Best and Final Offer Letter
(Date)
(Company Name)
(Contact Person)
(First Address Line)
(City, State, Zip)
Fax:  (area code) (Fax-Number)
E-Mail:  (E-Mail Address)
RE:  Request for Best and Final Offer for RFP Number (RFP #)Z1, (Description of Service)
The State of Nebraska, (Agency) has completed its evaluation of the Bidders’ Technical and Cost proposals in response to RFP # (RFP #)Z1, Service.  At this time, the State requests your overall Best and Final Offer (BAFO) which will require that a new cost proposal be submitted.    

Bidders are requested to resubmit a new cost proposal that includes the following cost schedules:
1. Schedule A – Summary  

2. Schedule B – Services

3. Schedule C – Hardware, Software, and Tools

4. Schedule D – Maintenance 

Submission Information

A response to this request for a Best and Final Offer shall include a complete cost proposal, including Cost Schedules A through D, which is included in this request for a BAFO.

Failure to submit a Best and Final Offer that conforms to this request will result in the rejection of the bidder’s cost proposal and thereby disqualify the bidder’s entire proposal from further consideration. 

Please submit your response with one (1) original and five (5) hard copies in a sealed envelope by 2:00 PM Central Time (Date).   
Responses shall be submitted to the following address:

(Buyer Name), Buyer
(Agency Name)
(Physical Address)
(City, State, Zip) 
Or

(PO Box)
(City, State, Zip) 

The sealed responses will be publicly opened on (Date), at 2:00 PM Central Time at the following address:
(Agency Name)
(Physical Address)
(City, State, Zip) 
For your convenience, responses will be available for viewing after the response opening.

