333 D Done & UBE NISSLORT R5206206_NIS0001_441 NISDEY ‘_
[ Power User Tasks [0 @B7333 D Done & UBE MNISSLORT RS&06371_MISO003_442 MNISDEY
[> State of Nebraska
et el [ @B7333 D Done 5 UBE  MISSLORT R07235_XJDE0DO1_447 MISDEY
— My System Oplions O @Be7333 D Done 5 UBE  NISSLORT R07235_%JDE0OQT_447 NISDEV
— My System Prafile
— Work With Item Manager [0 =@B7332 D Done i UBE MNISSLORT RO73012_XIDE0DO1_61 MISDEY
~ el [ @B7333 D Done i UBE MNISSLORT RO73012_XJDE0DO1_60 MISDEY
[0 @B7333 D Daone a UBE MNISSLORT RO73051_<JDEOODT_60 MNISDEY
[0 @B7333 D Daone a UBE MNISSLORT RO7354_ZJDEOOOT_B08 MNISDEY
[0 @B7333 D Dane a UBE MISSLORT RO7Z00I_INTPROC3T_G! NISDEY
[0 @B7333 D Dane a UBE MNISSLORT RO7811_XJDEDOOT_530 MNISDEY B
<| m ] 2l

® You are now able to check all records in a grid by checking the "Select all
fetched records" button at the top left corner of the grid.

PeopleSoft.

Review Journal Entries for Approval - Work With Batches [}
Selsct Fnd  Close Form Row  Toals

v & X B B &k

Batch Number/ Type ‘* I} General Accounting

‘ @ Unposted Batches O Posted Batehes O Al Batches © Pending ‘

Records 1- 10

Batch Status. Difference Difference
Humber Description Documents Amount

[lClear all Fetched recordsb7q - garz1 72002 Pending I06,506.38 HWALLAG
358667 03/26/200¢ Pending 1 HWALLAG
531947 04J051200¢ E Enor 1. 29388981 EGAGE2
535600 04/111200¢ E Eror 1- 1,885.00- JKLEINS
5375R4 D4/121200¢ Pending T 1,29075 EKUTSCH
537835 D4i131200¢ Pending 1- 162,28484 PROESLE
501382 D4/181200¢ E Error 1- B3ILE0EIT- EGAGE2
504286 04/21/200% Pending 1 5202 NPARKS
508515 D4i27/200¢ Pending 1 1,357.43- DBISHOPD0Z
508518 D4i27/200¢ Pending 1 3,5662.63 DBISHOPODZ

PeopleSoft EnterpriseOne Rev. 3/6/2006 10
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PeopleSoft EnterpriseOne 8.10 Upgrade

® You are now able to export an entire grid to excel by clicking the Export Grid
Data button ) or by choosing Export Grid Data from the Tools exit.

Q- © HRG PO A

g 3

PeopleSoft.

Address Book Inquiry - Work With Addresses

Roles:
Address Book#15 [+|®)
- Submit Jok

— ¥iew Job Status
[~ State of Nebraska
+ Address Book
< General Agency Use

open Applications: s Select  Finol Close  Row Report Tooks
~ ork ith s @ X :
Mew Window Alpha Name ’—_ Data Browser

Search Type

.

Grid Formats

[ Disnlay Phone

[ pisplay Address

« futoPopulate
Send Shortsut

Records 1- 10

Refresh
Agency
Defined

| Hame:

DAuzedAgen — 0O 500000 ZEP MFG CO ZEP MFG CO
> User Options 0 500001 WEST HODZON LUMBER ¢O WEST HODSON LUMBER CO
:ﬁ%% 0 500002 TRI STATE ENVELOPE CORP TRI STATE ENVELOPE CORP
:W O 500003 ROCAL INC ROCAL INC
0 500004 TENSAR POLYTECHNOLOGIES INC TENSAR
0 500005 PACER FUMPS PACER PUMPS
0 500006 AUBURN LABEL &.TAG CO AUBURN LABEL & TAG CO
0 500008 CORNHUSKER PRINTING ©0 CORNHUSKER PRINTING GO
0 500010 TOOL HOUSE OF HEMKEL & JOYCE TOOL HOUSE OF HENKEL & JOVCE
0 500012 DIAMOND VOGEL PAINT, LINGOLN DIAMOND VOGEL PAINT CENTER
<1 i [

® Keep the Export All option checked in the Define Cell Range section to
export the entire grid. Uncheck Export All to define a specific cell range for

export.

