Benefit Enrollment Dates
*All the following examples are for a bi-weekly employee. Please refer to the Master Pay Cycle and
calendar provided to answer the following questions.

1) An employee is terminating on February 3, 2007. All deductions need to come out in February,
but should NOT come out on the March paycheck. (except Leave and Retirement).

a. What do you enter in the following fields:
Termination Date on the Employee Master
Pay Status on the Employee Master
Ending Date on Terminate/Override Benefits

b. What end dates do you put on the following plans?
Leave
Retirement

2) An employee is enrolled in a medical plan, but the deduction did not come out on the February 14,
2007 paycheck ($100 for the employee, $500 for the employer). After research, you have found
that the beginning date for the plan (on the Terminate Overrides screen) is February 5, 2007.

a. What should the begin date have been for this plan in order for the deduction to come
out?
b. How do you now make up the deduction?
Stepl:

Step 2:

EE Amount
Hours Basis
ER Amount
Hours Basis

3) On May 1, HR is notified that an employee will be married May 15 and wants to change from a
single medical plan to a family medical plan in order to cover her spouse and step-children.
(Please assume that the marriage certificate is received within the 30-days.)

a. What is the correct benefit plan end date for the single plan?
b. What is the correct benefit plan begin date for the family plan?

4) In February, an employee notifies HR that they will be going on military leave and their last day
will be March 9, 2007. You need to end the employee's medical plan which is usually $100 a
month for the employee and $500 for the employer. '

a. What do you need to do?
Stepl:

Step 2:

EE Amount
Hours Basis
ER Amount
Hours Basis



. What fields on the Employee Master need to be completed?
and and

What is the ending date for the employees medical plan?

. The employee returns on August 2, 2007. How much does this person owe for their
insurance premium for the month of August?
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Benefit Enrollment Dates

*All the following examples are for a bi-weekly employee. Please refer to the Master Pay Cycle and
calendar provided to answer the following questions.

1) An employee is terminating on February 3, 2007. All deductions need to come out in February,
but should NOT come out on the March paycheck. (except Leave and Retirement).

a. What do you enter in the following fields: )
Termination Date on the Employee Master J/ ? / 01
Pay Status on the Employee Master )
Ending Date on Terminate/Override Benefits #/4 / 0]

b. What end dates do put on the following plans?
Leave 7’ ‘ﬁ

Retirement 9 / '-l,/ D’]

2) An employee is enrolled in a medical plan, but the deduction did not come out on the February 14,
2007 paycheck ($100 for the employee, $500 for the employer). After research, you have found
that the beginning date for the plan (on the Terminate Overrides screen) is February 5, 2007.

a. What sh uld the begin date have been for this plan in order for the deduction to come
out?'/92/v7

b. How do you now make up the deduction?

Stepl:  Find Covrect DBAS n DRA \nshuckions
step2: __(oplede. 0 One -ty (vevvide.
EE Amount 200

Hours Basis |
ER Amount | 000
Hours Basis |

3) OnMay 1, HR is notified that an employee will be married May 15 and wants to change from a
single medical plan to a family medical plan in order to cover her spouse and step-children.
(Please assume that the marriage certificate is received within the 30-days.

a. What is the correct benefit plan end date for the single plan?  5/12 [p7]
b. What is the correct benefit plan begin date for the family plan? '5/ 4/07

4) In February, an employee notifies HR that they will be going on military leave and their last day
will be March 9, 2007. You need to end the employee's medical plan which is usually $100 a
month for the employee and $500 for the employer

a. What do you need to do?

Stepl: _ Find Covvect DRAs W TRA Wstvvetions
Step 2: Fhm\p\c% o Ove Y ONevvide

EE Amount _M
Hours Basis |

ER Amount |45, b
Hours Basis |




b. What fields on the Employee Master need to be completed?

me&ggjm and AN Stafus — and Epgloyee Benehit Stedus

c. What is the ending date for the employees medical plan? ‘5/ | 8 071
d. The employee returns on August 2, 2007. How much does this person owe for their
insurance premium for thé month of August? 9, M




