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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


June 21, 2010

Year-end closing progress notes

Position Management


Positions have been purged and the position rollover to the 2010 fiscal year was completed this morning.

Payroll and Interims


Next up on the list to close the year is payroll and interims.  The following is the schedule for these:

· Bi-Weekly payroll due on Thursday, June 24th

· Final Interim run on Friday, June 25th

· Monthly payroll due on Monday, June 28th

· Special Interim run  on Tuesday, June 29th

· Please remember or note that the deadlines for both bi-weekly and monthly payroll certification have been moved back from 3:00 to 12:00 NOON.  The bi-weekly certification is due by noon on Thursday, June 24th and the monthly by noon on Monday, June 28th. 

· Since payroll and interims cannot run simultaneously, it will be imperative that you meet these deadlines as we have to wrap payroll by the end of the day to be able to process interims on Friday and the special ones on Tuesday.

Payroll Posting Schedule

The bi-weekly payroll will be posted on Friday instead of Monday and the monthly payroll will be posted on Monday, as soon as possible once the payroll is processed through final update here in State Accounting.  Please plan your draws (for those dealing with grant funds) to process before the batch posting occurs to avoid problems and to ensure a smooth close on Wednesday.  


Thanks for your cooperation.  Together, we can make the transition a smooth one. 