Q-0 MR®

PeopleSoft.

~MAddress Book Inquiry - Work With Addresses

Open Applications:
— Export Assistant

Cartinug Cancel

e VWindow

Roles:

Address Book#15 [v] %)

— Bubmit Jab

— View Job Status
= State of Nebraska
=~ Address Book

[ User Options
— My System Oplions
— My System Profile
= Work With ltern Manager
— Help

Export Assistant

Export Options
@ Bxport To Excel
(® Export to a new Warkbook
(© Export to an existing Workbook
) Bxpont To Ward
O Bport To Comma Separated Yalues (CSV)

efine Cell Range

Export All
Click Continue to export all rows and all columns.

PeopleSoft EnterpriseOne

Rev. 3/6/2006
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Nebraska Information System (NIS)

PeopleSoft EnterpriseOne 8.10 Upgrade

When entering information, required fields are labeled with an asterisk (*).
Please note that not all required fields are labeled with an asterisk.

PeopleSoftm
EnterpriseOne Menu [0 Asset Master Information - Asset Master Revisions [l ad
Open Applications: 7, OK  Cancel Eorm  Todls
— Asset Master Revisions 8 X .3
— Work With
NewWindow ‘ Last Azset Number Entered
[Roles: Asset Information | Locaiion | Caiegor Codes "-",il«iw'hwarral Infa
|Freo asseszan  [v] () Identification Descrintion
— Submit.Job Asset Number
— Yiew Joh Stalus Q ‘
= State of Nebraska Tag Mumber ‘
[ Authorized Agents
= Fixed Assels Serial NumberhIN | [
= Fixed Assets - Statewids
< Add Fired Asset Parent Number /—
e Accounting Information |
— Parent History = 3
i Fund
— CostSummary —
I Post Fiied Assets Recperlpl= ]
Transactions
BB o AccountNumber * |
> Splits . =
b Disposals Date Acquired Date Disposed \ P.O
I> Location Transfer
[ Transfers
[ Fized Azzets Reparts Status Date Time \00:00:00
and Inguiries #
> Integrity Repors Subledger Inact,
> User Options
— hly Systemn Options Address Number [ [#] Alow wo
— My System Profile
— WorkWith Item Manager Imventory Number ‘
— Help
v

® NIS now has an auto-fill feature. Example: On the first line, enter the
complete Account Number. When you start typing the number in the second
line, the rest of the number automatically fills in. The auto-fill feature can be
turned on (or off) from the Tools menu by checking (or un-checking) the
AutoPopulate option. This feature is system-wide, so it will either be turned
on for all applications, or off for all applications.

Records 1-2

Customize Gricd [ 3 [@]

Account Humber * Debit Credit Account Subledger Subleder
Amount Amount Description Tvpe

B5025009.532100 MNON-CAPITALIZED EQUIP |

Remaining Amount

® The Visual Assist image is now a magnifying glass, instead of a flash light.
Magnifying glass in 8.10 (new)

[ &

Asset Mumber

Flashlight in XE (Old)

