ADDENDUM (Addendum Number, e.g. ONE, TWO, etc.)
Date:

(Date)
To:

All Bidders 
From:

(Buyer Name), Buyer

(Agency Name) 
RE:

Addendum for Invitation to Bid Number (ITB #)OF
Original Opening Date and Time:  (Date) at 2:00 p.m.
New Opening Date and Time:  (Date) at 2:00 p.m. (DELETE THIS LINE IF NO DATE CHANGE)

Scope of Addendum
(Type in the Amendment to ITB)
This addendum will become part of the bid and should be acknowledged with the ITB.
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