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“Guiding you over and around the bumps of your payroll journey”
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Address in EWC / PFC
As we approach the year end, please review the addresses of the current employees in EWC or forward any changes of address for those retired or terminated to me to be changed in the PFC.  We would like to assure that everyone gets their W2 form as promptly as possible.  

Accrued Leave Time
Now is the time to begin looking at and advising the employees to use vacation and comp time leave balances.    Leave time will be accrued through the end of the B-26 pay period or December 14th.  The leave may be used through the end of the year and not charged against the new year accruals of 2015.  Balances remaining at 11:59 p.m. on December 31st will be subject to the roll-back process.

Dependent Care Reimbursements

Every year, we find a dozen or so employees who have elected the dependent care reimbursement option when they have no dependents for which to claim the reimbursement.  Please review those in your agency with this option and be sure they have dependents to claim the reimbursement.  If they do not, contact me right away and I will help you rectify this before the year ends and we have to make the time-consuming adjustments to refund their money.

Choosing Electronic W2s
This choice is available through the benefit side of the EWC until the end of the B-26 pay period.  At that time, the option will be closed to allow us to build the files and prepare for the electronic production of the W-2 for those who have elected that option.  The option will re-open on February 1st for those wishing to make a change for the 2015 tax year. 