Aszset Mumber

PeopleSoft EnterpriseOne Rev. 3/6/2006 12
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HR/Payroll
® Employee Master - The ‘Date Pay Starts’ and ‘Date Pay Stops’ are now on
the Employee Information - Employee screen. This is where changes to the
Date Pay Start and Date Pay Stop will need to be made. Previously, these
dates were entered/changed on the Employee Information - Organizational
Assignment screen. They still appear on the Organizational Assignment
screen, but are grayed out.
PeopleSoft.
erpriseOne Me =]-W Employee Information - Employee ] 8
~[ cancel Cont Form Tooks
— Submit Job X "ﬂ} B Ll
™ ‘u’\ean_h Status Emplayee Number
> EnterpriseOne Menus
[> Activators Employee Tax 1D
[ Content Development Tools
b End-User Tasks /A
E;U::LPSEL:::IS Security Business Unit
[» Address Book Home Fund
[ Authorized Agents
DAgeanludg.e(Menu Check Route Code
IIZ gumdpglissaw‘ssallnfns’:ri?:e Meni Pay Frequency
[: Fixed Assets Pay Status
Dfsgﬁéz:cmummg- Employee Benefit Status
> General Accounting -State Benefit Group Adj. Service Date
Acctg
1> Grants and Projects
=~ Human Resources and Original Hire Date Agency Original Hire...
Payroll - Agencies
[ Benefits Administration Leave Begin Date Leave End Date
< Employee Maintenance Expected Recall Date Termination Date
— Basic Compensation
— Emplovee Address Date Pay Starts [ [ Date Pay Stops
af E;u;:f Z‘:E;:I)?LE Data Protection Standards Upon Termination
Instructions
— Emplovee O
Ew(m!natl on BUA Counll:;fof Employment ‘
— Emplovee/Supenisar NIA
Relationshin - ‘ Country ‘
£ ¥ *®
&] Done ® Intermet

® New Reports

0 Labor and Burden Distribution Register )R053010) - This is a report
that runs during the Journal Entries portion of payroll processing.
This report displays, by fund and business unit within fund, hours
worked and wages paid, along with state paid taxes and benefits
(health and life insurance, retirement, etc.), for each employee.

See Appendix A for an example.

0 Historical Labor and Burden Distribution Register (R053011)- This
report gives the same data as the Labor and Burden Distribution
Register, but it can be run by an agency to get historical data.
History will be available for payrolls processed after 8.10 go-live.

See Appendix B for an example.

0 Historical Payroll Register (R07345) - This report gives the same
data as the Payroll Register that is created during payroll processing,
but can be run by an agency against historical data, allowing the
ability to create a Payroll Register for one or more historical pay
cycles. See Appendix C for an example.

PeopleSoft EnterpriseOne

Rev. 3/6/2006
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Procurement

® The approval screen has a new field that indicates what line of a
Procurement Document has changed when the document is being re-
approved.

Comm PO {OP) Approval - Purchase Order Regquisition App

Ok Find Cancel Row Form  Tools

B @ X B H &

Order Number  [35280 [oP 110000
Qriginator 100386
Supplier S00900 SIMON CONTRACTORS, QAL

Ship To RTaazs DAS - NIS
Records 1-2

Line | Chg Inventory Statug
-. Ln Humber
r 1.000 920
| 2000 4920

1 /_/ |

é Blank

C Changed
F Fejected
R* Fejected and Amended

PeopleSoft EnterpriseOne Rev. 3/6/2006 14
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PeopleSoft EnterpriseOne 8.10 Upgrade

When using the quote process and entering the price per item, you are now
required to enter price breaks. If you don't use price breaks, the system will

populate the price per item at zero when generating a contract or purchase
order less than the original estimated quantity.

Enter Bid Response {(OG)) - Quote Price Breaks

QK Delete Cancel Tools

B @ X &

Order Number [sa2 [oa [10000 Line Mumber W
Account Mumber | 47110350.583200 COMPUTER HARDWARE EQUIFMENT
Original Gty [1.0000 [Ea Promised Date [ ]
Supplier [s9gses Expire Date [1112802006 |
Change Order W
Records 1-2

Quantity Price Promized Expire
Delivery Date

ticl

BB @

1.0000 | 10000/ |

On the order release screen, you will see three tabs. End users must click

on each tab and fill in the appropriate information in order to complete the
order release process. The Order Number, Order Type, and Fund

information is now at the bottom of the Header, instead of the top

I3en Comm PO (OG) from Contract {OC) - Order Release
Of  Cancel Form  Todls
X B &
Supplier 5 FORT, INC BranchiPlant 4000
Buyer 5TB679 KATHY DEVRIES & Rel
elease
Ship To [psgs08 PATROL NEBRASKA STATE -CARRIER © Close
(o]

Order Nurmber 10154 oc [oooa1 o0o 1.000 el
Release Information

Release Oty 95.0000 PR Release Amt 15,254.15

Gty To Date oo Amt To Date 79766

S0ILD
Criginal Gy 100.0000 Original Arnit 16,047.00
Unit Cost 160.5700 Purchazing UOM PR Line Type J

PeopleSoft EnterpriseOne

Rev. 3/6/2006
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Nebraska Information System (NIS) PeopleSoft EnterpriseOne 8.10 Upgrade

® The PA Commitment Inquiry has added a new button called “Order
Summary”. That allows end users to see a sub total for each procurement
document within a business unit.

