Combined User Group

Business User Group & Statewide Procurement User Group

June 319, 2010
9:45 AM
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Combined User Group Agenda

FA Clean Up
POs Clean Up
Account Distribution

Announcements

Time Out in EnterpriseOne (Brian Svik)
Auto Populate (Brian Svik)

Outlook Rules (Brian Svik)

Review Training Guides (Brian Svik)
Work Order Job Codes (Amy Archuleta)
Citrix Decision (Amy Archuleta)

Fixed Assets (Amy Archuleta)




FA Clean Up

Amy Wilson
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FA Clean Up

Run Fixed Asset Reports

» Auditor F/A Listing Report
— Run several times before year-end

¢ Unposted Fixed Asset Transactions Report
— Report has to be blank by June 25

* F/A No Cost Integrity
— Blank by June 25 except for assets not received

*Click each report title above for work instructions on how to run the report.
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POs Clean up

Amy Wilson

.
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POs Clean Up
C

lean Up Open POs

Menu Path:
Accounting > Inquiries & Reports > Accounting
Reports > Encumbrance /PO Reports > Open PO
Detail by Branch/Plant

Purchasing — Agencies > Inquiries & Reports>
Procurement Reports > Open PO Detail by
Branch/Plant

Version NISO004 — Open Purchase Orders by
Business Unit

POs Clean Up

Reconciliation of Encumbrances
¢ Allotment Status (R5509146)
— Runs every night as a MREPORT

¢ Run Allotment Status Encumbrance Detail
Report (R5509730)

* PA Commitment Inquiry or Open PO Detail by
Branch/Plant Report

POs Clean Up
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POs Clean Up
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POs Clean Up
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POs Clean Up
Financial Problems w/ POs

Send email to State Accounting’s mail-in database using the
following link:
http://www.das.state.ne.us/accounting/nis/contacts.htm
Under Purchasing select Financial Problems with POs
Provide in email

— Order #

— Order Type

— Short description of problem




Account Distribution

Kay Mencl
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Account Distribution

The enhancement will go to
Production on June 14t
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Account Distribution

Enhancements Available
June 14th

1. Account Distribution can completed at:
1. Order Entry
2. Order Revision
2. Account Distribution cannot be completed
after:
1. Particle Receipt
2. Receipt
3. Reverse Receipt
3. No more double encumbering
1. Eliminates the Purge/Rebuild/Repost process

4. PA Commitment Inquiry Greatly Improved @




Account Distribution

PA Commitment Inquiry
before Account Distribution
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Account Distribution

PA Commitment Inquiry
after Account Distribution
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Account Distribution

Enhancements To Come
Account Distribution

1. When using the copy function on a Requisition
1. Ability to revise the account distribution and save
2. User will receive a warning that their Account
Distribution changes will not be saved if detail
line status is:
1. Work with PO - Partially Received
2. Work with PO - Completely Received
3. Revision to an approved document through the add

menu @‘
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Account Distribution

Order Entry Enhancement
Available June 14th
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Account Distribution

Order Entry Enhancement
Available June 14th

ine Mumber moved to the far left
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Account Distribution

Enhancements To Come

Voucher Match

1. Atthe time of Voucher Match a new line is added
to the voucher (using option 4) with the line type
4 being written back to the purchase order.

¢ Enhancement will correctly identify the originator of
the line being created on the PO.
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Account Distribution
Enhancements To Come
Purchase Order Receipt

1. Purchase Order Receipt screen > Form Exit to
order attachment will be enabled.

2. Edits implemented to stop reverse receipt prior
to posting receipt batch.




