Authorized Agent /
Security Partner User
Grou P April 20%, 2012

1:15 pm

Agenda

EnterpriseOne -

* HR/AB Role changes in near future
¢ New Hire / Transfers / Terminations
¢ Non-employee/ Contingent Worker

Agenda

Employee Work Center-

* Roll out, User ID transfer/ new passwords
¢ Assist workers with passwords

* New Hire / Transfers / Terminations

¢ Contingent Worker

 Role / Security Groups
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Employee Work Center Training

* HR Partner Advanced is being conducted in Training Tenant
( Sandbox ) for testing and training transactions

¢ HR Security will have instructions sent by email for now. We
have sent out the list of HR Partners and Security Partners
that will have access to the Production Tenant .
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New HR Role for E1 Payroll

New HR Roles

¢ Since we have the Payroll in E1, new HR Roles will be used

¢ We will still call them HR Role but later we plan to change the
HR designation to reference Payroll

¢ Users needing access to employee history will need access to
a new HR Role

* New Roles are needed to separate the HR access from Payroll
access.
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New Draft of HR Roles

Draft of HR Roles
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EnterpriseOne User ID

Employee

¢ New Hire of employee- request for NEWID ID
automatically received and given NOO0SS10
Role

¢ Terminations — Request automatically received
and processed to terminate
¢ Transfers — retain the same User ID, Roles may

need to be changed on the first day by the
Authorized Agent
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EnterpriseOne

Contingent Workers

¢ A non-employee having an Address Book
Search Type of N

¢ Access will be requested by the Authorized
Agent

* If the contingent worker exists in Employee
Work Center use the Employee ID ( Address
Book Number and let us know the User Name
(UserID)

* IF not in Employee Work Center send request_
. to EnterpriseOne security for a number, ./ &'

Employee Work Center
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Employee Work Center

Roll-Out

¢ User IDs and employees information will be
transfer to Employee Work Center

* New passwords will be sent to Authorized
Agents to be distributed.

At first only HR Partner, Security Partners
should receive their new passwords

Very shortly there after the passwords can be
given to all employees — we will let you know
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Employee Work Center -

Security Partner

Is an Authorized Agent

Assist workers with accessing the Employee
Work Center

Reset password as last resort- employees can
reset using the Password Challenge Questions
to access the system.

Reports to run an verify employee/worker
access
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Employee Work Center \
User Name ( User ID)

New employee hire has the User Name
automatically built and kept forever

NEWID sent to E1

Transfers by organizational structure, could be
to another agency, User Name goes with
employee

User Names are never terminated or deleted.
If they are rehired the same User Name is
used
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Employee Work Center

Contingent Worker

¢ Only in Employee Work Center if access to
agency HR data

e Worker could be in E1 and not in Employee
Work Center

* Worker could be in Employee Work Center
and not in E1

e If Contingent worker has User ID in E1
termination request must be submitted
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Employee Work Center

Roles and Security access

Managers and Supervisors have access by
Ogranizational Structure to employee information

HR Partner ( HR20/may be HR22 Users ) access will
be by request to Business Process Owner- this is
not through E1 and Employee Work Center does
not have a automatic process.

Security Partner — requested by Agency Director or
designated person. Authorized Agent and
Password Reset Only Authorized Agent

Other Roles could be available

Uit 1
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EnterpriseOne Payroll Screen
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Employee Work Center

When an employee transfers, the Security Partner will receive a notification to verify
the employee’s access. Also check E1 to verify the access assigned is still needed.

This is a sample and not the actual notification

@ Workleed - sumy v ey
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Employee Work Center Tips

BENEFICIARY PERCENTAGE INFORMAITON

Will not show on the main screen that reflects Benefits enrolled in
presently

To locate the percentages per beneficiary

Related action icon off the employee name>Benefits>View My
Beneficiaries
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Employee Work Center — Part Il
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Security Update

Al rized Agent Process
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Questions & Answers Session