PA Commitment Inquiry - Work With Commitment Inquiry

Select Find Close Form  Row  Toolz

v & X B B &
Order Mo |* oP |* BranchiPlant B

Account |a-
TypeiSubledger * *
GiL Date from 04/01/2005 thru 04/1 52005

¥ order Surnmary }

Records 1- 17 ol =R Grid Format Na

Supplier | Description Amount
Committe| Relieved | Open

O 15796 OF 56520 000  1.000 506294 CM-O0424MAKE-7-01 1,500.00-

=z (Order Total 1,500.00)
O 16432 OP 5G500 000  1.000 1708888 E-clipVideo Suppressio 4,500.00-

r\|z (omerrutal 4,suu.uu.j
O 16695 OP 5G500 000  1.000 403398 Terminal Gircuit Breaker  200.00-

O|= (omerrotal zuu.uu.j
O 16843 OF 10000 000  1.000 500128 Bush'Vwheaton‘Workstat 12152

r E (Order Total 121.52.)

® Orders can be cancelled at the header level.

Revise Comm PO (OP) - Order Detail

Cancel Form  Row  Tools

IXDEE

Catalogs

Order Detail bt tern Search

Cancel Order
Order Mumt ~ Templates op 10000
Supplier Hyperlink

® K Field is going away. All payments created from a Service Contract must
have a Purchase Order generated from a Service Contract and the end user
must complete the three-way match.

® All Receipt batches must be posted in order to create reverse receipt batch.
DO NOT DELETE O TYPE BATCHES

® Changes can not be made to an account/object once a line has been
received against and the reverse receipt completed. If the account has to
change once the line has been receipted against, the line will need to be
cancelled and a new line will need to be added.

® Formscape will now print attachments up to over 100,000 characters.

PeopleSoft EnterpriseOne Rev. 3/6/2006 16
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PeopleSoft EnterpriseOne 8.10 Upgrade

Financials

On Fixed Asset Entry, use tabs instead of Form exit.

PeopleSoft.

Q- © HR®G L

I 8| 2

T
L

a3

—W Asset Master Information - Asset Master Revisions

oK

Open Applications: L
— Asset Master Rewisions

Cancel Form  Tools

X B &

e Window ‘

Last Asset Mumber Entered

Roles:

Fixad Assets #30 [v]®

— Submit Joh
— Wiew Joh Status
|~ State of Nebraska
[ Authorized Agents
= Fixed Assets
7 Fixed Assets - Statewide
< Add Fixed Asset

— Lacation Inguiry
— Parent History
Inguiry
— CostSummary
> Post Fixed Assets
Transactions
[ Depreciation
> Splits
> Disposals
[> Location Transfer
[ Transfers
[ Fixed Assets Reports
and Inguiries
[ Integrity Reports
[ Uger Options
— My Systern Oplions
— My Syster Profile
— Work With lterm Manager
— Help

Asset Informatis

Identification Description
Asset Number [ = [
Tag Mumber | I
Serial NumbervIN- | [
Parent Number ]
Accounting Information
Fund * ]
Responsible BU * |
Account Number = |
Date Acquired ] Date Disposed I PO ]
Status ’7 Date el Time [omomon
Subledger Inact, '7
Address Number [#] &l o

Inventary Mumber

—
[

| €] pare

D Internet

Instructions will be updated to reflect new process.

Print General Journal exit available on Journal Entry screen.

Location Transfer no longer requires you to click Row, Transfer Rows — Work

PeopleSoft.

Q © HEG PLAHEe Ll

a3

=W Journal Entries with Debit/Credit Format - Work With Journal Entries @
Open Applications: % |#|Select  Find  Add  Copy Delete Close  Row  Repod Tools ‘
— lork With Jourmal Entries v +

= Work With Assets

e Window

‘ Batch Mumber

Dosument Type

[ models ‘

Roles:

General Accounting #30 || ()

— Submit Joh
— View Job Status
= State of Nebraska
[> Authorized Agents
< General Accounting -
Agencies
< Manage Journal Entry
< Enter Manual Journal
Entries

— Enter Recurring

Mo records fetched.

