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“Guiding you over and around the bumps of your payroll journey”

Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)

June 26, 2014
First, I want to thank all of you for helping with the last payroll review on June 16th.  It went very well due to your cooperation.  

Each year during Open Enrollment many employees select a new coverage option resulting in a change to the healthcare and other deductions from their paycheck.  These new coverage options and deduction amounts will become effective on July 1st.  As we have done in the past, we will verify the deduction amounts for the B-14 pay period (ending June 29th).  Therefore we ask you to make a couple of modifications to your payroll certification process for this period.

You may process all facets of payroll through 5:00 pm on Monday evening, June 30, checking everything including the new deduction amounts.  Note that the salary increases will not be included in this payroll since the increase will not become effective during this pay period.

You will be required to reset your payroll before leaving for the day on Monday.  Any payroll left in a locked status will be reset and you will need to process your payroll again once the “All Clear” is given on Tuesday, July 1st.  (The extract process does not update anything locked in payroll and the new rates cannot be loaded as needed)  After processing the “extract” early on Tuesday morning, we will verify the deduction amounts and will give you the “All Clear” via an email to process payroll again.  

Since the week of June 30th includes a holiday, the deadline for certification will be moved back to the original time of 3:00 pm from the 1:00 pm stated in the schedule.  Please try to meet this schedule so we can all leave on time and enjoy the holiday.
If you have questions about the process, please contact Syl Luhring at 402-471-1460. 

