
Please read this "flash" if you have:



Part-time Employees, 



Employees that have moved from one Accrual DBA to another (Rules to Labor, for example) or if you have,



Full-time employees that don't accrue the full accrual amount for the pay-period because they are in a 




no-pay status for part of the pay-period.





or, you do One-Time Overrides for Accruals for another reason. 

Over noon today, I updated the PDBA History Screens for people enrolled in Part-Time Vacation and Sick Leave plans so that their AMOUNT and the Pay Basis match -- see the screen shot below.   Updating is a manual process, so I may have missed a few, but the vast majority are updated.  
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The PDBA History screens I corrected are:


8550, 8551, 8552, 8553, 8554, 8555, 8557, 8559, 8561, 8562, 8575, 8576, 8577, 8578, 8579, 8580, 8581, 8582, 8583, 8584, 8585

So, for the Biweekly Payrolls for Check-Date April 14th and Monthly Payrolls for Check-Date April 30, if you will do One-Time-Overrides (OTO) for these people, entering the Accrual Rate earned for the pay-period in both the Amount column and in the Hours/Basis column, their Available Balance displayed on their pay-stub will be correct -- assuming:


the Beginning Balance has been corrected


they are enrolled in the correct Leave Plan


they only have one PDBA History per sick leave and per vacation leave

When the OTO is done the accrual hours for the pay-perid need to be entered in both the Amount field and in the Hours/Basis field, see the screen shot below. 
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One Time Overrides done for other reasons for Sick & Vacation need to have the Accrual entered in both the Amount and the Hours/Basic column too.   Even full-time people, when you do a One Time Override, need the accrual amount entered in the Amount and Hours/Basis columns. 

If an employee (full-time or part-time) has more than one Sick Leave PDBA History screen or more than one Vacation Leave PDBA History screen their Available balance on the Payroll Register and on their Pay-Stub will be wrong.   The hours in the non-active PDBA History screen needs to be moved to the Active PDBA History and then non-active deleted.   Contact me to help with this when you identify anyone in this situation.

This is the last time I'll update the PDBA History screens enmass.  I will be returning to Roads on May 28th.  At that point folks available to make these types of corrections will be scarce.  I'd love to see us get the process of keeping the leaves accurate on an on-going basis in place before I leave.  

Please call if you have any questions about what or how to do the above.  

Blane Osterman

for HR/Payroll Team 

Nebraska Information System (NIS) Project

Nebraska State Office Building, 1st Floor

300 Centennial Mall South

Lincoln, NE 68508

402) 471-6500
