
 

 

 ADDENDUM TWO 

 

 
DATE:  06/24/2013 
 
TO:  All Vendors  
 
FROM: Mary Lanning, Buyer 

State Purchasing Bureau  
 
RE:  Questions and Answers for RFP Number 4420Z1 

to be opened July 3, 2013 2:00 PM Central Time 

 

 
Following are the questions submitted and answers provided for the above mentioned 
Request For Proposal.  The questions and answers are to be considered as part of the 
Request For Proposal. 

QUESTIONS ANSWERS 

1. Can you give me a witten example of 
the way the State would like the invoice 
to look as to the postage and the service 
fee? 

The State expects the invoice to be broken 
out between the per piece fee and the 
postage.  These items may be on the same 
invoice but must be separate line items or 
columns. 

2. Can you please let me know what you 
mean in the paragraph on Form D  
the Cost Sheet when you say that " 
quoted responses should be on a per 
piece basis. 
NO ADDITIONAL COSTS WILL BE 
ALLOWED". 

The State is requesting a cost per piece.  The 
invoice must be broken out between the per 
piece fee and the postage.  These items may 
be on the same invoice but must be separate 
line items or columns. 

3. Also "Quoted responses must be on a 
per piece basis, and reflect both the rate 
for sorting and bar-coding and a set 
postage rate per piece to cover the 
postage pay-up 

(this is to eliminate a floating pay-up 
postage charge)". 

I am not familiar with the phrase pay-up. 
Could you please give me an example 
of how you want me to quote this bid . 

All costs for the per piece fee and the 
postage must be included in the per piece 
price quoted. These items may be on the 
same invoice but must be separate line items 
or columns. 
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4. We have been operating with the State 
on a percentage basis with flats. My 
question is can I bid it as a percentage 
above cost instead of a dollar amount? 

The State is requesting a set fee that is 
separate from the actual postage.  A 
percentage per piece is not acceptable. 
These items may be on the same invoice but 
must be separate line items or columns. 

5. I have no control over the increase in 
postage that the USPS might impose 
over the life of the contract. I will have to 
pass any increase they impose.  

On the Cost Sheet Form D, I asks for 
Prices for year 4,5,6. It will be difficult to 
come up with those prices since too 
many factors may come in to play. How 
accurate do I need to be? 

The State understands that any postage 
increases will be passed onto the State 
however the fee per piece may not be 
adjusted. The per piece fee must be invoiced 
separately.  These items may be on the same 
invoice but must be separate line items or 
columns. 

6. The way we price the State account now 
is as follows: 

1oz letters automation   .445 

2oz letters automation   .635 

Flats 15% above retail cost 

handwritten mail as well as non-
automated 1oz   .50 

handwitten mail as well as non-
automated   2oz   .70 

This is just  some of the pricing that we 
currently charge the State and was 
wondering if this  format is still 
acceptable? 

The State expects to be billed separately for 
the per piece fee and the actual postage.  
These items may be on the same invoice but 
must be separate line items or columns. 

 


