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Main Menu for Contractual Services should look like this: 
 

 
 
If missing:  "Receive Services Against PO" – need access to P4312 
If missing:  "Enter Pre-April 1, 2003 Service Contract" – need access to P4310 
If missing:  "Approval Route Report" – need access to R57APROUTE 
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Program:  P4310 
Form:  W4310I 
 

 
 
If any buttons are missing:  "Select", "Find", "Add", "Copy"; Contact NIS Security and request 
that these be added to "Action Security" for this form. 
 
If trying to search for Business Unit in field by using "flashlight look-up" and access message 
comes up, you need access to Program: P0006S – Business Unit Search. 
 
If trying to search for Supplier in field by using "flashlight look-up" and access message comes 
up, you need access to Program: P0101SL – Address Book Long Search. 
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Program:  P4310 
Form:  W4310B 
 

 
 
If trying to search for Business Unit in field by using "flashlight look-up" and access message 
comes up, you need access to Program: P0006S – Business Unit Search. 
 
If trying to search for Supplier, Ship To, Buyer or Send Invoice To in field by using "flashlight 
look-up" and access message comes up, you need access to Program: P0101SL – Address Book 
Long Search. 
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Program:  P4310 
Form:  W4310A 
 

 
 
 
If any buttons are missing:  "OK", "Cancel"; Contact NIS Security and request that these be 
added to "Action Security" for this form. 
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Menu from the Contracts for Services Screen:  Commodity Codes 
 

 
 
If missing:  "Commodity Code Look-up" – need access to P4101 
If missing:  "Future Function:  Vendor-Commodity Code" – need access to P5741061 
If missing:  "Vendor (V) Address Book Records" – need access to P01012 
 