Document
Type

Document
Humber

Document
Company

Explanation

Joumal Entries
— Becuring JE
Compute & Print -
PROOF
— Recurring JE
Compute & Print -
EINAL
— Print General
Jourmnal by Batch
> Reviewfpprove Joumnz
Entries
— GiL Post Budget
Failure Report
— Print General
Journal by Batch
[ Inquiries & Repors
[+ Organizational Structure

CR T | [ad

v

| €] pare

D Intemnet
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® Pending radio button on Work with Batches windows.

PeopleSoft EnterpriseOne 8.10 Upgrade

0 -© HRAG L, 2
PeopleSoft.

L 3

5w

~-M Post Journal Entries by Batch - Work With Batches

iien Aputeations: ' Select Find Close Form  Row  Took
— Work With Batches v (% x E k
— Wiork With Journal Entries
— Work With Assets Batch Murber / Type = T General Accounting
Mewy WWindowy
® Unnosted Batches  Posted Batches Al Batches O Pending ‘

Roles:

General Accounting #30 || (%)

No records fetched.

— Submit Job
— Yiew Job Status
> State of Nebraska
[+ Authorized Agents
< General Accounting -
Agencies
= Manage Journal Entry
[ Enter Manual Journal
Entries
= ReviewfApprove Journal
Entries
eview Journal

Difference
Amount

Status Difference

Description Documents

Entries for

atch Audit Warkbench
— GiL Post Budget
Eailure Report
= Print General Journal
by Bateh
[ Inquiries & Repors
[> Organizational Structure
1> User Dptions
— My Systermn Oplions
— My System Profile
— Work With ftern Manager
— Help.

| €] bore

B Internet

® On the grid, Subledger Type precedes Subledger

PeopleSoft.

Records 1-1

< m |

Journal Entries with Debit/Credlit Format - Journal Entry i3]
OK  Delte Cancel Form  Row ool
®
[ Baten hurnber [sora2e [Imodel ClPercent ClRevrse
Dot TypeiNoiCo " Q | GiL Date |
Explanation * [ Ledger Type s
=

Account Humber * Dehit Credit Account Subledger | Subledger Subledger
Amount Amount Description Type Description

F

Remaining Amount

PeopleSoft EnterpriseOne Rev. 3/6/2006
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® New application for copying accounts (P09804). Navigation: General
Accounting — Agencies > Organizational Structure > Chart of Accounts >
Copy Accounts from BU to BU. See screen shots below.

PeopleSoft.

| EnterpriseOne Menu —M Copy Accounts from BU to BU - Copy Accounts to Business Units
— Miew Job Status ~| Ok Cencel Form Tools
[ Enterprise0ne Menus B X ®
[ Activators
> Content Developrment Tools
b End-User Tasks ‘ From Business Unit “—'Q ‘
[ Power User Tasks
= State of Nebraska
[» Address Book
[> Authorized Agents To Busginess Unit |
> Agency Budget Menu
1> Budget Division Menu OR
- Employee Self Service
Menu —_—
I Fived Assets BU Type |
== General Accounting - ;
Agencies Fund |
> Manage Journal Entry
[ Inquiries & Repors (Blank for all companies)
< Organizational Structure
I Business Units ¥ Extlude Consalidated BU's
= Chart of Accounts
— Add Accounts o F
Business Units
— Chart of Account Level of Detail I
Accounts
Inguiries Beginning Account Ohject |’7 Subsidiary ‘
— Copy Accounts
from g Ending Account: Opject [ ] Subsidiary [
Business Unit
— Caopy Accounts
from Master Execution Mode
Batch Mode U
v
|@ Done @ Internet

1. Enter the From Business Unit and to Business Unit (required). Then fill in as
much information as necessary in the Beginning Object/Subsidiary and
Ending Object/Subsidiary.

