GL Inquiries
General Ledger - File which contains all the accounting entries for all transactions, information is maintained by Business Unit and object code and if used by sub-ledger.

Business Unit  - Shop/functional area identifier.  (46070023 = Print Shop.)

Object Code – Description of nature of expenditure.  (534909 = Operating Supplies)  Below shows the path to get to the Object Code descriptions on the Q drive:
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GL Inquiries
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Specific Examples for GL Inquiries

1.  You have a Budget Status with Monthly Budget Report and you want to see the detail behind a number you see on the report.
2. (State of Nebraska>Accounting>Inquiries & Reports>Accounting Inquiries>Account Ledger Inquiries>Account Ledger Inquiry)
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After entering the BU.Object combination, and select dates for the beginning and ending dates you are looking for, click on Find.

This will tell you such information as:

· The Purchase Order number and Type

· Doc Type of the transaction

· Who the Vendor is

· Amount of the order

· Date of the transaction

· Units, when applicable

· AB # of Supplier

· Transaction Originator

Explanation field – varies depending on the type of transaction

3.  You are trying to find a specific transaction and don’t know for sure what the object code is, but you know the Business Unit.

(State of Nebraska>Accounting>Inquiries & Reports>Accounting Inquiries>Trial Balance Inquiries>T/B by Subledger)
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After entering your BU, click Find.  All the object codes will show up, along with current year GL balances.  Place a check in the box of any line and click Select to see the specific account details—same as above. 
4.  You know the Object Code, but aren’t sure which Business Unit was used for a payment of the PO.
(State of Nebraska>Accounting>Inquiries & Reports>Accounting Inquiries>Account Ledger by Object Account)
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After entering Object code, enter the Fund (52510 for CSI) and enter the date range you wish to search.  Without limiting it, you will be selecting thousands of records, so always enter this information before you click Find.

You will get all the records for the Fund and Object Code for the specified date range.  At this point, you probably want to search by QBE line for some piece of information, such as amount, to limit the number of records some more.  You could use Amount or Vendor AB# if you know that.

Searching the General Ledger
Fields in the GL are always case sensitive.  Current periods are converted to all Caps.  Older periods may have lower case letters.

Purchase Order Reference field includes preceding zero’s.  You have to either type the preceding zero’s or * to find a PO in the GL.

Explanation –Remark field will often contain the inventory number.  This is a searchable field in the QBE line.
Sub-ledger field will often contain the Work Order number or the Sales Order depending on transaction type.  This field is not available for search in the QBE line.
Use the “!” to eliminate unwanted lines.  Often there is a doc type where all the day to day activity goes, like “RI” and “OV” in the transfer order account.  RI’s are credits and OV’s are debits normally.  So, if you want to see something in the credit column eliminate the OV’s by making the LT 1 Amount say “>1”, and eliminate the RI’s by making the Doc Type say “!RI”.  This leaves only the unusual transactions to browse through for what you are looking for.

Searching by Doc Types.  Many searches in the GL are best by doc types.  If I am looking at inventory adjustments, for example, I might want to see if there were previous cycle counts on an item.  Cycle counts are doc type PI.  See below for a list of some kinds of doc types:


PI

Cycle Counts


IT

Local transfer


II

Misc Issue


I4

Inventory Reclassification


OV

Receiving of a PO


RI, R6

Invoices


JE

Journal Entries


IC

Work Order Completion


IW

Inventory Adjustment


PV

Payment to a Vendor
Cardex to the GL

Inventory Account Numbers:
Business Units:



Object Codes:
Warehouse 46070025


145100  Raw Materials
Shop # - Derive from Lot #

145300  Finished Goods
Tranfer Orders -52510


145400 Transfer Order
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Doc Type = The document type of the transaction that will post to the GL, the Document Number beside that is the one that will be the document number that will be in the GL record.

Doc Ty = The document type for the originating transaction.  This is the document number that can be used for further research in Sales Order/Manufacturing screens.

