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Please read the attached for information regarding the B-13 and B-14 pay periods. 
 Have a great week.
 
Syl Luhring
State Payroll Supervisor
State Capitol Bldg., Rm 1314; Lincoln, NE 68509
Phone     (402) 471-1460
Fax         (402) 471-2583
Email     syl.luhring@nebraska.gov
www.das.state.ne.us
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


June 2, 2014


Each year during Open Enrollment many employees select a new coverage option resulting in a change to the healthcare and other deductions from their paycheck.  These new coverage options and deduction amounts will become effective on July 1st.  As we have done in the past, we will verify the deduction amounts for the B-13 and B-14 pay periods (ending June 15th and 29th respectively).  Therefore we ask you to make a couple of modifications to your payroll certification process for these periods.


June 13th & 16th – You may process all facets of payroll through 5:00 pm on Friday evening checking everything except the deduction amounts.  You will need to reset your payroll before leaving for the day.   Any payroll left in a locked status will be reset and you will be required to process your payroll again once the “All Clear” is given on Monday.   (The extract process does not update anything locked in payroll and the new rates cannot be loaded).  After processing the “extract” early on Monday morning, we will verify the deduction amounts   and will give you the “All Clear” via an email to process payroll again.   


June 30th & July 1st – The same will hold true for this payroll.  You may process all facets of payroll through 5:00 pm on Monday evening checking everything except for the deduction amounts.  You will be required to reset your payroll before leaving for the day.     Any payroll left in a locked status will be reset and you will need to process your payroll again once the “All Clear” is given on Tuesday.  (The extract process does not update anything locked in payroll and the new rates cannot be loaded)  After processing the “extract” early on Tuesday morning, we will verify the deduction amounts and will give you the “All Clear” via an email to process payroll again.  


Since the week of June 30th includes a holiday, the deadline for certification will be moved back to the original time of 3:00 pm from the 1:00 pm stated in the schedule.  


If you have questions about the process, please contact Syl Luhring at 402-471-1460. 


