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Let me know if you have any questions after reading this one.  Thanks.
 
Syl Luhring
Payroll Supervisor
State of Nebraska
Administrative Services - Accounting
Room 1314 State Capitol Building
Lincoln, NE 68509
Phone     (402) 471-1460
Fax         (402) 471-2583
Email       syl.luhring@nebraska.gov
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


December 10, 2009

It does not seem possible that we should be talking about the year end already, but Christmas is only two weeks away and the New Year, three!.  (Sorry for the jolt of reality !!!!)  That being said, we need to focus on final payrolls and leave balance rollovers.


· Monthly Payroll for December – will follow the same drill as that for Thanksgiving.  Wage attachment cutoff will be scheduled for Friday, December 18th and certification due to State Accounting by 3:00 on Monday, the 21st.  


· Bi-weekly payroll – the pay period end date for B-26 is December 20th with payment to be made on December 30th.  Payroll processing is scheduled for Christmas week as follows:  Wage attachments cutoff on the 22st, Certification is due by 3:00 on the 23rd.  this will allow time for State Accounting to submit it to printing before leaving for the holiday on the 24th.

· W-2s – For Bi-weekly employees, the payroll calculations on the W-2 for 2009 will include all wages earned through the December 20th pay period ending date. This is the B-26 payroll and is the last one paid out in 2009 on December 30th.  Earnings during the last 10 days of December will be paid out in January and will be included in the balances reported  on the 2010 W-2.  


· Deduction Free Pay Period – This is the second time in 2009 when we receive three payroll payments.  The last payment, paying out on December 30th will have no “voluntary deductions” for premiums taken from the check.  Standard ones like the taxes, retirement, wage attachments and child support, will still be deducted.

· Pay cycle B01 for 2010 – Payroll for the calendar year 2009 is complete at the end of this pay cycle (B-26 on December 20st).  The payroll will be disbursed on the 30st.  The new payroll for calendar year 2010 will begin with the start of the new pay cycle on December 21nd.   Insurance premiums for 2010 will begin during the December 21nd thru January 3th pay period.  

· Leave Rollover for sick leave - If you have employees covered under the State Personnel Classified Rules and Regulations, they have a maximum of 1440 hours of sick leave which they are able to carry over at the end of each calendar year.  Any hours over this limit will be rolled back by State Accounting after the end of the 2009 payroll year, which is December 20, 2009 and before the end of the first pay cycle for 2010, which is January 3rd.  If an employee uses any sick leave between December 21st and December 31st, you will need to adjust the sick leave balance and add back any sick leave hours forfeited.  


· Vacation leave balance adjustments - The maximum limit of vacation hours allowed for carry over at the end of each calendar year is 280 hours (See policy #30 for exceptions, link below).   You will need to adjust vacation balances accordingly.  If you have a Bi-weekly employee with a vacation balance over 280 hours, please keep in mind the following:


· All vacation hours used through December 31st will be deducted from your 2009 balance that ended on December 20st.


· Vacation accruals earned between the period of December 21st and December 31st will not be added on to your 2009 balance.  They will be added to your 2010 balance and are not factored into the maximum of 280 hours on December 31st.


NOTE:   State Accounting Policy – can be found at the following link from the State Accounting Website

http://www.das.state.ne.us/accounting/nis/am005.htm#leave_adj  Policy #30.

· Addresses for employees - State Accounting will be sending out W-2’s soon after the New Year.  To avoid address problems, please review and verify that each employee address is correct in the NIS system.  It is very important that the current addresses in NIS are correct so employees receive the W-2’s and any other future publication in a timely manner.  Please have the employee use the change of address form located on the HR website and submit it to you by December 31st.

· Tax withholding for 2010 – I have just received the new tax information for 2010 but have not had time to digest it yet.  The basic concept is that the Making Work Pay tax credit extended in 2009 will continue in 2010 but spread over 12 months instead of 9.  The end result is that the credit amount will be the same for both years but since 2010 will have the full twelve months, the amount of the credit will be less per month.  Since the credit will be less, tax withholdings will be more.  Employees should be encouraged to research this and consider adjusting their form W-4 allowances for 2010 to compensate for the increase.  I will send out another note early next week with more specific information for you to share with your staff.  