PeopleSoft.

| EnterpriseOne Menu —N Copy Accounts from BU to BU - Copy Accounts to Business Units
— Miew Job Status A| oK Cancel Form  Tools
> EnterpriseOne Menus B x E
[ Activators
[ Content Development Toals
[ End-User Tasks ‘ From Business Unit |Wm97 NIS |
[ Power User Tasks
= Btate of Nebraska
[ Address Book —
I Authorized Agents To Business Unit | TESTRRAE atichng test business unit
[> Agency Budget Menu
> Budget Division Menu OR
> Employee Self Serwvice
Menu —
b Fixed Assets BU Type | SIMPLE BUSINESS UNIT
=2 General Accounting -
Agencies Fund |
> Manage Journal Entry
[ Inquiries & Repors (Blank for all companies)
= Organizational Structure
I Business Units [¥] Extlude Consalidated BU'S
= Chart of Accounts
— Add Accounts 1o
Business Units
— Chart of Account Level of Detail |
Accounts
Inguiries Beginning Account Ohject lsgooog Subsidiary [
— Copy Accounts x
froma Ending Actount: Object |somags Subgidiary [
Business Unit L
— Copy Accounts
from Master Execution Mode
Chatt
Batch Mode

& Internet

PeopleSoft EnterpriseOne Rev. 3/6/2006 19



Nebraska Information System (NIS)

PeopleSoft EnterpriseOne 8.10 Upgrade

PeopleSoft.
priseOne Me 2
[ Enterprise0ne Menus
[ Activators
[ Content Development Tools
[ End-User Tasks
b Power User Tasks
= State of Nebraska
[+ Address Book
> Authaorized Agents
> Agency Budget Menu
> Budget Division Menu
I» Employee Self Service
Menu
[» Fived Assels
= General Accounting -
Agencies
[ Manage Journal Entry
[+ Inguiries & Repors
= Organizational Structure
[> Business Units
= Chart of Accounts
— Add Accounts to
Business Units
Chart of
Accounts
Inguiries
— Copy Accounts
froma
Business Unit
— Caopy Accounts
fram Master

Division

nts to Business Units

Copy Accounts from BU to BU - Confir...

Clickthe QK Button to continue.

If the previous information is correct, ‘

oK Cance|

Execttion Mode

53

&] Done

& Internet

3. Click OK -

Printer Selection window appears.

S i — ]

| EmterpriseOne Menu
[ EnterpriseOne Menus
[ Activators
[ Content Developrment Tools
[ End-User Tasks
b Power User Tasks
< State of Nebraska
[» Address Book
> Autharized Agents
[ Agency Budget Menu
> Budget Division Menu
> Employee Self Serwvice
Menu
[» Fixed Assels
=2 General Accounting -
Agencies
[» Manage Journal Entry
[ Inguiries & Repons
= Organizational Structure
[> Business Units
= Chart of Accounts
Add Accounts fo
Business Units
Chart of
Locounts
Inguiries
— Copy Accounts
frarn a
Business Unit
— Copy Accounts

frorm Master

—§ Printer Selection

| o cancel Form

8 ¥ B8

Tools

Printer Selection |(Print Propeity

Document Setup g

Printer Name |QGPLIONEWORLD A

Printer Location ‘HERE
Printer Model ‘LASER
Mumber of Copies ‘1 Range: 1 - 89488

& Internet

4. Click OK.

5. Click Cancel

6. Go to Work with Submitted Jobs to view the report

number of records added.

. The output provides the

PeopleSoft EnterpriseOne
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a http:/inisweb1 2. nis.stone.state. ne. us: B1/jde/serviet/com. jdedwards. jas. ube?SERVER-NISDEVE.JOBNUM - Microsoft Internet Explorer

File Edt GoTo Favortes Help o
) A ®) S Z >, B =) [ 3
< @ [ [ G P Jrremis @) =ELU 3
feddress [ (€] hitp:ffrisweb12.ris.stone. state.ne.us:B1 idefservietjcom. jdedwards. jas.Ubs? SERVER =NISDEVEJOBNUMBER =8 1628V TEWTYPE ~PDF&LISER ID—42560539357862060808F v | [ Go  Links
= o = o 3

Bisescmr () @, #sawcn ||| hsoee || @+ 2] [13) © [ - @ || 33+ 88 - ] Adobe Raador T8
| A r
@ -~
H A
= RO9804 STATE OF NEBRASKA 121205 145754

& e s e e

Numar o Recorg: Aggea 1

@

£

5

E

£

=

Z

o

£

5

£

£

g

8

v

= Lof1 (<] ]

Done Unknown Zene

® Other notes: you will see minor changes to the menu. During this process
we have tried to clean-up and make consistent the menus for all modules.
Work instructions will be updated to include new menu navigations.
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Q & A from the December 14, 2005 8.10 Upgrade
Overview Meeting

General Changes
Q: Can the auto-fill feature be turned off?

