From: Luhring, Syl

To: Luhring, Syl

Subject: RE: Traffic Cone #5

Date: Wednesday, September 04, 2013 3:29:54 PM
Attachments: 13-05 - Traffic cone - check route codes .doc

Let’s try this again with the attachment.

Syl Luhring

State Payroll Supervisor

State Capitol Bldg., Rm 1314; Lincoln, NE 68509
Phone  (402) 471-1460

Fax (402) 471-2583

Email  syl.luhring@nebraska.gov
www.das.state.ne.us

AdministrativeServices
State Accounting Division

From: Luhring, Syl

Sent: Wednesday, September 04, 2013 3:27 PM
To: Luhring, Syl

Subject: Traffic Cone #5

The attached Traffic Cone deals with the Check Route Code each employee should
have in the Payroll & Financial Center.

Syl Luhring

State Payroll Supervisor

State Capitol Bldg., Rm 1314; Lincoln, NE 68509
Phone  (402) 471-1460

Fax (402) 471-2583

Email  syl.luhring@nebraska.gov

www.das.state.ne.us

AdministrativeServices
State Accounting Division
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


September 4, 2013


Check Route Codes

We have received several calls and questions about Check Route Codes (CRC) from those folks moving to new locations.  Since this pertains only to the Payroll & Financial Center (PFC) side, the decision has been made to leave it as it is.  The following reasons will answer most of your questions.  If you have others, please feel free to call me at 402-471-1460.


· The CRC is used primarily by PFC to sort the W-2s and other mass mailings for agencies to pick up from our office.


· The CRC is not conveyed from the EWC to the PFC or visa versa.


· The description associated with the CRC is not viewable by the agency and would have no bearing on the employee location.


· Changes to the CRC will require the agency to “touch” each employee using the PFC system and then changing the location in the EWC.  This way, efforts are limited for the agency.


· CrisCom – the emergency locator - is driven from a data file based in the EWC and no longer uses the CRC as the point of reference to locate employees.   


Agencies are still required to complete the CRC entry in the PFC to assist the payroll team in preparing, sorting and delivering various mass mailings, like the W-2s, to the agency.  I appreciate your cooperation in completing this field.  


