
ATTACHMENT B 

CPA CERTIFICATE ISSUANCE 
Board of Public Accountancy 

 
 
 Application Received 

Verify: 
A) Original signature 
B) Completed fully 

Files for successful exam 
candidates received from CPAES 

By Exam 

Required Documentation 
(See checklist) 
A) Grades verified with CPAES 
B) 150 hour requirement 
C) Transcript 
D) Ethics grade/date 
E) Residency requirements 
 

Required documentation 
(See checklist) 
A) Authorization form 
B) 150 hour requirement 
C) Transcripts 
D) Ethics grade/date 

By Recip. 

Certificate Number Assigned 

Computer file created 

Listed on Board’s agenda for 
approval 
Signed by Board Chair 

Letter & Materials to new 
certificate holder 


