[image: image1.wmf]The Traffic Cone

“Guiding you over and around the bumps of your payroll journey”

Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)

February 23, 2015
Agency Payroll and Payroll Certifiers

Policy #27 of the State Accounting manual requires the following:

 “The Agency Director (or designee) shall provide State Accounting with the name(s) of employees who have authority to certify the agency payrolls on an annual basis.”
Please consult with your agency director or the designee, and ask him or her to forward a list of those employees within your agency who have this authority to the payroll department as instructed below.  We will update the listing accordingly.  In the event that one of the employees named on the list should resign or transfer to another agency, the director should provide State Accounting (payroll department) with an updated listing of the authorized employees to certify the agency’s payroll.  
Listings can be    
Emailed to:   chuck.hansen@nebraska.gov  or



Faxed to     402-471-2583  attention: Chuck Hansen. 
Thanks for your attention and response to this Traffic Cone.

