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Attached is the traffic cone outlining the W-2 process. 
 
Syl Luhring
State Payroll Supervisor
State Capitol Bldg., Rm 1314; Lincoln, NE 68509
Phone     (402) 471-1460
www.das.state.ne.us
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“Guiding you over and around the bumps of your payroll journey”


Provided by Syl Luhring – Payroll Supervisor, State Accounting (471-1460)


January 17, 2012

Electronic Versions


As soon as the menu option is returned to the Self Service section of the menu, the electronic versions of the W-2 will be available to those who have chosen this method.  The user will need to log out and back on to see the change.  Under the Self-Service menu is the option for Employee Print W2.  Click into the radio button beside the 2011 – 2011 W2S and then on Select followed by OK to print.  


Now go to view submitted jobs and locate the line showing the Job Detail of R07885 and check on the status.  You may need to click on the FIND button to refresh the screen.  When the status in the line says DONE, the form has been completely built and is ready for printing.  Place a check mark in the box to the left of the line, click on the ROW button at top and choose View RD Out Direct.  Click Open from the open or save dialog box.  You will see your W-2.  Choose print and the document will be printed at the printer connected to your computer.  

Printed Versions

Printed versions of the W2s will be available AFTER the PHRUG meeting on Thursday, January 26th.  Printed versions will include forms for those who have terminated prior to today’s date regardless of selecting the electronic copy or not.  All terminated employees will receive the printed copy.  

Please come to room 1314 in the Capitol following the PHRUG meeting next Thursday, January 26th, and I will distribute the forms to you at that time.  This year, you will be required to sign for the forms before you can pick them up.  


Have fun with your taxes but remember, I am just the messenger  !!!!



