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Subject: Traffic Cone - Important Info
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March has arrived and for me, its arrival signals the end of winter and offers hope of new
beginnings. March is full of excitement with the boy’s and girl’s state basketball
tournaments, March Madness on the pro level, the sightings of the robins, tulips and crocus
popping through the ground and warmer temperatures! March is also a time when you
start seeing the orange barrels appearing on the highway as the harbinger of things to
come. The payroll highway is no different. Attached is important information regarding the
9.0 upgrade and its effect on payroll processing.

Think Spring!!

Syl Luhring

Payroll Supervisor

State of Nebraska

Administrative Services - Accounting
Room 1314 State Capitol Building
Lincoln, NE 68509

Phone (402) 471-1460

Fax (402) 471-2583

Email syl.luhring@nebraska.gov
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


March 9, 2010

9.0 upgrade schedule and payroll


You received notice Friday of the pending 9.0 upgrade, beginning at 5:00 on Thursday, March 18 through Monday, March 23, 2010.  Several changes have been made to the payroll schedules to accommodate this transition.  Please read carefully and let me know if you have any questions.  


Bi-weekly payroll – B-06  - 

· the schedule for the B-06 payroll is being moved up by one day.  The new schedule will be to have the wage attachment cutoff set for 10:00 on Tuesday, March 16th and the Certifications to be processed on Wednesday, March 17th.  (Just another reason to celebrate with Green Beer that evening !!)

Monthly payroll – M-03 – 

· Monthly payrolls processed and completed before the upgrade will need to be revisited and recertified AFTER the upgrade has been completed since a completely new version is being installed.   There will be a 3 day window –March 23 – 25 in which to do this.  


· Certification deadlines for M-03 will be moved up by one day to May 25th at 3:00 p.m. 

Payroll and Open Enrollment – B-07

· Benefits will begin preparing the employee files for open enrollment over the weekend of March 27 – 28.  

· They have asked that all agencies leave payroll unlocked over the weekend to allow them access to the records.  Any payroll locked over this weekend will be reset and will need to be processed again on Monday, the 29th.  

Citrix license expires

The license for the Citrix application will expire on March 15th and will no longer be available after that date.  .  Most of you have been using JAS for a while and know the functionality of the program well.  However, there are still about 30 of you who are consistently using Citrix.  With the end date close at hand, I would encourage you to get familiar with JAS and its functionality and avoid the panic when you need to process payroll the next day !!!!!


