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Recap of BUG Meeting – May 8, 2014
Thanks - to all of you who were able to attend the BUG meeting held last Thursday.  For those unable to attend the meeting, I am attaching the PowerPoint and other attachments from my portion of the meeting.  

Changes - To those who did attend the meeting or printed off the presentation, please note the following changes to the slides.  Curtis had already loaded and sent the full presentation to the website before I was able to get the changes to him.  Changes were made to the slide labeled “Open Enrollment & Payroll” which was the first slide in my presentation and to the last slide labeled “Direct Payments from Employees”.  For those who did print the presentation, please replace these two pages of your copy.  
W4 Test - As I stated in the meeting, we have developed a W4 Calculation sheet and the directions on how to use the form.  They are both attached for use and are also available on the Accounting web site at the bottom of the middle row under “W4 Test”.  This label will be changed to W4 Calc.  This form is to be used with each new hire to assure compliance with LB1004 which requires that all employees withhold 1.5% of their taxable wages for State Taxes.  Please let me know if you have any questions about this.
Interims & Monthly New Hires – For those who are on the monthly pay cycle, there is a new process for handling the newly hired employee.  We discussed ways to reduce the number of interims being processed.  Again, please follow the directions on the slide in the PowerPoint labeled “Monthly New Hires”.  We have to wait until the day before you process the payroll in case Workday sends information down through the extract which will change the date entered and thus skip the employee from payment.