A: Yes, the auto-fill feature can be turned on (or off) from the Tools menu by
checking (or un-checking) the Auto Populate option. This feature is session-
wide, so it will either be turned on for all applications, or off for all applications.

Q: How will "timing out" be effected by the ability to open multiple applications
and NIS sessions?

A: "Timing out" functions the same as it has in the past. NIS will time out after 60
minutes of inactivity under one User ID. As long as you are active in one of the
open applications, NIS should not "time out."

Q: Can we use Customized Grids?

A: NIS has not detected issues with Customized Grids. Please feel free to use
Customized Grids and be sure to notify the IMS Help Desk with any problems.

Q: Can we get training manuals for 8.10 before go-live?

A: Yes, the training manuals for 8.10 will be put on the website as they are
completed.

Q: Are automatic password resets a possibility?

A: Yes, this is a priority project after the implementation of the 8.10 upgrade.

HR/Payroll Changes

Q: Can the Home Business Unit be added to Data Selection on the Historical
Labor and Burden Distribution Register report?

A: HMCU can be added without much difficulty, although it will require developer
time. We can address after the 8.10 upgrade is in place.

Q: Can the Historical Labor and Burden Distribution Register report be run in
CsSv?

A: Yes.

Q: Can you see employees who have transferred out of your agency on the
Historical Labor and Burden Distribution Register report?

PeopleSoft EnterpriseOne Rev. 3/6/2006 22
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A: No, you will only be able to see employee's that are included in your security
business unit range.

Q: Can Historical Labor and Burden Distribution Register report be run by Payroll
ID?

A: No

Procurement Changes
Q: Will a change to a split-coded Purchase Order show on the Approval Screen?

A: Yes, any line changed after approval will have a C in the Chg Ln (Change
Line) field. The Chg Ln field will be blank for any new lines added.

Q: Will the Order Release screen look this way (see screen shot above in the
Procurement section) only for generating a Purchase Order from a Commodity
Contract?

A: No, the Order Release screen will look this way when generating one
document from another document (Ex. Generate Purchase Order from Service
Contract, Generate Purchase Order from a Requisition.)

Q: Is the description field still 30 characters?
A: Yes

Q: Will the Send Invoice field be added to the Order Release screen?

A: At this point this field is not on the Order Release screen. End users are
required to revise the Purchase Order and change the Send Invoice To field on
the Order Header and Detalil lines.

Q: Are the fields on the tabs on the Order Release screen now required?

A: No, users will need to ensure they change the necessary fields.

Q: With the "K" field going away, how will this effect subsystems?

A: End Users are required to generate a Purchase Order from a Commodity
Contract, receive against the Purchase Order and complete the three way match
process. Agencies using a subsystem to track Service Purchases should contact
NIS to discuss other options.

Q: Can you change the Business Unit field on a detail line after the Purchase
Order has been received and reversed?

A: Yes, you can change the Branch/Plant business unit field on a detail line after
the purchase order has been received, but you cannot change any part of the
account number (business unit.object.subsidiary), subledger, or subledger type.
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Financial Changes
Q: Will users still be able to copy accounts from the Nebraska Master?

A: No, but the Nebraska Master will be available on the website for review.

Q: Is the General Journal print option available in Accounts Payable?

A: No, the General Journal report was developed by
JDEdwards/PeopleSoft/Oracle specifically as a General Accounting report. As
such, the report is not available directly from the Accounts Payable voucher entry
applications. However, because the report is available as an exit from the
Journal Entries with Debit/Credit Format application, you could enter/search for
the Voucher batch from this application and then print the report.

Q: Will we use a new Budget System?

A: Per Lyn Heaton, we will use the same Budget system until 2009.
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